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CHAPTER 8 NORMAL PAY W TH DEDUCTI ONS
REFERENCES:

1. Departnent of Defense Financial Managenent Regul ation, Volune 7, Part A (DoDFMR, Vol. 7A)|
pitp. /7ww. dtic. ml/conptroller/inr/|

2. Joint Federal Travel Regulations (JFTR) http://ww.dtic.mI/perdiemtrvl.htn]

3.  MCO P1000. 22, Marine Corps Housi ng Managenent Manual .

4. MCO P1080. 20, Marine Corps Total Force System Codes Manual (MCTFSCODESMAN). (Wen
codes are not listed in MCTFSCODESMAN, refer to Software Rel ease Notices and PAA s.)

5. MO P1741.8, Governnment Life |Insurance Manual .

6. MCO P1751. 3F, Dependency Determination and Basic All owance for Housing (BAH) Mnual .

7. MCO P5800. 16 Legal Admi nistration Manual

8. MCO 10110R 1, Issue and Sale of Meals to Selected Marine Corps Reserve (SMCR) Personnel.
9. MCO 10110. 40, Managenent/Accountability of Packaged Operational Rations.

10. MCO 10110.47, Basic Al owance for Subsistence (BAS).

11. MCO P10120. 28, Individual d othing Regulations, (ICR).

12. CMC, M&RA Message 221450Z Mar 96 (ALMAR 108/ 96).

13. DFAS 7220.31-R, Marine Corps Total Force System Automated Pay Systens Manual (MCTFS
APSM) . (pfips.//dfas4dod.dfas. ml/centers/araskc/Iibrary/userguidl).
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SECTI ON 1: COST- OF- LI VI NG ALLOMNCE ( COLA)
80100. | NTRODUCTI ON

1. This Section pertains to COLA Allowance. Detailed reporting information is indicated in
the follow ng paragraphs.

2. Diary input authority is indicated for HQ Reg or Res. Type Transacti on Code (TTC)
statenents for this section are shown below with the input authority and corrections
indicator inmmedi ately followi ng the statenent.

REPORTI NG DEL/  DEL/

AUTHORI TY ADD  ERR
013 000 STOP COLA ( ) ED | HQ REG Y Y
014 000 STRT COLA- ( ) ED | HQ REG N Y
015 000 COLA ADJUST | HQ REG N N
026 000 COLA CHECKAGE | HQ REG RES N N
276 000 STRT CONUS COLA _____ (__) ED_______| HQ REG N Y
277 000 STOP CONUS COLA (__) EFF___ | HQ REG N Y

Detailed instructions concerning conditions of entitlenent to pay and/or allowances are
contained in the DoDFMR, Vol 7A, MCTFS APSM and JFTR Refer to the DoDFMR, Vol 7A to
determine when it is necessary to report changes that affect pay and/or allowances. Any
instructions contained in this Manual are not intended to replace those contained in the
references. The instructions contained in this Manual will enable the unit to prepare the
appropriate UD entries, such as entitlement starts and stops, once it has been determni ned
that the pay status of the Marine has been affected. The specific reference to deternine the
entitlement's policy will be included as required (e.g., DoDFMR, Vol 7A, Chap Ill; and/or
JFTR, Vol. 1, Chap 9 and 12 and the MCTFS APSM. It is inperative that all PAAN s, SAAN s,
TAN's, SAO s, PAA's and M SSO advi sories are read and nmai ntained at the reporting unit |evel.

80101. CONTI NENTAL UNI TED STATES COST- OF- LI VI NG ALLOMNCE (CONUS COLA) (TTC 276/ 277)

1. The Continental United States Cost-of-Living All owance (CONUS COLA) has been authorized
for the purpose of assisting Marines in defraying non-housing costs in high cost areas in
CONUS. These include costs of transportation, goods and services such as food, clothing,
nedi cal and personal care, and recreation. CONUS COLA rates are established for ZI P codes

t hroughout the CONUS. The CONUS COLA rate that applies to the Marine is nornally based on
the ZI P code of the permanent duty station (PDS). Entitlenment to CONUS COLA at the

rate prescribed for a particular PDS begins the day the nenber reports to a PDS where there
is a CONUS COLA rate prescribed. CONUS COLA is a monthly entitlement based on a 30 day nonth
and is subject to federal and state tax w thhol ding, but not FICA deductions. The JFTR

Vol une 1, chapter 8, establishes circunstances and rates of CONUS COLA entitlement. All
nenbers assigned to an area entitled to CONUS COLA are entitled to the CONUS COLA regardl ess
of whether or not they are in receipt of BAS. You nmust have detail ed know edge of the
references to determne and properly report individual entitlements to CONUS COLA.

2. A NAVMC 11106 (Application for Cost-of-Living Allowance) is required when CONUS COLA is
requested and approved, if applicable, for dependent(s) whose location is other than the
nenber's PDS. No application is required for the nenber to receive CONUS COLA at the PDS

| ocation ZI P code.

3. \Wien the CONUS COLA entitlenent is based on the nenber's PDS, the CONUS COLA is started
automatically by the MCTFS when TTC 020/022 (JON) is reported with the exception of those
RU s listed in paragraph 6 below. However, a Marine is required to subnmt an application
when the CONUS COLA is for paynment at a location other than the PDS for the nenber and/or
dependents. Refer to the JFTR, Volunme 1, for situations when a nenber could be entitled to
CONUS COLA for a location other than the PDS when the PDS is in CONUS. All applications in
these situations will be submitted to the CMC (Code MM for secretarial determ nation.
Secretarial determinations for CONUS COLA and BAH shoul d be requested at the sane tine.

a. Wen a CONUS COLA entitlenment exists at a | ocation other than the nenber's PDS,
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conpl ete the NAVMC 11106 (original and one copy) as follows:
(1) Conplete part A
(a) Check "For Menbers Only" if payable at the w thout dependent rate.
(b) Check "For Menber and Dependents"” if payable at the with dependent rate.

(c) Check "For Menber's Dependents Only" if payable at the with dependent rate
and the nenber's PDS i s outside CONUS.

(2) Conplete part B (sel f-explanatory).

(3) Part C - Conplete the appropriate information for the primary dependent for which
the CONUS COLA rate applies. A signature and date of signature are required.

(4) Part D - Conpletion of this part is not required.
(5) Remarks Section - Indicate the application is for CONUS COLA by entering "CONUS

COLA". Additionally, enter the ZIP code of the primary dependent for whomthe CONUS COLA
rate applies.

(6) If a secretarial determ nation was obtained under the provisions of the JFTR,
file it in the nenber's SERVICE RECORD and it nust be retained until the menber reports to a
new PDS.

b. After reviewing the information on the CONUS COLA application and/or Secretari al
determination, as applicable, the Unit Commander or designated representative will approve
the application by conpleting part F.

c. After approval, the Unit Commander will:

(1) File the original approved application in the Marine's SERVICE RECORD. Only the
nost current formwill be retained.

(2) Return the duplicate copy to the Marine.

4. The MCTFS will automatically start and stop CONUS COLA entitlenent based on the reporting
of a menmber’s new PDS (TTC 020/ 022, JON), within CONUS. However, the CO nust report:

a. Starts, for nenbers in the RUs listed in paragraph 7 below, are based on |ocation of
the menber’s actual PDS, not the |ocation to which administratively joined.

b. To start CONUS COLA for menbers who are required to subnmit an application:
TTC 276 000 STRT COUS COLA _~ (__ ) ED |

5-byte nuneric ZI P code +

1-byte al pha dependent Code (Wfor with
dependents or O (al pha) for wi thout dependents)

8-byte ED (YYYYMVDD)

c. Use the followi ng statenent to report STOP CONUS COLA:

TTC 277 000 STOP CONUS COLA ( ) EFF

1-byte al pha dependent Code f

(Wfor with dependents or
O (al pha) for wi thout dependents)

8-byte ED (YYYYMVDD)
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5. The Unit Commander, or FO wusing DEL/ERR, M scellaneous Credit (TTC 694), or Checkage
(TTC 693) entries as required will nmake corrections.

6. CONUS COLA will continue during the transient period between PDS's when the Marine is
executing PCS orders. The FO at the new PDS is required to deduct CONUS COLA for the nunber
of travel days allowed for direct travel between PDS s in the same manner as is currently
required of BAH entitlenents. CONUS COLA will be conputed and deducted as required by the
JFTR

7. If alocation of PDS is different fromthat of the RU ensure that the ZI P code reported
nmat ches the location to which the Marine was ordered. The followi ng units are conprised of
personnel whose PDS's are located at a place other than the RU: 02403, 54003, 54008, 54026,
54042, 54800 through 54848, 54861, 54863, 80001, 81001, 83001, 84001, 85001, and 87001. This
listing of RUs is not all-inclusive, as many other RUs in the Marine Corps nay have
personnel administratively joined. Marines participating in the Excess Leave Progran( LAW
ELP(L) do not cone under this exception.

8. When both husband and wi fe are nmenbers, each is entitled to a CONUS COLA. This service
spouse entitlement exists whether husband and wife maintain a joint residence or separate
residences. In no case will a spouse who is also a nenber on AD be consi dered as a dependent
for entitlenent purposes. Wen a nmenber-married-to-nmenber couple maintains a joint residence
and dependents are involved, CONUS COLA will be paid, one spouse at the with dependent rate,
and the other spouse at the w thout dependent rate.

9. A nenber with dependents, who is authorized BAH at the “with dependent” rate

(grandf at hered nenbers who were assigned governnment quarters and receiving BAH at the “with
dependent” rate based solely on the payment of child support on Decenber 4, 1991) or BAH DI FF
(BAH Difference) solely because the nenber is paying child support, is entitled to CONUS COLA
at the “wi thout dependent” rate. This includes menbers in receipt of BAH DI FF for child
support purposes, who have no other dependents, are not entitled to CONUS COLA for

t hensel ves, if entitled at their PDS |ocation. A menber who comes under these provisions,
whose PDS is outside of CONUS, is not entitled to CONUS COLA.

10. Newly inducted, enlisted or reenlisted nmenbers, officers, or officer candidates are
entitled to CONUS COLA at the rate prescribed:

a. For menbers without dependents, the rate will change on the day the nmenber arrives at
each newy assigned duty location until the menber arrives at the designated initial PDS; or

b. For menbers with dependents, the rate will be based on the location of the primary
dependent until the day before the day the nmenber arrives at the nenber's initial PDS.
Menmbers w th dependent (s) must submit an application for CONUS COLA to be paid for the
| ocation of the primary dependent upon reporting for AD.

11. Entitlenent to CONUS COLA for a reservist assigned to AD is dependent upon the |ength of
AD bei ng perfornmed. Wen a reservist is entitled to CONUS COLA, the FO as required by the
JFTR, chapter 8, and MCO P7220. 31 nust neke a deduction for PCS travel tine. The follow ng
gui delines are provided for further clarification:

a. Reservists ordered to AD for periods of |less than 20 weeks are not entitled to CONUS
COLA.

b. Wen the reservist is called or ordered to AD for a period of 20 weeks or nore, CONUS
COLA entitlenent is based on the |ocation fromwhich ordered to AD, with an ED of the date
assigned to AD. The rate then changes to the rate in effect at the AD |ocation with an ED of
the date of reporting to that |ocation.

c. Wiuen the Marine reservist is initially called or ordered to AD for a period of 20
weeks or nore, at any one location, and orders are subsequently nodified resulting in the
perfornmance of a period of AD of |less than 20 weeks, entitlenent to CONUS COLA that conmenced
under subparagraph b above, will continue through the date of rel ease from AD.

d. If orders are nodified during the AD period and the period of additional AD when
coupled with the tinme renaining to be served for the original AD period is 20 weeks or nore,
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then entitlenent to CONUS COLA exists at the location where AD is being performed with an ED
of the date of the nodification of orders.

Exanple: A Marine reservist is called or ordered to AD for a period of 16 weeks. At the
end of the 4th week, the orders are nodified to extend the AD by 10 weeks. The tine
remai ning for the original period (12 weeks) when coupled with the additional period (10
weeks) exceeds 20 weeks; therefore, the CONUS COLA entitlement woul d commence at the
geographic | ocation where the AD is being performed with an ED of the date of nodification.
If, however, under |ike circunstances, the orders were nodified at the end of the 10th week
for an additional 10 weeks of AD, the CONUS COLA entitlenent woul d not exist because the tine
remaining for the original period (6 weeks) when coupled with the additional period (10
weeks) is less than 20 weeks.

e. A Marine reservist called or ordered to AD in support of a contingency operation wll
be entitled to CONUS COLA at the rate prescribed for the |location of his or her principal
pl ace of residence at the tine called or ordered to AD.

12. For CONUS COLA, the MCTFS systemwill:

a. Conpute the CONUS COLA rate based on the followi ng data el enents: Pay G ade, Years of
Service, Wth or Wthout Dependent(s), and ZI P code of the nenber's PDS.

b. Automatically term nate CONUS COLA for a Marine reported to confinenent or a non-pay
status on the day prior to the ED of the confinenent or non-pay status.

c. Retain the current plus 4 prior CONUS COLA rates and EDs.

d. Termnate CONUS COLA entitlenment at the old PDS on the day prior to the date of
reporting.

e. Not terminate CONUS COLA entitlement when a transfer for record purposes occurs
bet ween MCCs.

f. Generate Advisory and Error nessages pertaining to CONUS COLA to the RU s DFR

13. Reporting of TTC 020/022 (JON) wll allowthe CONUS COLA at the with dependent
entitlement rate to continue when a nmenber is joined to a new DS outside of CONUS.

14. The start CONUS COLA at the with dependents rate entry will fail when a menber is in
recei pt of BAH DIFF for child support purposes and has no other dependents.

80102. COST- OF- LI VI NG ALLOMNCES ( COLA/ BARRACKS COLA) (TTC 013/014)

1. COLA is authorized to be paid in overseas areas (including Hawaii and Al aska) to offset a
Marine's and/or famly's living costs. This is acconplished by naintaining the Marine's
purchasi ng power overseas so that it is equal to that of their counterparts in the CONUS.
Entitlenent to COLA is based on a Marine's geographic location, pay grade, years of service
and, if applicable, the number and geographic |ocation of a Marine’'s dependents. COLA is
conputed on a daily rate basis. The conditions of entitlenent to COLA are described in the
JFTR, Vol 1, chapter 9 and the method of computation, with exanples, is contained in appendiXx
L.

2. An application is required when COLA with dependents, or w thout dependents, is
requested. Substantiating docunents are not required for barracks COLA.

3. Barracks COLA is reported on the commander’s UD without a Cola application. A Marine is
required to submit an application when requesting COLA with dependents or w thout dependents.

a. Conplete the NAVMC 11106 (original and one copy) as follows for COLA with dependents
or wi thout dependents:

(1) Conplete part A
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(a) Check “For Menber Only” if payable at the w thout dependent rate.
(b) Check “For Menber and Dependents” if payable at the with dependent rate.

(c) Check “For Menber’'s Dependents Only” if payable at the with dependent rate
only, as applicable.

(2) Conplete part B (sel f-explanatory).

(3) Part C - Conplete the appropriate information for the primary dependents for
which the COLA rates apply. Signature and date of signature are required.

b. After reviewing the infornmation on the COLA application, the Unit Conmander will
approve the application by conpleting part D.

c. After approval, the original approved application will be filed in the Marine's
SRB/OQR (only the nost current formw || be retained) and the duplicate copy returned to the
Mari ne.

4. To report the START COLA and STOP COLA:
TTC 014 000 STRT COLA ED

5- byt e geographic | ocation code

1-byte entitlenent code (B, O or 0-5)

8-byte ED (YYYYMVDD)

TTC 013 000 STOP COLA ( ) ED

1-byte entitl enent
code (B, O or 0-5)

8-byte ED (YYYYMVDD)

5. Corrections will be nade by the FO using CRED COLA (TTC 522) and CHEK COLA (TTC 523)or by
the Unit commander using the COLA ADJUST (TTC 015) or one-time CHEK (TTC 026) entries as
required. Report a one-time COLA credit or a one-tinme COLA checkage as foll ows:

TTC 015 000 COLA ADJUST |

5- byt e geographic | ocation codeJ
1-byte entitlenent code (B, O or 0-5)

8-byte FROM ED ( YYYYMVDD)

8-byte TO ED (YYYYMVDD)

TTC 026 000 COLA CHECKAGE

5- byt e geographic | ocation code

1-byte entitlenent code (B, O or 0-5)

8- byte FROM ED ( YYYYMVDD)

8-byte TO ED (YYYYMVDD)

NOTE 1: The first two characters are al pha and denote the country code. The remaining three
characters are nunmeric and denote city, area, states, etc. within a country. Geographic
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| ocation codes are contained in the JFTR, Vol. 1, appendix J.

NOTE 2: Entitlement Code. When a Marine's entitlenent to COLA changes from barracks or

wi t hout dependents to with dependents, report a STOP COLA entry using code B or O as
appropriate. Then, report a STRT COLA entry using a code fromO through 5. Follow the sane
STOP/ STRT sequence, substituting the appropriate entitlenent codes, if entitlenent changes
fromw th dependents to barracks or wi thout dependents. The entitlenent codes are al pha or
nuneric, as follows:

O (GCscar) Wt hout dependents
0-5 Nurmber of dependents
B Barracks COLA

NOTE 3: The ED is the date of the initial entitlenent or the date of the change of
entitlenent.

6. The MCTFS systemwi || :

a. Conpute the daily COLA rate based on the following data el enents: pay grade, years
of service, COLA Annual Conpensation-Table |, nunber of dependents, COLA Average Annual
Spendabl e I ncome-Table |1, duty station geographical |ocation and COLA i ndex.

b. Automatically start COLA Barracks when menbers are joined to DSSN 5755, 6096, 6160,
or 6795 if it was not already started by an en-route TDY or the new pernmanent duty | ocation.
The systemwi ||l al so assign the appropriate geographical |ocation for entitlenment based on
t he j oi ni ng DSSN.

7. A STRT COLA entry term nates an existing COLA entitlement (within the same type, with or
wi t hout dependents) and conputes the new entitlenment as of the ED of the new start. The
MCTFS only retains COLA rates at the "current plus one prior" change amount. To adjust COLA
before the | ast change, report the adjustnent using TTCs 015 or 026, as appropriate.

8. A STRT COLA entry generates a systens edit for duplicate and/or overl appi ng periods of
entitlement. |If the new start date is later than the prior entitlenent’s stop date, the
system creates a credit or checkage, as appropriate. For exanple, the MWA of a Marine
reflects COLA paid for the period 15 Novenber 1997 through 31 March 1998. A change in
entitlement occurs, and a new STRT transaction is reported with a start date of 28 March
1998. The systemwi ||l automatically credit or check the Marine's MVPA, as appropriate, for
t he overl apping period of 28 through 31 March 1998.

9. COLA is updated in the MWA, w thout reporting a STOP/ STRT COLA entry, when there is a:

a. Change to the COLA Annual Conpensation Table, the COLA Spendabl e Incone Table, or the
COLA i ndexes.

b. Change of pay grade (pronotion or reduction).

c. Change in longevity (years of service).
10. COLA is automatically term nated when a Marine is reassigned to a different MCC based on
the transfer or join UD entry. Wen COLA is term nated based on a join entry, the Unit
Conmander of the gaining command will be advised on the on-line advisory report to review the

Marine's account for required adjustnents.

a. A new STRT COLA entry is required to update the MVWA when a Marine's dependent status
changes or when the COLA status changes from COLA to barracks COLA or vice versa.

b. COLA is suspended based on diary entry reporting for CONUS | eave. Suspension is
effected on the 31st day.
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c. COLA barracks and COLA without dependents are automatically term nated the day prior
to the day a Marine is reported to confinenment and duty status F, G or H For those Marines
receiving COLA with dependents, the COw Il be advised by on-line advisory report to reduce
t he command- sponsored dependents by one.

d. COLA entitlenent will continue when nmenbers who are transferring for tenmporary duty
wi thin the sanme jurisdiction.

11. \Wienever a reported COLA entitlenment or a rate tabl e/ COLA i ndex change occurs, resulting
in a “zero” nonetary entitlenent for a marine, one of the foll owi ng messages will appear in
section F of the Marine's LES, as applicable.

a. “MR CURRENTLY ENTI TLED TO COLA. COWUTED AMI | S $0.00."

b. “MBR CURRENTLY ENTI TLED TO COLA. COWPUTED AMI IS $0. 00 FROM ( DATE).”

c. “COLA COWUTED AMI | S $0.00 THRU (DATE).”
NOTE: If the Marine becones entitled to a nonetary amount of COLA, the systemwill
automatically reconpute the entitlenent and credit the MWA with the anount due. Wenever a
Marine who is currently entitled to a “zero” nonetary anmount |oses COLA entitlenent
al toget her, the stop COLA transaction nust be reported by the Unit Commander.

12. The followi ng Conputer Generated Messages are possible:

a. “NO ADJUSTMENT ACCEPTED BEYOND 13 MONTHS RETROACTI VE, CONTACT FO FOR ADJUSTMENT”
appears when the FROM DATE on a COLA adjustment is nore than 13 nonths retroactive.

b. “NO MATCH ON TABLE FOR PERI OD REPORTED, CONTACT FO FOR ADJUSTMENT” appears when the
FROM DATE is not reflected on CFM Tabl e 14.

c. “MR INDI CATES MEMBER | S I N A NON- PAY STATUS” appears if a STRT COLA entry was
reported for a Marine in one of the foll owi ng pay statuses:

(1) Appellate |eave.

(2) Administrative | eave.

(3) Deserter.

(4) Returned to military control from UA, DES, or |HCA after ECC
(5) Confined - GCM - total forfeiture of pay and all owances.

(6) Confined beyond ECC.

(7) Killed in action.

(8) Non-combat deat h.

(9) Reserve record.

(10) PLC back to coll ege.

(11) Inactive record SSN change.

(12) Separ at ed.

d. “MR DOES NOT REFLECT MEMBER WAS ENTI TLED TO COLA” appears when a COLA remark does not
exi st and a COLA ADJUST transacti on was reported.

e. “DUPLI CATE TRANSACTI ON' appears when a CCOLA ADJUST transaction is reported that was
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previously reported with the sane |ocati on and dependency code for the sane peri od.

f. “MEMBER DCES NOT RATE COLA W TH AND W THOUT RATES FOR THE SAME LOCATI ON' appears when
the systemreflects an existing ‘with dependent’ remark for the sane |ocation and a STRT COLA
wi t hout dependents transaction is reported.

g. “DEPENDENT CODE INVALID. MJST BE O B OR 0 THRU 5" appears if a STRT COLA entry is
reported using a dependent code other than O B, or 0 through 5.

h. “DEPENDENT CODE | NVALID. MJST BE O, B, A OR 0O THRU 5" appears if a STOP COLA entry
is reported using a dependent code other than O B, A or 0 through 5.

i . “EFFECTI VE DATE | NVALI D- NOT YYYYMVDD. | N FUTURE OF DTL OR DATE M SSI NG’ appears if a
STRT COLA entry is reported and the ED is formatted incorrectly, future dated or no date was
i nput .

j. “EFFECTI VE DATE | NVALI D-NOT YYYYMVDD, OR DATE IS M SSING' appears if a STOP COLA
entry is reported and the ED is formatted incorrectly or no date was input.

k. “GEO LOCATI ON CODE | NVALI D' appears when a STRT COLA entry contains a geographic
location that is not in the COLA country index table. This nessage is generated when an
entry has failed to process when a valid geographic |ocation was reported, but the central
tabl e had not been updated. |If the above nessage is generated upon reporting an erroneous
geographi c | ocation code, resubnmit the transaction with the proper code.

13. “REPORT STOP COLA AND START COLA, REDUCI NG THE NUMBER BY "ONE" OF SPONSORED DEPENDENTS
WHI CH RESIDE IN VICINITY OF PCS' appears if the Marine is reported to confinenment, executing
a sentence (TTC 310) and the Marine's duty status is reported as F, G or H (TTC 460). The
Unit Conmander nust verify the nunber of sponsored dependents and report any corrections. The
nunmber shoul d be reduced by one.
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SECTI ON 2: HOUSI NG ALLOWANCES

BASI C ALLOWANCE FOR HOUSI NG ( BAH)
80200. | NTRODUCTI ON

1. The different categories of this Section are those itens that pertain to Housing
informati on, BAH, Move-in Housing Al owance (M HA) and Overseas Housing Al |l owance (CHA).
Detailed reporting information is indicated in the foll owi ng paragraphs.

2. Diary input authority is indicated for HQ Reg or Res. Type Transaction Code (TTC)
statenents for this section are shown below with the input authority and corrections
indicator inmmediately followi ng the statenent.

REPORTI NG DEL/  DEL/

AUTHORI TY ADD  ERR
184 000 CHAN HOUS OFF Ul C/ AAAN ( ) ED HQ REG N N
186 001 STOP BAH DIFF ED___ | HQ REG Y Y
186 002 STOP BAH PARTL ED | HQ REG Y Y
186 003 STOP QTRS ED | HQ REG Y Y
187 015 CHAN BAH PARTL ED__ | HQ REG Y N
187 016 CHAN INAD QTRS $ . ED | HQ REG Y Y
187 017 CHAN I NAD QTRS___PERCENT ED_____ | HQ REG Y Y
187 019 STRT BAH || WTH DEPN ED_______| RES Y Y
187 034 STRT BAH PARTL ED__ | HQ REG RES Y Y
187 037 STRT QIRS (__) ED | HQ REG Y Y
187 038 STRT INAD QTRS $___. __ (__) ED | HQ REG Y Y
187 039 STRT INAD QTRS____ PERCENT (__) ED | HQ REG Y Y
187 041 STRT BAH DIFF ED___ | HQ REG RES Y N
270 000 DEPN STAT ED____ | REG N N
388 001 CHANBAH_~—— — § $ ED | HQ REG N Y
389 001 STOP BAH ED | HQ REG Y Y
896 002 CRED BAH I W THOUT DEPN TO | HQ RES N Y

Detailed instructions concerning conditions of entitlenent to pay and/or allowances are
contained in the DoDFMR, Vol 7A, MCTFS APSM and JFTR Refer to the DoDFMR, Vol 7A to
determine when it is necessary to report changes that affect pay and/or allowances. Any
instructions contained in this Manual are not intended to replace those contained in the
references. The instructions contained in this Manual will enable the unit to prepare the
appropriate UD entries, such as entitlement starts and stops, once it has been determ ned
that the pay status of the Marine has been affected. The specific reference to determnine the
entitlement's policy will be included as required (e.g., DoDFMR, Vol 7A, Chap IIlIl; and/or
JFTR, Vol. 1, Chap 9 and 12 and the MCTFS APSM. It is inperative that all PAAN s, SAAN s,
TAN's, SAO s, PAA's and M SSO advi sories are read and nai ntained at the reporting unit |evel.

80201. BASI C ALLOMANCE FOR HOUSI NG (BAH) (TTC 186/ 187/ 388/ 389/ 896)

1. The conditions of entitlenent to BAH are described in the DoDFMR Vol. 7A. Procedural
instructions for clainmng entitlement to BAH with dependents are contained in MCO P1751. 3 and
Child Custody Information in MCO P5800.16. Entitlenent to the various types of BAH is based
upon pay or duty status, primary dependent status, CGovernment quarter’s status, pay grade,
and | ocation. See DoDFMR Vol. 7A Tables 26-9, 26-10, and 26-11 for |ocation rates payable.

2. Every Marine is entitled to a type of BAH to pay a portion of their housing cost. The
entitlement may be BAH Partial, BAH (formally BAQ and VHA) with or wi thout dependents at the
Mlitary Housing area (MHA) locality rate, BAH Il (formally BAQ Owm Right), BAH DI FF, and
Over seas Housing All owance (OHA). BAH Partial is automatically credited to the MVPA during
the recruit accession process. Use a statenent from Tables 8-1 through 8-6 to change the
type of BAH.

NOTE: Reserves not on AD and those on AD for periods of |ess than 20 weeks are entitled to
BAH-11 unless ordered to AD in connection with a contingency operation.
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3. Location of PDS is different fromthat of the RU RU s nust pay particular attention to
all personnel who are adninistratively joined, to ensure that the ZI P code reported matches
the location that the Marine was ordered to.

4. BAH Difference (BAH-DIFF). A Marine assigned to single-type quarters who is authorized
BAH sol ely by reason of the Marine's paynment of adequate child support, the nenber is
entitled to BAH-DI FF. A menber not assigned to government quarters, who is entitled to BAH
on behal f of a dependent solely on the basis of paynent of child support is entitled to BAH
at the w thout dependent rate and BAH DI FF. For additional information concerning BAH DI FF,
refer to Chapter 26 of the DoDFVR

5. BAH and BAH II. Wen BAH is erroneously stopped, corrective action to restart BAH will
be acconplished by reporting TTC 388 001. The ED is the day following the date the Marine's
BAH was erroneously stopped. Use the follow ng statenents to report change and stop all of
BAH entitlements for active duty nenbers:

TTC 388 001 CHAN BAH _ $ $ ED |

A A AA A A A
ZI P Code of location to where
Ordered to(For BAH Il entitlenent,
Report ©99999', (NOTE 1)

ZI P Code designator (M= Marine,
D = Dependent) (NOTES 2 and 3)

1-byte utility code of Nin all cases

1-byte BAH rate code (W= with depn;
0 (al pha) = wi thout depn)

1-byte sharer code of 1 in all cases

Actual nonthly rent/nortgage-enter $7777.77 in all cases _|

Addi ti onal nonthly rent/nortgage-enter $000.00 in all cases

8-byte ED (YYYYMVDD) (NOTE 4)

NOTE 1: Report ZI P Code of ‘99999 for Marines who are entitled to BAH 1. The BAH ||
Amount is keyed off of this ZIP Code in the MCTFS.

NOTE 2: The ZIP Code of the Marine's PDS and the designator ‘M will be used to base
entitlement on the MHA | ocated of the Marine who is assigned to a PDS in the U S.

NOTE 3: The ZI P Code of the Marine's dependents |ocation and the designator ‘D w | be used
to base entitlenent on the |ocation where the Marine's dependents reside.

NOTE 4: TTC 389 DEL/ADD reporting transaction will fail if DEL ED is |ess than 19981101.
NOTE 5: BAH Partial cannot be corrected by reporting TTC 388.

TTC 389 001 STOP BAH ED |

1-byte BAH rate code

(Wewi th depn; 0 (Gscar) T

= wi t hout depn)

8-byte ED (YYYYMVDD) (NOTE 4)
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TTC 187 041 STRT BAH DIFF ED__________ |
8-byte ED (YYYYMDD) STRT A

TTC 186 001 STOP BAH DIFF ED__________ |
8-byte ED (YYYYMDD) STOP 4

NOTE: BAH-DI FF can only be started and stopped. The CHAN BAH and CRED BAH transactions are
not applicable for BAH DI FF.

6. To report a start, change or stop to partial BAH use one of the foll owi ng statenents:

TTC 187 034 STRT BAH PARTL ED |
8-byte ED (YYYYMVDD) STOP 4
TTC 187 015 CHAN BAH PARTL ED |

8-byte ED (YYYYMVDD) STOP

TTC 186 002 STOP BAH PARTL ED

1-byte BAH STOP code (O nurmeric) J

8-byte ED (YYYYMVDD) STOP

NOTE: The ED for TTC 186 (all sequences) nust be greater than or equal to 19981031. This
TTC is not valid for reserves.

7. BAH Rates During PCS El apsed Tinme Period

a. Marines with dependents receiving a BAH locality rate prior to detachnment on PCS
orders will continue to receive that rate during the el apsed tine period. For those Marines
that were occupyi ng governnent quarters upon reporting TTC 186 STOP QIRS, MCTFS wil |
automatically start BAH11.

b. Wen a nmenber vacates CGovernment quarters, the transferring command should report the
BAH | ocality rate (old PDS) for that nmenber. It is noted that close coordination between the
Conmmandi ng O ficer and Housing is essential. The joining conmand nmust review the nmenber’s
record to deternmine if the nenber received the BAH locality rate for his old PDS. MCTFS wil |
generate a BAH || entitlement with the reporting of the STOP QIRS entry, however, the correct
entitlement for the nenber is the BAH locality rate for the old PDS. Deternmine if the rate
in the menber’s record is BAH Il or BAH |l ocality by accessing the website http://ww.dtic.ml]
(/ perdi em bahformhtm ), using the zip code for the old PDS, and entering the nenber’s rank.
Refer to PAAN 13-01 for additional information.

c. MCTFS will automatically stop BAH Il Wthout Dependent or Partial for Mrines who
were in receipt of BAH Il Wthout Dependent on the day prior to date of detachment.

d. BAH Entitlenment-PCS when old and new PDS are inside CONUS. Marines are entitled to
BAH at the old PDS locality rate beginning on the date of detachnent through the day prior to
reporting to the new PDS (without regard to a tenporary duty assignnent). The only exception
to this is if the menber conmutes daily to a tenporary duty site froma permanent residence
that will be occupied at the new PDS. BAH for the PDS locality will begin the day after per
di em has been stopped at the tenporary duty site. This only applies when tenporary duty is
perforned in the vicinity of a new PDS incident to a PCS when both old and new PDS are in the
United States.

e. BAH Entitlement-PCS to or fromoutside CONUS. The follow ng apply:

(1) A Marine ordered to an unacconpani ed tour overseas is entitled to BAH at the old
PDS locality rate through the day prior to arrival at the new PDS. Upon arrival at the new
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overseas PDS the Marine’s BAH entitlenent is based on the dependent’s | ocation.

(2) A Marine acconpani ed by dependents to overseas area is entitled to BAH at the old
PDS locality rate through the day prior to arrival at the new PDS.

(3) A Marine returning to CONUS from acconpani ed tour overseas is entitled to BAH-1I
fromthe date of detachnment overseas through the day prior to date of arrival at the new PDS.
Upon arrival at the new PDS Marine is entitled to BAH at the new PDS locality rate. |If the
Marine has TAD enroute during the execution of the PCS orders the foll owi ng applies:

(a) If a newPDS is naned in the orders the Marine is entitled to BAH at the new
PDS locality rate fromthe date of reporting to the TAD | ocation or the new PDS | ocation
whi chever is first.

(b) If a new PDS is not named in the orders the Marine is entitled to BAH at the
TAD | ocati on upon arrival.

8. Tenp Visits. Wwen a Marine is assigned to a permanent duty station outside the U S., and
the menber is authorized BAH for dependents residing separately fromthe nenber in the US.,
and if the dependents visit at or near the nenber's PDS for nore than 90 consecutive days,
then the nmenber is no longer entitled to BAH at the dependent locality rate. Start BAH I
begi nning on the 91st day.

9. Marines who are in the accession pipeline (date of entry through the day prior to
reporting to first PDS) and are married prior to or during this period are entitled to BAH
wi th dependent at the dependent Mlitary Housing Area (MHA) locality rate. |If the Marine's
dependents reside overseas, the BAH should be based on the Marine's duty station |ocation.
This entitlenent will continue to change fromduty location to duty location until the nenber
arrives at his initial PDS.

10. A Marine in a leave status awaiting final separation fromthe PDS is entitled to the BAH
locality rate of the PDS.

11. Reserve BAH If the last PDS was outside the U S. and the Marine was on an acconpani ed
tour the Marine is entitled to BAH Il fromthe date of detachment fromthe overseas PDS
through the day prior to the arrival at the processing station. After arrival at the
processing station the Marine is entitled to the BAH locality rate for that processing
station. |If the Marine was on an unacconpani ed tour overseas then they would recei ve BAH at
t he dependents |ocation through the date of discharge.

a. A reserve nmenber called or ordered to active duty for 139 days or |ess and not
assi gned to government quarters at the PDS (as defined by the DODFMR Chapter 57) is entitled
to BAH-II.

b. A reserve nmenber called or ordered to active duty for 140 days or nore (with no PCS
aut hori zed) and not assigned to governnent quarters at the PDS (as defined by the DoDFMR
Chapter 57) is entitled to BAH.

c. Avreserve nmenber initially called or ordered to active duty for a period of 20 weeks
or nmore, and orders are subsequently nodified resulting in the performance of |ess than 20
weeks, entitlenent to BAH will continue through the date of release fromactive duty.

d. If areserve nenber is initially ordered to active duty for a period |ess than 20
weeks, and the orders are nodified during the period of active duty, and the period of
addi tional active duty, when coupled with the tine remaining to be served, is 20 weeks or
nore, then the entitlenent to BAH exists fromthe date of the nodified orders. |f a reserve
nenber is initially ordered to active duty for a period of |Iess than 20 weeks, and the orders
are nodified during the period of active duty, and the period of additional duty when coupled
with the tine remaining to be served is | ess than 20 weeks, then the nmenber would renain
entitled to BAH-I 1.

e. A reserve nmenber called or ordered to active duty in connection with a contingency
operation (regardless of the duration) is entitled to BAH. This entitlenent only applies if
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the nmenber nmaintains financial responsibility for the primary residence.

f. To report a credit for a Marine's entitlenent to BAH DI FF (Court ordered support for
children) the RU nust contact the FO The RU cannot report a credit for BAH DI FF.

g. To check BAH Il that was previously reported by CRED BAH, report the DEL AS ERR
transaction for TTC 896 sequence 002.

NOTE 1: The period of BAH Il entitlenment being reported nust equal or include dates within a
Previously or concurrently reported AD peri od.

NOTE 2: Refer to Tables 5-2 and 5-4 for rules establishing BAH qualifiers when reporting
BAH 11,

h. Entitlenment to partial BAHis automatic for reservists not entitled to BAH with
dependents, or in their own right, except under certain conditions. Specific conditions of
entitlenent are contained in the DoDFMR, Vol. 7A

(1) Areservist’s entitlement to partial BAH will be automatically established in
MCTFS upon processing the proper join transaction reported by an SMCR, | MA or MIU. Partial
BAH wil | be automatically credited to the account of an IRR, not a nenber of an MIU, when AD

is reported per chapter 7 of this manual.

(2) The applicable increase or decrease of the partial BAH rate occurring from
promotion or reduction of grade is acconplished via conputerized processes.

(3) Entitlement to partial BAH is automatically term nated upon processing of the
entry reporting conmencenent of BAH on behal f of dependents and reestablished when BAH in
behal f of dependents is termnated. Entitlement to partial BAH is automatically suspended
upon processing a credit of BAH own right in conjunction with an AD peri od.

i. Wien a Reserve Marine is nobilized or ordered to AD for 31 days or nore, the nenber's
BAH entitlement data resident in the MCTFS reserve record will automatically transfer to the
menber's MCTFS active record.

12. Reserve BAH II.

The BAH ED for reservists retained on AD under incapacitation pay is the date followi ng the
|l ast day of the original orders and will apply to the period of AD that extends beyond the
original AD orders. Use the appropriate statement to start, credit or check BAH I
entitlement for reserve menbers:

TTC 187 019 STRT BAH I WTH DEPN ED___ |
8-byte ED (YYYYMVDD) of entitlenent f

TTC 896 002 CRED BAH || W THOUT DEPN TO
8- byt e begi nning ED (YYYYMVDD) of ?
entitlement (inclusive dates)

8- byte ending ED (YYYYMVDD) of
entitlenent (inclusive dates)

13. Reserve BAH Difference. Use the followi ng statenent to report start and stop BAH
difference entitlement for reserve nenbers (see paragraph 80801.5.c):

TTC 187 041 STRT BAHDIFF ED _ |
8-byte ED (YYYYMVDD) START +
14. Reserve BAH Partial. Use the following statenent to report start and stop BAH parti al

entitlenent for reserve nmenbers:
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TTC 187 034 STRT BAH PARTL ED |
8-byte ED (YYYYMVDD) STRT ?
TTC 186 002 STOP BAH PARTI AL ED
1-byte BAH STOP ?

code = 0 (numeric)

8-byte ED (YYYYMVDD)

NOTE: Reported ED for TTC 186 (all sequences) nust be greater than or equal to 19981031.

15. The Marine who was entitled to BAH at the with dependents rate who has been UA for nore
t han 29 consecutive days, may be credited BAH under authority of DoDFMR Vol. 7A, paragraph
2605 and MCTFS APSM MCO P7220.31. Prepare and forward to the FO a NAVMC Form 11116:

M scel | aneous Mlitary Pay Order authorizing the entitlenent, or when the FOis
geographically renote fromthe area of the RU a nessage containing the required infornation.

16. Marines without dependents are not entitled to BAH partial when assigned to Governnent
singl e-type quarters (including Government-|eased quarters), which substantially exceed the
m ni mum st andards of single quarters for the Marine's grade. Wen such a determination has
been made, stop BAH partial (see paragraph 80201. 14).

17. Governnent Quarters

a. Upon receipt of notification fromthe housing officer assigning or terninating the
assi gnnent of the Marine or dependents to Government quarters, appropriate UD statenents nust
be reported to start or stop quarters checkage for a specific period. The CO will
aut henticate and endorse the notification with the UD nunber and date, the original will be
retained and filed in the command files and the duplicate returned to the housing officer.
Use the following statenents to start and stop adequate or inadequate checkage when a Marine
and/ or dependents are assigned to quarters. This includes Marines married to nmenbers of the
U S. Arned Forces who are on AD and are receiving BAH at the with or w thout dependent rate.

b. Assignnent to Adequate Government Quarters. Use the followi ng statenent to report
assi gnnent to governnent quarters:

TTC 187 037 STRT QTRS (__ ) ED |

1-byte service code

cogni zant nilitary service

(A=Arny, F=Air Force, N=Navy,

MeMar i ne Cor ps, X=Qt her)

6-byte housing office UC or AA AN ——

8-byte ED (YYYYMVDD) of assignment

NOTE 1: Wen dependents are prevented from occupyi ng assi gned quarters because of orders

of conpetent authority, reporting of the STRT QIRS entry may be del ayed until transportation
is arranged for househol d goods and is avail able for the dependents, plus the nornmal travel
time for the dependents to the Marine's duty station. This is contingent upon pronpt
application by the Marine for shipnent of household goods and transportati on of dependents.

NOTE 2: Marine Corps housing officers who have been assigned a RU code are authorized to
report quarters information.

NOTE 3: An existing BAH Entitlement (Remark 901 — Wth or Wthout Depns) nust exist.

TTC 388 (CHAN BAH) nust be reported to establish a BAH entitlenent prior to reporting nmenbers
to Quarters. The 901 remark will determine the nenber’s entitlenment (with or w thout depns)
for Quarters. Also, nenbers assigned to | nadequate Governnment Quarters will have a 901
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remark (BAH I1) entitlenent established to offset the reported quarters deduction.

c. Termnation of Governnment Quarters. Use the following statenment to report term nation
of governnent quarters:

TTC 186 003 STOP QTRS ED_ |
8-byte ED ( YYYYMVDD)
of termi nation

NOTE 1: Conputer logic will stop quarters as of 2359 the day PRIOR to the ED entered. Wen
the Marine is occupying quarters and there quarters are determned to be inadequate, a stop
quarters and appropriate start inadequate quarters UD statenent nmust be reported.

NOTE 2: A systemutility is being executed as often as possible to establish a BAH |1
entitlement for nenbers in quarters have been terminated. This utility will continue to be
executed this utility until inplementation of a future system change to automatically start
BAH || upon reporting TTC 186 STOP QTRS.

d. Use the followi ng statenent to start inadequate quarters checkage when the Marine
and/ or dependents are assigned to inadequate quarters when the amount of checkage is to be
reported as a percentage of the BAH || vice a dollar anmobunt. Do not use the statenment for
reporting inadequate-quarters assignment for Marines married to menbers of the U S. Arned
Forces who are on AD.

TTC 187 039 STRT INAD QTRS____ PERCENT (__ ) ED |

3-byte percentage rate; A A
(i.e., 050, 065, or 075)

1-byte service code to denote
cognizant nilitary service
(A=Arny, F=Air Force,
N=Navy, Me=Marine Corps, X=Q her)
6- byte housing office U C or AAAN

8-byte ED (YYYYMVDD) of assignment

NOTE: Effective 1 October 1982, percentage rate may not exceed 75 percent. Al so, when the
Marine is occupying i hadequate quarters and the quarters are determ ned to be adequate, or
when the Marine noves frominadequate quarters to adequate quarters, a stop and start
quarters statement must be reported; for exanple, STOP QIRS ED 19980115, STRT QIRS ED
19980115.

e. Menber Married to Menber. Start inadequate quarters checkage when the Marine and
spouse are nenbers of the U S. Arned Forces on AD and are receiving BAH at the with or
wi t hout dependents rate, or when the anmount of checkage is to be reported as a dollar anmpunt
vice the percentage of BAH-I1I. \When the Marine and spouse jointly occupy inadequate quarters
on a rental basis, a rental charge for the quarters will be the fair rental value of such
rental quarters, not to exceed 75 percent of the with dependent rate of BAHII that would be
payable to a Marine of the sane grade and rank as the Marine under whose eligibility the
quarters are assigned. The rental charge will be collected solely fromthe Marine to whom
the quarters are assigned, even though the rental charge may exceed the nonthly rate of BAH
Il. Report as follows:




f.

TTC 187 038

Dol | ar ampunt (show t he

anmounts as $55.10 or $100. 00)

1-byte service code
mlitary service
A=Arny, F=Air Force,

X=Ct her)

6- byte housing office U C or AAAN
8-byte ED (YYYYMVDD) of assignment

to denote cogni zant
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STRT INADQIRS $_ . (__) ED

J A A

Percent age or Rate Change.

N=Navy,

M=Mar i ne Cor ps,

Use the followi ng applicable statement to change

i nadequat e quarter’s checkage when either the percentage or dollar value is changed:

AAAN:

18.

TTC 187 017

CHAN | NAD QTRS___PERCENT ED___

3-byte percentage rate

(i.e., 050, 075)

8-byte ED (YYYYMVDD) of change

TTC 187 016 CHAN INAD QTRS $__ . ED

Enter dollar anpunts
(i.e., $55.10, $100.00)

8-byte ED (YYYYMVDD) of change

Erroneous U C or AAAN

TTC 184 000

1-byte service code
cogni zant nilitary service

(A=Arny, F=AiT

CHAN HOUS OFF Ul C/ AAAN ( ) ED

Force,

N=Navy, M=Marine Cor ps,

to denote ?

X=Ct her)
6- byte housing office U C or AAAN

8-byte ED (YYYYMVDD) of assignnment (NAVMC Form 11051)

Housi ng of fice U C/ AAAN nunbers and RUC s are shown bel ow.

U ¢/ AAAN NUMBER

000146
060169
062974
067001
000681
067399
000264
000263
000243
062204
067004
067443
067400

HOUSI NG RUC HOUSI NG OFFI CE ACTIVITY
59024 MCAS, Cherry Point, NC
59021 MCAS, Beaufort, SC

59033 MCAS, Yumm, AZ

59020 MCB, Canp Lejeune, NC

59030 MCB, Canp Pendl eton, CA
59031 MCAGCC, Twentyni ne Pal ms, CA
59001 MCCDC, Quantico, VA

59022 MCRD, Parris |sland, SC
59035 MCRD, San Di ego, CA

59034 MCLB, Barstow, CA

59023 MCLB, Al bany, GA

59010 MCSA, Kansas City, MO

59051 MCB, Canp S. D. Butler, Ckinawa JA, FPO

Seattle, WA

Use the following statement to correct an erroneous U C or
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062613 59050 MCAS, |wakuni, JA, FPO Seattle, WA
000318 59040 MCAS, Kaneohe Bay, H
000000 Quarters under nmanagenent of another branch of

the U S. Arnmed Forces. Use when no U C/ AAAN
is |listed above for the nenber’s Marine Corps
per manent duty station.

19. Refer to Tables 26-4 of the DoDFMR, Vol. 7A, to determ ne the proper entitlement to BAH
when a Marine and spouse are nenbers of the U S. Arned Forces on AD.

20. Personnel at Hone Awaiting Physical Evaluation Board Proceedings. A Marine ordered hone
to await the results of a PEBis entitled to the sane BAH as if ordered to a new PDS (i.e.,

pl ace to which ordered is treated as the new PDS) based on no government quarters avail abl e
for assignment at the place to which ordered.

21. Rate Protection. Menber's are rate protected to the locality rate in effect the date
they report to a new PDS. This rate is protected until the nmenber's status changes as
foll ows:

a. Menber perforns a PCS to a new MHA
b. Menber is reduced in grade.

c. Menber has a change of dependency status fromw th dependent to w thout dependent or
fromw t hout dependent to with dependent.

22. Menber Married to Member. Effective July 1, 1999, when two service nmenbers narried to
each other are assigned to the sane or adjacent base, only one nenber is entitled to receive
BAH at the with dependent rate. The other nenber is entitled to BAH at the w t hout dependent
rate. This applies to nenbers narried to nenbers residing in the same household or stationed
in the sane vicinity. Service nenbers married to other service nmenbers who neet the

condi tions below, nust contact their personnel office concerning a change in entitlenent.

The menbers nust deci de which nenber can claimthe dependent(s) in order to receive BAH at
the with dependent rate. |If nenbers cannot decide, the higher-ranking nenber is to claim
with dependents. |If the entitlenent to BAH was reported by CMC (MRP), the personnel office
nmust coordinate with HQVC regarding the stopping or starting a nmenber’'s entitlenent. (Refer
to the DoDFMR Vol 7A, Chapter 26.) These are the conditions that will require an entitlenment
change:

a. Both nenbers receiving BAH with dependents, one is clainmng a dependent child
(children) and/or an approved parent. |If the spouses are co-located (sanme or adjacent duty
stations) the Marine receiving BAH w t hout dependent in addition to BAH DI FF nust have BAH
Dl FF term nat ed.

b. One nenber is receiving BAH with dependents and the other nenber is receiving BAH
wi t hout dependents and BAH di fference (for child support).

c. Menbers who have a dependency status change fromthe with dependent rate to the
wi t hout dependent rate or fromwi thout dependent rate to with dependent rate |lose the rate
protection. Therefore, if nenber narried to nenber decide to flip-flop their dependents,
both will |ose the BAH rate protection.

23. Confinenent. The bel ow paragraphs indicate entitlenent to or not to receive
BAH whi | e menber is confined.

a. Menbers with dependents who are entitled to basic pay and in receipt of
BAH with dependents at PDS locality rate prior to entering a confined status, to
i nclude those nenbers in pre-trial confinenent (i.e., confined awaiting higher
aut hority, or confinenment ATLSCM confinenent ATLSPCM and confi nement ATLGCM .
These nenmbers are entitled to BAHII while in confinenent, unless forfeiture of all
pay and al | owances was awarded in the court nmartial sentencing. |If total
forfeiture of pay and all owances is awarded, the nenber is not entitled to any BAH
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b. Menbers without dependents are not entitled to BAH wi t hout dependents
whil e confined (to include the categories of Pretrial confinenment stated above).
These nenmbers are entitled to BAH partial while in confinenent unless forfeiture of
al | owances was directed.

c. Menbers listed in paragraphs a and b above can retain their BAH for the
peri od of confinement if they are acquitted, the charges wi thdrawn, or the sentence
set aside or disapproved. This is provided the nenmber’s sentence did not include
total forfeiture of all pay and all owances.

d. Those nenbers that are living in the barracks and receiving BAH Partial prior to
entering a confined status will continue to receive BAH Partial while in confinenent unless
forfeiture of allowances was directed (DoDFMR, Vol une 7a, par. 260205.b.8 and PAAN 14-03
applies).

24. The BAH entitlenents will be automatically adjusted or term nated when the follow ng are
reported:

a. Change of pay grade (pronotions/reduction or, changes between officer and enlisted.)

b. Wen STRT QTRS is reported, BAH entitlenment will automatically be stopped, effective
the date of assignment to quarters.

c. Wen TTC 020 is reported and the Marine's MCTFS record contains an active BAH
entitlement at the with dependents rate, BAH is automatically stopped at the old duty station
rate on the join ED minus 2 days, and the BAH will be automatically started at the new duty
station rate on the join ED mnus 1 day.

80202. BASI C ALLOWMANCE FOR HOUSI NG (BAH) ( MRP-1)

1. Under certain circunstances, CMC nust approve clains for BAH for the followi ng classes of
dependents: all clainms for BAH for children over 21 years of age who are physically or
nental |y i ncapabl e of self-support (C), father (F), nother (M, guardian who stood in |loco
parentis (LOCO) and illegitimate children (1C).

a. Use the followi ng statenent to report approval of these classes of dependents:

TTC 388 001 CHAN BAH $ $ ED |
A A A A A A

Zip code of Marine's PDS
(for BAH I entitlenent,
report ‘99999') (NOTE 1)

Zi p code designator (M=Marine,
D=dependent) (NOTES 2 & 3)

1-byte utility code of N
in all cases

1-byte BAH rate code (Wewith depn;
O (GCscar) = without depn)

1-byte sharer code of 1 in all cases

Actual nonthly rent/nortgage. Enter
$7777.77 in all cases

Addi ti onal nonthly rent/nortgage-enter
$000.00 in all cases

8-byte ED (YYYYMVDD) (NOTE 4)
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NOTE 1: Report ZI P Code of ‘99999 for Marines who are entitled to BAHII. The BAH ||
amount i s keyed off of this ZIP Code in the MCTFS.

NOTE 2: The ZI P Code of the Marine’s PDS and the designator of ‘M wll be used to base
entitlement on the MHA | ocation of the Marine who is assigned to a PDS in the U S

NOTE 3: The ZI P Code of the Marine's dependents |ocation and the designator ‘D wll be
used to base entitlenent on the | ocation where the Marine' s dependents reside within the U S
when the Marine is entitled to BAH based on the dependent’s | ocation.

NOTE 4: DEL/ADD reporting transactions will fail if EDis |less than 19981101.

b. Use the follow ng statenent when it is determined that the Marine is no | onger
entitled to BAH on behal f of previously approved dependents. This entry will term nate BAH
on behal f of the prinmary dependent and automatically comence partial BAH on the ED.

TTC 187 015 CHAN BAH PARTL ED |

8-byte ED (YYYYMVDD) A

2. Disapproval of clains may be entered on the UD as history statenents. These statenents
will notify the unit via the DFR  This Headquarters (MHP) shoul d use whatever nethod is
required to informunit comanders of claim disapprovals.

80203. DEPENDENCY STATUS (MHP RUC 54801)

The DoDFMR, Volune 7, Part A, requires annual review and recertification of certain
dependents (Marine/ Navy). MCO P1751.2, Basic Allowance for Housing (BAH) for Marines with
Dependents, requires annual review and recertification of parents who are dependent on the AD
Marine. Upon approval of the annual review the dependency status is reestablished by HQVC
To report Dependency Status, report as foll ows:

TTC 270 000 DEPN STAT ED |

8-byte ED (YYYYMVDD)
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MOVE- | N HOUSI NG ALLOMANCE (M HA)
80204. | NTRODUCTI ON

1. Reporting information for MHA type of Housing Allowance is indicated in the follow ng
par agr aphs.

2. Diary input authority is indicated for HQ Reg or Res. Type Transacti on Code (TTC)
statenents for this section are shown below with the input authority and corrections
indicator inmmedi ately followi ng the statenent.

REPORTI NG DEL/  DEL/

AUTHORI TY ADD  ERR
455 000 CREDMHA-_  $ . ED | HQ REG N N
455 001 CRED M HA-M ED | HQ REG N N

80205. M HA (TTC 455)
1. To report a Marine's entitlenent to MHA rental or security, report as foll ows:

TTC 455 000 CRED M HA - / /$ . ED |

A A A A A
1-byte M HA code
(R=erental ; S=security)

5- byt e geographical locality
code (see JFTR Vol. 1, Part B1,
appendi x N)

Dol | ar anount

8-byte ED (YYYYMVDD)

2. Wen reporting a Marine's entitlement to MHA — miscell aneous, the anount of entitlenent
is a fixed rate, |unp-sum paynment that will automatically be conputed by the MCTFS.

TTC 455 001 CRED M HA-M ED |

5- byt e geographical locality code
(see JFTR, vol. 1,
appendi x K)

8-byte ED (YYYYMVDD)

NOTE: When a credit MHA (TTC 455) is reported by the CO and the Marine is enrolled in

DD EFT, a paynment will be made to the Marine's financial institution within approximtely 48
hours. 1f the Marine does not have an established DD EFT financial institution in the MCTFS,
the anpbunt due will be reflected in the Marine' s next schedul ed payday.

3. If the Marine requests a special paynment, upon receipt of the NAVMC 11116, the FO will
report TTC 647 000 to credit the entitlenent and nake a special paynent.
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OVERSEAS HOUSI NG ALLOAANCE ( CHA)
80206. | NTRODUCTI ON

1. Reporting information for OHA type of Housing Allowance is indicated in the foll ow ng
par agr aphs.

2. Diary input authority is indicated for HQ Reg or Res. Type Transaction Code (TTC)
statenents for this section are shown below with the input authority and corrections
indicator imrediately followi ng the statenent.

REPORTI NG DEL/ DEL/
AUTHORI TY ADD ERR

458 000 OHA CHECKAGE._ _ __FR__TO | HQ REG N N
496 000 STRT WA —— — ——  ED__| HQ REG N Y
497 000 STOP OHA ED____ | HQ REG N N
498 000 CREDOHA-___ ___ __  FR__TO_| HQ REG N N

80207. OVERSEAS HOUSI NG ALLOMNCE (OHA) (TTC 496/ 497/ 498/ 458)

1. OHAis a nmonthly all owance for housing costs and is authorized for Marines with and

wi t hout dependents assigned OCONUS. The nmaxi mum anount of nonthly rent that is considered in
conputing the amount of OHA payable is contained in the JFTR, Vol. 1, and appendix K as is

t he OHA conputati on.

a. The ceiling for unacconpani ed Marines is determ ned by prescribing an anobunt equal to
a percentage of the prescribed acconpanied ceiling for each area, as indicated in the JFTR
Vol . 1, appendix K. This percentage factor applies to unacconpanied Marines with a
rental /|l ease ED on or after 1 Cctober 1984. (Marines w thout dependents who were paid under
t he housing all owance i ndex system and converted to OHA after 30 Septenber 1984 were entitled
to the menbers-without-dependents ceiling.)

b. The CHA tables contain the geographical |ocation climte codes, the ceiling
al | onances, the unacconpani ed percentages by officer and enlisted, the average utility/
recurring mai ntenance all owance (UT), rate of exchange (EX) of foreign currency, and the ED
for each | ocation.

c. As the rates change, the current rate plus three prior utility and unacconpani ed
percentages and ceiling allowances, and the current plus 12 prior rates for EX reflected on
the OHA tables and retained in the automated OHA system These tables are updated as rates
change.

d. The systemretains current retroactive capability for conputation for the current
plus all prior BAH rate changes reported in a 12-nonth peri od.

2. Overseas Housing All owance Report. A Marine is required to subnmt an Overseas Housing
Al | owance Report when requesting OHA with dependents or w thout dependents. Conplete the DD
Form 2367 (original and one copy) as follows for CHA with dependents or w thout dependents:

a. Conplete part A (self-explanatory) and part B.

b. Block 10 requires the menber’s signature and date of signature. Include a statenent
in this block when all of the Marine' s non-comuand sponsored dependents reside in the
vicinity of the PDS.

c. Block 11 nust be conpleted by the housing officer or appropriate official. A
signature and date of signature is required.

d. After reviewing the information on the OHA Report, the CO or designated
representative will approve the application by conpleting block 12.
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e. After approval file the original approved report in the Marine' s SERVI CE RECORD.
Only the nost current formwill be retained and return the duplicate copy to the Marine.

f. Anytime information contained on the current report changes, a new report must be
conpl et ed.

3. To report the start of OHA, use the follow ng statenent:

TTC 496 000 STRT OHA

8-byte JFTR (NOTE 1) J

1- byt e occupancy
code (NOTE 2)

1-byte sharer code (DO NOT ENTER
A ZERO OR LEAVE BLANK) (NOTE 3)

3-byte electricity heating and
air conditioning code (NOTE 4)

2-byte water/sewer and trash (NOTE 5)

M HA code (NOTE 6)

10- byte monetary anount (Note 7)

8-byte ED (YYYYMVDD) of entitlenent (Note 8)

NOTE 1: Two-character al pha country code,

3-character numeric geographical locality code (http://ww.dtic.ml/perdienfallooha.htm), 2-
character al pha currency code (use the country code of the currency) and 1-character al pha
code: ‘R if renter, ‘H if honeowner.

NOTE 2: One-byte occupancy code: Do not enter a zero or |eave bl ank.

1 Wth dependents
2 Wt hout dependents
3 Member married to nmenmber without dependents
Exception: |f acconpani ed by one or nore dependents, use nunber 5.
4 a. Marine w thout dependents sharing dwelling expenses.
Exception: |f acconpani ed by one or nore dependents, use nunber 5.

b. Menber nmarried to nenber, with dependents, when unacconpani ed by
conmand- sponsor ed dependent s
5 Marine wi th dependents sharing dwelling expenses
9 Non- command sponsored tour, dependents residing in the vicinity of the PDS.

NOTE 3: One-digit sharer Do not enter a zero or |eave blank. The nunber of residence
occupants, including the code: Marines who are:

a. Menbers of the uniformed service entitled to a housing all owance, and/or

b. Federal civilian enployees, including dependents, entitled to a living quarters
al | owmance, and/ or

c. Individuals, excluding dependents of the Marine, who contributed noney toward the
paynment of rent, nortgage, and/or utilities.

NOTE 4: Three-digit electricity, heating and air conditioning code. Each byte either 'y’
(YES) or ‘N (NO. 1% byte for electricity, 2" byte for heating, 3% byte for air
condi tioning. EXAMPLE: YNY = Yes for electricity, no for heating, yes for air conditioning.

NOTE 5: Two-digit water/sewer and trash. YY = yes for both utilities. YN = yes for
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wat er/sewer, no for trash. NN = No for both utilities. NY = No for water/sewer, yes for
trash. Enter a response for each utility/service surveyed. |If the Marine is a homeowner,
each utility survey response code nust reflect an ‘N (NO response. |If sonme of the
utilities are provided by the landlord, the appropriate utility survey response code nust
reflect a ‘'Y (YES) response.

NOTE 6: M HA code ‘Y = Menber entitled to OHA on or after 1 Septenber 1990 and is eligible
for MHA

NOTE 7: Ten-digit nonetary anount: Report the TOTAL nonthly amount of rent or the TOTAL
purchase price (for honeowners) in the actual currency the rental or nortgage paynents are
made. |f sharing, report the TOTAL, not the Marine's individual share. (Do not use a
deci mal point, but do round up to the next whole nonetary unit. EXAMPLE: Indicate 450.25
U.S. dollars a ‘0000000451 and 90, 800. 65 yen as ‘0000090801').

NOTE 8: Eight-digit effective date of entitlenent (YYYYMVDD). Date Marine becones entitled
to CHA

4. To report the stop of OHA, report as follows:

TTC 497 000 STOP OHA |

8-byte ED (YYYYMVDD) f

5. Corrections required will be made by the FO using CRED (TTC 694) or CHEK (TTC 693) or by
the COusing the CREDIT OHA (TTC 498) or OHA CHECKAGE (TTC 458) entries:

TTC 498 000 CREDIT OHA FR TO |

8-byte JFTR A A A A A A A

(NOTE 1 above)
1- byt e occupancy
code
(NOTE 2 above)

1-byte sharer code (DO NOT

ENTER A ZERO OR LEAVE BLANK)

(NOTE 3 above)

3-byte electricity heating and air
condi ti oni ng code
(NOTE 4 above)
2-byte water/sewer and trash
(NOTE 5 above)

M HA code
(NOTE 6 above)
Forei gn rent

8-byte ED (YYYYMVDD) adjustnent period begins

8-byte ED (YYYYMVDD) adjustnent period ends

TTC 458 000 CHA CHECKAGE |

5- byt e geographic | ocation code f A

1- byt e occupancy code

1-character al pha code “R’" renter or “H honeowner

8-byte ED (YYYYMVDD) FROM

8-byte ED (YYYYMVDD) TO
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6. A start OHA terminates an existing OHA entitlement and conputes the new entitlenent as of
the effective date of the new start. Wen reporting a Marine's entitlement to OHA who is
serving an unacconpani ed tour overseas who does not occupy single-type governnent quarters
report and occupancy code of 2 or 4 as applicable (see note 2 on the previ ous page).

a. Wen a Marine previously entitled to OHA joins a new overseas conmmand, the Unit
Conmander nust verify that OHA has been term nated in the MWA before reporting a new STRT
OHA. A retroactive STOP OHA deletes ALL OHA entitlenents after the ED. The new CO can
report the STOP OHA if it was not reported by the old conmand. The STOP CHA nust be reported
before reporting a new STRT OHA. |If, however, the new STRT OHA was reported by the new
conmand when the Marine had an open OHA entitlenment, report a STOP OHA with the correct ED.

EXAMPLE: |f Marine entitled to OHA is transferred on PCS orders effective 20 Cctober, the
Marine is joined to the new PDS on 30 Novenber, at which tinme the Marine agai n becane
entitled to OHA. If the old OHA entitlement was not ternminated at the old or new PDS before
reporting the new entitlement effective 30 Novenber, a STOP OHA, reported 5 Decenber with an
ED of 20 Cctober, would delete any entitlenent after the ED of the stop and generate a
checkage.

b. OHA is automatically updated in the MWA whenever the foll owi ng conditions occur:
(1) BAH change or grade change.
(2) Change to OHA tabl es.

c. At the tine the BAH entitlenent change is reported, a research nessage i s generated
instructing the Unit Commander to verify the Marine's entitlement to OHA. The OHA
entitlement will be adjusted during the next nonthly OHA update process.

d. OHA is automatically ternminated when a Marine is reassigned to a different MCC based
on the transfer or join diary entry. Wen the allowance is term nated based on a join entry,
the CO of the gaining comrmand will be advised on the on-line advisory report to reviewthe
Marine's account for required adjustnents. (Transfers and joins within the sane MCC do not
automatically affect OHA.)

e. Start, stop, credit, checkage and delete entries can be used to report OHA
transactions. The delete entry can be used for the STRT OHA reported in error. However, it
cannot be used for STOP, CREDI T or CHECKAGE CHA entries reported in error. The correction
entry cannot be used for any OHA entries. The ED reported in the stop entry nust be the date
on which the entitlenent actually ceased.

EXAMPLE 1: A STRT OHA was reported for a Marine on 15 April 2000 when it should have been 5
April 2000. The CO only needs to report a new STRT OHA with an ED of 5 April 2000. A STCP
OHA does not have to be reported--the second STRT OHA reconputes the correct entitlenent.

EXAMPLE 2: A STRT OHA was reported for a Marine on 15 April 2000 when it should have been 18
April 2000. The CO needs to report a delete entry with an ED of 15 April 2000 and a new STRT
OHA with an ED of 18 April 2000. The system generates a checkage.

f. Wen a Marine enters a nonpay status, systemprocessing is as foll ows:

(1) I'n all cases, except declaration of desertion, the OHA entitlenent is placed in a
suspense status. Upon return to a pay status, the systemternminates the suspense status and
restarts the Marine's entitlenent. Any entitlenent adjustnents that may have occurred during
t he suspense period are updated by the system

(2) Wen a nonpay status is caused by declaration of desertion, the entitlenent is
term nated by the system Once the Marine returns to a pay status, STRT OHA (TTC 496) nust
be reported to restart the entitlenent.

(3) Aretroactive STRT OHA does not post with an ED during or before any nonpay
status period. |If a Marine’s OHA entitlenent requires adjustment before any nonpay status
period, report CRED (TTC 498) or CHEK (TTC 458), as applicable. |If manual conputation is
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required, forward the NAVMC 11116 to the FO

g. The rent paid, stated in foreign currency anounts on the STRT OHA, is autonatically
converted to U S. dollar amounts for the proper conputation of the OHA entitl ement.

7. Marines (CPLs under 4 Years' Service and Below) with Dependents in a Nonpay Status.
Credit OHA to Marines in the grade of Corporal or below (with four years of service or |ess)
in a nonpay status pursuant to the JFTR paragraph WU9100-D7 and the DoDFMR, Vol. 7A,

par agraph 30251. Wen the Marine is entitled to OHA due to a nonpay status other than excess
| eave, the Unit Commander will submt a NAVMC 11116 with remarks as shown bel ow

OTHER: Credit BAH from 1 June 2000 to 31 July 2000 entered nonpay status ED 1 June 2000.
Primary dependent’s name Susan B. Anthony. Mailing address HQ SQDN 17 MABG MCAS | WAKUNI, FPO
SEATTLE 98764- 5001.

The FOw Il report the entitlenent and prepare and mail a check in the anount of the paynment
to the primary dependent.

8. In no case will a spouse, who is also a menber on active duty, be considered a dependent
for OHA entitlenent purposes and will only be entitled to BAH-DIFF while residing in single-
type quarters.
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SECTION 3: PRI VATI ZED HOUSI NG
80300. | NTRODUCTI ON

1. This Section pertains to the Privatized Housing Process. Detailed reporting information
is indicated in the follow ng paragraphs.

2. Diary input authority is indicated for HQ Reg or Res. Type Transaction Code (TTC)
statenents for this section are shown below with the input authority and corrections
indicator inmmediately followi ng the statenent.

REPORTI NG DEL/  DEL/
AUTHORI TY ADD  ERR
185 000 STRT PRIVATIZED HSG U C___ED_ | Reg
185 001 STOP PRI VATI ZED HSG ED | Reg

80301. PRI VATI ZED HOUSI NG PROCESS (TTC 185)

1. Previously, the Privatized Housing Process was perforned via the allotnent system when a
Member’ s BAH anpbunt changed, allotments had to be stopped and new ones started. Inequities
in BAH | ocality anpbunts, currently based on rank, will be elimnated as Housing contracts
expire, are re-negotiated and renewed.

2. The Privatized Public Venture (PPV) Conpanies (valid today) are listed in Figure 8-1.

a. Marines in privatized housing will have a BAH quarters code of ‘V posted to the DEPN
screen in MCTFS.

b. Housing U C M)0681 has the capability of reporting TTC 185 000, STRT PRI VATI ZED HSG

UC ED , allowing a Menber’s BAH amount to be automatically sent via EFT to a designated
financial institution once a nonth as authorized by the housing contractor. Wen a Menber’s
BAH anmount changes, MCTFS will automatically send the increase/decrease amunt to the

financial institution.

c. Wuen a stop entry is reported, a Menber’'s BAH entitlenment will be autonmatically
prorated. A partial paynent will be sent to the financial institution and the renainder wll
be credited to the Menber.

d. BAH Renarks 995 and 996 have been created and include the Routing Transit Number
(RTN), account nunber, the Menber’s BAH rate, and the start and stop dates.

e. A nonthly report will be provided to the Housing UD, listing each nenber’s nane,
SSN, anpunt sent, and the total anmount sent to the housing conmpany’s financial institution.

f. For Menmber’s in privatized housing, BAH entitlenment and deduction will be reflected
on their LES.

g. Housing PPV units may report the following TTC to start the privatized housing
process:

TTC 185 000 STRT PRIVATIZED HSG U C___ED |
A

Housi ng code

8-byte effective date

h. Housing PPV units may report the following TTC to stop the privatized housing
process:

TTC 185 001 STOP PRI VATI ZED HSG ED___|

8-byte effective date ?
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VALI D PRI VATI ZED PUBLI C VENTURE ( PPV) COWPANY

uc M LI TARY AREA PPV COVPANY

M)0263 PARRI S | SLAND ACTUS LEND LEASE

MD0681 CAVMP PENDLETON HUNT BUI LDI NG CORPORATI ON
M60169 BEAUFCRT ACTUS LEND LEASE

N00242 SAN DI EGO LI NCOLN BP MANAGEMENT | NC.

Fi gure 8-1-VALID PPV COVPANY
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SECTI ON 4: RATI ONS ( BAS)
80400. | NTRODUCTI ON

1. The different categories of this Section are those itens that pertain to BAS. Detailed
reporting information is indicated in the follow ng paragraphs.

2. Diary input authority is indicated for HQ Reg or Res. Type Transaction Code (TTC)
statenents for this section are shown below with the input authority and corrections
indicator inmmediately followi ng the statenent.

REPORTI NG DEL/  DEL/
AUTHORI TY ADD  ERR
**142 000 STRT BAS.___ED | (RIKNA O\LY) HQ REG Y Y
*142 002 STRT MONTHLY BAS ED__ | ( STANDARD) HQ REG Y
**%143 002 STOP MONTHLY BAS ED__| HQ REG Y Y
195 000 CHEK TAD RATIONS __ TO | HQ REG Y Y
196 000 CHEK COMRATS __ TO HQ REG Y Y
197 000 CHEK BAS __ED __TO _ED | HQ REG Y Y
¥197 001 CHEK MONTHLY BAS __TO | HQ REG Y Y
371 000 STRT FLD RATS ___ED_____| HQ REG Y Y
371 001 STRT GOVT MESS RATS ED | HQ REG Y Y
372 000 STOP FLD RATS ___ED | HQ REG Y Y
372 001 STOP GOV MESS RATS ED | HQ REG Y Y
374 001 CRED GOVT MESS RATS __ __ TO | HQ REG Y Y
375 000 CHEK FLD RATS___ ___TO__ | HQ REG RES Y Y
*474 000 CRED MONTHLY BAS __TO | HQ REG Y Y
474 002 CRED BAS RIKNA __TO | HQ REG RES N y
*475 000 STRT DI SC MEAL RATE__ | HQ REG Y Y
*475 001 STOP DI SC MEAL RATE___ HQ REG Y Y
*475 002 CRED DI SC MEAL RATE___TO | HQ REG Y Y
*475 003 CHEK DI SC MEAL RATE___TO | HQ REG Y Y
898 000 CRED BAS TO | RES N Y
898 001 CRED COVRATS TO | RES N Y
*898 003 CHEK DI SC MEAL RATE___TO | RES N Y

** This transaction will continue to process until the nonthly BAS rate becones equal to or
greater than the BAS (RIKNA) rate.

* These transactions will only process 20020101 and after.
*** This TTC not used.

NOTE: A utility will process in conjunction with End of Month Decenber 2001 Update &
Extract, which converted all enlisted records to the new BAS-Monthly and RIKNA rates.
Additionally, for periods prior to 20020101 for COWRATS, BAS-P, SUP-RATS, COWRATS WH LE
TAD/ TDY, etc., nust be reported as a CHEK or submit a NAVMC 11116 to the | ocal DJ FO for
corrections.

Detailed instructions concerning conditions of entitlenent to pay and/or allowances are
contai ned in the DoDFMR, Vol 7A, Chapter 25, MCTFS APSM and JFTR. Refer to the DoDFMR, Vol
7A, Chapter 25 to determine when it is necessary to report changes that affect pay and/or

al l omances. Any instructions contained in this Manual are not intended to replace those
contained in the references. The instructions contained in this Manual will enable the unit
to prepare the appropriate UD entries, such as entitlenment starts and stops, once it has been
determ ned that the pay status of the Marine has been affected. The specific reference to
determine the entitlenment's policy will be included as required (e.g., DoDFMR, Vol 7A, Chap
Ill; and/or JFTR, Vol. 1, Chap 9 and 12 and the MCTFS APSM. It is inperative that all
PAAN s, SAAN's, TAN's, SAO s, PAA's and M SSO advi sories are read and nmai ntai ned at the
reporting unit level.

80401. BASI C ALLOMNCE FOR SUBSI STENCE- MONTHLY (BAS-M (TTC 142 002/ 143 002/ 474)
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a. Effective 1 January 2002, Marines who have a neal card and are receiving BAS-P (BAS
Partial), MCTFS automatically starts Monthly BAS and the Di scounted Meal Rate (DWR) is
checked. To START BAS-Mnthly (BAS-M report the following. These transactions will only
process 20020101 and after:

TTC 142 002 STRT MONTHLY BAS ED_T__| ( STANDARD)

8- byte ED
(YYYYMVDD)

NOTE: Monthly BAS will be started when reporting TTC 364 (see Chapter 6, Section 4) for RUCs
32092, 34022, 31407, and 33353 by the Depot and Marine Conbat Training (MCT) RUCs. The
effective date of the transfer will be the BAS start date.

b. If a Marine has been erroneously checked Monthly BAS, report 474 000 as follows. Do
not report TTC 474 000 to credit for periods of erroneously deducted discounted neal rate,
see paragraph 80402, DI SCOUNT MEAL RATE (DWMR) (TTC 475).

TTC 474 000 CRED MONTHLY BAS __TO |
8- byte dates ? ?

c. If aMarine is entitled to receive BAS at the RIKNA rate for a specified period,
active duty Marines and reserve Marines on active duty 31 days or nore, report as foll ows:

TTC 474 002 CRED BAS RIKNA__TO |

8- byte dates f

80402. DI SCOUNT MEAL RATE (DVR) (TTC 475)

1. Enlisted nenbers assigned to Essential Station Messing (ESM will see
their Basic Allowance for Susbstance charged the current DVMR daily rate, as
publ i shed by DFAS. Report DMR as foll ows:

475 000 STRT DI SC MEAL RATE __ |

8-byte effective dat
or

475 001 STOP DI SC MEAL RATE |

8-byte effective date

NOTE: Wen reporting TO LWAS on a nenber being charged DVMR system | ogic
will stop DVR at 2359 on first day of |leave and credit 75% BAS rate for
the sane day. Report TTC 475 only if stop is prior to first day of

| eave. "

2. 'BAS DI SC MEAL RATE' is not a checkage, it is a deduction and the Marine should have a
neal card. |If there is a period that the conmandi ng officer determ nes the Marine should be
credited the ‘ BAS DI SC MEAL RATE', report as follows:

475 002 CRED DI SC MEAL RATE__ TO_ |

8-byte FROM date

8-byte TO date

3. For a checkage, report as follows:
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475 003 CHEK DI SC MEAL RATE _ TO |

8-byte FROM date

8-byte TO date

80403. BASI C ALLOMNCE FCR SUBSI STENCE (BAS) (TTC 142 000/ 195/371/ 372/ 898)

1. Conditions of entitlenment to Subsistence (RIKNA) are found in the DoDFMR, Vol. 7A,
Chapter 25. Report the following statement. This transaction will continue to process until
the nonthly BAS rate becones equal to or greater than the BAS (RI KNA) rate.

TTC 142 000 STRT BAS. __ED | (RIKNA ONLY)
4-byte tine + T

8-byte ED
( YYYYMVDD)

2. The entitlement to Monthly BAS is automatically commenced when a Marine enters on AD. The
entitlement to Monthly BAS is automatically terminated with the report of separation from AD.
Subpar agr aph 80303. 7 descri bes the procedures for field rations.

3. The credit of BAS (RIKNA) for a Marine, w thout dependents, is withheld during the period
of training for, attending, or participating in Pan-Anerican ganes, O ynpic ganes, or other
specifically authorized international amateur sports conpetition if subsistence is provided
during the period by the sponsoring agency. The RU nust notify the cogni zant FO for Marines
on AD when this situation occurs so that action can be taken to wi thhold the appropriate BAS.
The RU nmust prepare a NAVMC 11200 (checkage of pay) and subnmit it to the DFAS-KCC FPPR for
Marines in a Reserve status.

4. Enlisted menbers tenporarily assigned to duty away fromtheir permanent duty station or
to duty under field duty conditions at the permanent duty station are entitled to BAS at a
rate not |ess than which they held at their permanent duty station. Tables 8-1 through 8-5
describe the UD entries for the comencenent, ternination, or change of entitlenent to

subsi stence for enlisted personnel. Further instructions concerning the automated processing
of entitlenent to BAS during periods of elapsed time are contained in paragraphs 80303. 13 and
80303.14. Wien a Marine previously entitled to subsistence is erroneously reported as
transferred, start BAS (RIKNA) at 0001 hours on the date of the reported transfer.

5. Wien the Marine is reported TO SK per Section 5, Chapter 7, conputer processing of the TO
SK entry will automatically stop BAS (RIKNA) and will start entitlenent to BAS-Mnthly.

Rei nstaterment to BAS (RIKNA) will need to be reported when the FR SK is reported. Al cohol
rehabilitation when carried out at a hospital where the Marine becones an inpatient should be
consi dered hospitalization. Such Marines are required to pay for their rations during the
hospitalization. Alcohol rehabilitation conducted w thout adnmission to a hospital should be
consi dered as TAD.

a. Treatnent outside hospitals (at drug rehabilitation centers) may be residential or
nonresidential. In residential situations, an enlisted Marine is provided quarters and
messing. In nonresidential situations, no quarters or messing is provided. Hospital rations
nmust be checked for periods of hospitalization at Veterans' Administration or civilian
facilities.

b. The CO nust prepare a DD Form 139: Pay Adjustnent Authorization, and forward it
directly to the servicing FO requesting checkage action. These forns are available from
wi thin the supply system under stock nunber 0102-LF-001-1200 or through use of Form Fl ow.
File a copy of the formin the Service Record until the checkage has been acconplished, then
renove it and place it in the unit's files. Retain the tracer copy for action as needed.

NOTE: Hospital Rations in these cases are less than |eave rations. (Refer to the current
MCBul 7220 for the appropriate anpbunt to be checked.)
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6. The SUBSI STENCE codes are |isted bel ow

CODE ABBREVI ATl ON DESCRI PTI ON

Bl ank Unknown

0 ---- None

C COVRATS I ndi vi dual authorized commuted rations

E EMERG SUBS Emer gency subsi stence aut hori zed

S BAS Subsi stence al | owance aut hori zed

P BAS- P Subsi st ence provi ded at governnent expense
M BAS- Mont hl y Mont hly BAS al | owance aut hori zed

2 BAS- | | Monthly BAS-11 all owance authorized

7. Any rations furnished to officers engaged in naneuvers, field exercises, or conbat are
considered Field Rations. The procedures for the issue of field rations are prescribed in
MCO 10110.47. Oficers entitled to basic pay are entitled to BAS at all tines. Wen
subsisting in a Governnent nmess or with an organi zation drawing field rations, officers wll
pay for their meals at the prescribed rates either by cash or collection frompay per
instructions in the DoDFMR, Vol. 7A.

a. Effective 1 January 2002, enlisted nmenbers are entitled to a standard nonthly BAS
rate (simlar to officer entitlement). (See Table 8-6) Enlisted nenbers attendi ng Boot Canp
and menbers going through initial officer training (officer candidate school, officer
trai ning school) who have no continuous prior enlisted service (active or reserve) will not
be entitled to the nmonthly BAS rate. Enlisted nmenbers permanently assigned to single
governnent quarters ashore, who are being subsisted-in-kind (issued a neal card), are
entitled to the nonthly BAS rate, but will be in an Essential Station Messing (ESM status.
This includes enlisted nenbers attending accession pipeline mlitary training. Enlisted
nmenbers assigned to ESMwill be automatically charged for all neals nmade avail abl e (whet her
eaten or not) at the daily discounted neal rate per day for the entire nonth, and will net
t he menber the difference between the monthly BAS rate and a nonthly di scounted neal rate.

(1) Enlisted nenmbers assigned to ESM when on | eave, PCS, hospitalized, or TAD TDY
(NOT Sea Duty, field duty, Essential Unit Messing (EUM or Goup Travel), WLL NOT
automatical ly have meal charges deducted fromtheir pay.

(2) Menbers assigned to ESM who are TAD/ TDY to Sea Duty, field duty, EUMor G oup
Travel, WLL CONTINUE to have the discounted nmeal rate automatically deducted fromtheir pay.
The 25-percent rule for the first and |l ast day of such assignment WLL NOT APPLY.

(3) Enlisted nenbers performng duty at an ashore installation (not field duty or
EUM G oup Travel, or attending accession pipeline mlitary training) and not assigned ESM
(not issued a nmeal card) will be entitled to the nonthly BAS rate. Wen using a governnent
nmess they will pay for nmeals at the standard nmeal rate. \Wen assigned TAD TDY to Sea Duty,
field duty, EUM or Goup Travel, they will pay for neals by payroll deductions at the
di scounted nmeal rate. The 25-percent rule for the first and | ast day of such assignnent WLL
APPLY.

b. Enlisted nenbers will retain their subsistence all owance when depl oyed away from
their PDS in a tenporary field, EUM group travel and tenmporary afloat status for periods
|l ess than 180 days. Marines will be charged a discounted neal rate, as published each year,
for available neals on a full day basis. For the day entering and the day departing such
status, nenbers will be charged 25 percent of the discounted neal rate.

c. Enlisted nenbers under orders for tenporary field assi gnnment, tenporary afl oat
assi gnnent, EUM or group travel, are entitled to the same type of subsistence all owance
(Monthly BAS or BAS (RIKNA)) and subsi stence status which they held at their PDS. However,
menbers are charged the discounted neal rate for full days for available nmeals. Menbers are
charged 25 percent of the discount neal rate for the first and | ast day of their tenporary
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duty.

d. Any change anobng subsi stence types or between RIKNA and subsistence in kind, caused
by a status change whi ch extends beyond a single days, shall be credited on a full day basis
wi thout being prorated. Al start times are reported as 0001 and all stop tines are reported
as 2359.

e. Use the followi ng statenent to report start field rations checkage for 10 days or
nore for officers and enli sted.

TTC 371 000 STRT FLD RATS ___ED_

4-byte tine f

8-byte ED (YYYYMVDD)

NOTE: A menber will be checked 25 percent of the discounted neal rate for the first day.
f. Use the following statenent to report termination of field rations checkage for
of ficers and enli sted:

TTC 372 000 STOP FLD RATS ___ED_

4-byte tine *

8-byte ED (YYYYMVDD) of term nation
NOTE: A menber will be checked 25 percent of the discounted neal rate for the First day.

g. Use the following statenent to report one-tine checkage of field rations |ess than 10
days for officers and enlisted:

TTC 375 000 CHEK FLD RATS TO |

4-byte time (always report 0001) J

8-byte ED (YYYYMVDD)

4-byte time (always report 2359)

8-byte ED (YYYYMVDD) of term nation

NOTE: A menber will be checked 25 percent of the discounted neal rate for the first and | ast
day.

h. To process a one-tinme checkage of Monthly BAS or BAS (RI KNA) when an enlisted nenber
is assigned to field duty, report the foll ow ng:

TTC 195 000 CHEK TAD RATIONS __ TO |
TTC 196 000 CHEK COVRATS __TO |

TTC 197 000 CHEK BAS __ED TO _ED |
4-byte START tine

(0001)

8- byt e START dat

4-byte STOP tinme
(2359)
8-byte STOP date

i. Wen an officer is being checked field rations and departs for a short period; for
exanmple, TAD, LV, or to the HOSP. The nenber nust be credited field rations for the period
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gone. To report a one-tinme credit of field rations |ess than 10 days for officers and
enlisted nenbers, report a STOP FLD RATS (TTC 372) for the period invol ved.

j. Use the followi ng statement to stop an officer’s BAS when neals are provided at no
cost by a foreign governnent:
TTC 372 001 STOP GOVT MESS RATS ED |

Hour/M nute (actual time foreign
gover nnent nessi ng term nated)

8-byte ED (YYYYMVDD)

k. Use the following statenent to start an officer’'s BAS when a foreign governnent ness
is term nated:

TTC 371 001 STRT GOVT MESS RATS ED |
Hour/M nute (actual time foreign
gover nnent messi ng began)

8-byte ED (YYYYMVDD)

I. Wen an officer is being checked GOVT MESS rations and departs for a short period;
for exanple, TAD, LV, or to the HOSP. The nenber nust be credited field rations for the
period gone. To report a one-time credit of field rations |less than 10 days for officers and
enlisted nenbers, report as foll ows:

TTC 374 001 CRED GOVT MESS RATS

__TO
4-byte START tine + T

(0001)
8-byte START date

4-byte STOP tinme
(2359)
8-byte STOP date

9. lnactive Reserve. Entitlenment to BAS is automatically positioned in the MCTFS when a
Reserve officer joins an SMCR unit, an MIU, or accepts an appoi ntnent. Likew se, a BAS
credit is automatically generated when a conpleted AD statenment is reported for an SMCR, an
MIU, or an IRR officer.

a. Field Rations. Rations furnished to a reservist engaged i n naneuvers or training
exerci ses are considered as field rations. MO P10110.14 and MCO 10110R 1 provi des gui dance
for the sale of field rations to Reserve officers. Wen on field duty, officers will pay for
their meals at the prescribed rates either by cash or collection frompay. Reservists
participating in field duty in excess of 10 days will pay for field rations by pay account
checkage.

b. For reserve officer and enlisted menbers, use the following statement to report a
one-tine checkage of field rations for periods of field duty |ess than 10 days. Reserve
nmenbers receiving subsistence are subject to the same di scounted nmeal rate as AD nenbers.

TTC 375 000 CHEK FLD RATS TO |

4-byte time effective +

8-byte DoD ED (YYYYMVDD)

4-byte time effective

8-byte DoD ED (YYYYMVDD)




MCTFSPRI UM 190CT04

c. Oficer Checkage for Meals Provided but not Paid for during IDT. Wen a Reserve
Oficer is provided neal (s) during IDT, all meals are to be paid for in cash, or the nenber's
Reserve pay account will be checked at the prescribed rates for the neals provided. To check
a Reserve Oficer's pay account, the RUw || prepare and subnmit a NAVMC 11200 to the DFAS-
KCC/ FPPR.

10. Reserve Enlisted Personnel. A Reserve enlisted Marine may be entitled to BAS for the
performance of AD for 30 days or less. The UD entries required for the credit of BAS for
Reserve enlisted Marines are shown in Tables 8-1 through 8-4. The entitlenent to BAS is
based on whether the Marine is in a travel status and the availability of nessing facilities
at the duty station. The rate of BAS due, if any, will be based on the foll ow ng:

a. Wen no per diemis payable, the Marine is entitled to a subsistence all owance based
on the commander's deternination. The rules for the comander to use in determ ning BAS
entitlenment are in the DODFMR, Vol. 7A.

b. Wen per diemis payable, the Marine is in a travel status, and entitled to rations
at the comuted rations rate (DoDFMR, Vol. 7A). Entitlenent is dependent on:

(1) Being in a travel status,
(2) In receipt of the subsistence portion of per diem

(3) Not being in a status that requires subsistence in kind when available (field
duty, sea duty, group travel, annual training).

c. Wien a nileage allowance is payable for travel performed to or fromthe AD | ocati on,
the menber is in a travel status and entitled to rations at the comuted rations rate
(DoDFMR, Vol . 7A, and JFTR).

11. AD Site Wthin Commuting D stance of the Reserve Marine's Honme. Wen the AD site is
wi thin conmmuting distance of the Marine's residence, the commander of the installation wll
determine the rate, if any, of BAS the menber will receive. And a BAS credit is
autonatically generated when a conpleted AD statenent is reported for all ranks.

12. Reserve Enlisted Personnel. A Reserve enlisted Marine is entitled to BAS for the
performance of any active duty period. BAS-Mnthly will be automatically credited when TTC
801 (COWPL ACDU) processes.

13. Wien rations at the no ness avail able rate (Government messing not avail able), report as
foll ows:

TTC 898 000 CRED BAS TO |
? A
4-byte tine

8-byte ED FROW

4-byte tine

8-byte ED TO

NOTE: EDA of Less Than 31 Days. A UD entry reporting subsistence entitlenment will not be

reported. Reporting of elapsed tine by the FO DO at the new duty station will automatically
generate the appropriate subsistence entitlenments. The reporting of CRED TAD RATI ONS wi | |
create a checkage for deployed per diem This TTCwill only process for a period prior to
20020101.

14. BAS for Reserve personnel while on AD. Enlisted Marines are entitled to subsistence
al | omance at the BAS-Monthly (BAS-M rate for any period of active duty.

a. Enlisted Marines in the training pipeline (accession travel) are entitled to Monthly
BAS:
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(1) when actually performing travel under orders,

(2) when performing tenporary duty (TDY) as a recruiter assistant where rations are
not avail abl e,

(3) when orders are received designating a pernanent duty station, to include any TDY
en route.

b. Prior to 1 January 2002, the reporting of elapsed tine by the FO DO wi ||
automatically generate entitlenment to BAS for periods of actual travel perfornmed and for
peri ods of TDY performed as a recruiter assistant, when entitled under subparagraph
80303. 14a(2). Do not report TTC 520 after 1 January 2002 as MCTFS will automatically credit
Mont hl'y BAS.

c. Prior to 1 January 2002, the FODO will not report periods of TDY en route to the
first permanent duty station, except TDY perforned as a recruiter's assistant. Rules 10
through 13 of Table 8-11 do not apply.

d. The restriction agai nst paynent of BAS for periods of TDY perforned en route to the
first permanent duty station, except when the Marine is acconpani ed by dependents to the TDY
station or no governnment ness is available, does not, however, preclude entitlenment to BAS at
the TDY site if otherw se authorized by the unit command pursuant to instructions in MO
10110.47. In this instance, nornmal UD procedures for BAS entitlenent apply.

15. |If Reserve enlisted Marines are placed in a status where nessing is provided (sane
status as active duty Marines who are issued a neal card), the discounted nmeal rate will be
checked for the period which is applicable. To check the discounted neal rate, the follow ng
TTC shoul d be reported. This transaction will only process 20020101 and after:

TTC 898 003 CHEK DI SC MEAL RATE __ TO _

8- byte FROM DATE (YYYYMVDD) f

8-byte TO DATE ( YYYYMVDD)
80404. FAM LY SUBSI STENCE SUPPLEMENTAL ALLOWANCE ( FSSA)

1. The FYOl1l National Defense Authorization Act (NDAA) directs the payment of Family

Subsi st ence Suppl emental Al |l owance (FSSA) to eligible menbers of the Arned Forces who would
normally be entitled to food stanps effective 1 May 2001. The Commanding Officer will
determine nmenber’s eligibility for FSSA via the FSSA fornfapplication that will be resident
at MOL. If a menber is entitled, the Commanding Officer will, on a nonthly basis, forward a
NAVMC 11116 with a copy of the FSSA application attached, to the FO DO for action. The
Commandi ng Officer is also responsible for notifying the FO DO when the nenber has been
promot ed, when the menmber is executing a PCS nove, the nonthly household i ncone increases by
$100 or nore, or the menber’s househol d size decreases.

2. The 5 digit pay codes for FSSA are:

TYPE OF MARI NE CODE
ACTI VE ENLI STED 41302
ENLI STED RESERVI ST (ON ACDU FOR MORE THAN 30 DAYS) 31415

RESERVI STS (ON ACDU FOR LESS THAN 30 DAYS) are required to submt 11116 to the Reserve Pay
Branch at DFAS Kansas City for processing an FSSA credit.

3. Further information for FSSA may be obtained at HITPS://ww. nol.usnc. m|//]|and MCTFS
APSM
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TABLE 8- 1--BAS (OTHER THAN HOMESI TE - AT) ORDERS | SSUED TO MEMBER S RESI DENCE |

RI[A B C D
U
L
E | When an and honesite and duty the daily rate of subsistence
enlisted messing is site nessing |is (see DoDFMR Tabl e 25-5 for
Reserve nenber is rates) From..To...(NOTE 1)
BAS- Monthly will be
1 | perforns AT Avai | abl e avail abl e automatically credited. The
ot her than di scounted nmeal rate will
honesite apply for all days in which
(NOTES 2 and neal s are provided. (NOTE 4)
3)
BAS- Monthly is automatically
2 avail abl e not credited. (NOTE 4)
avail abl e
BAS- Monthly will be
3 | perforns AT not avai l abl e automatically credited. The
ot her than avai | abl e di scounted neal rate wll
honmesite apply for all days in which
(NOTES 2 and neal s are provided. (NOTE 4)
3)
4 | Performs AT not not BAS- Monthly is automatically
ot her than avail abl e avail abl e credited. (NOTE 4)
honmesite
(NOTES 2 and
3)

NOTE 1: Menbers under orders for tenporary field assignnment, tenporary afloat assignment,
essential unit messing (EUM or group travel, are entitled to the same type of BAS-Mnthly or
BAS (RI KNA) and subsistence status which they held at their PDS. However, nenbers are
charged the discounted neal rate for full days for neals avail able and are charged 25 percent
of the discounted neal rate for the first and | ast day of tenporary duty.

NOTE 2: When the homesite is not specified as a place of duty in the orders, periods spent
"awai ting transportation"” at the honesite in conjunction with travel to the duty site wll

not affect subsistence entitlenment as travel status conmenced at 0001 upon departure from
home. If duty is perforned at the honesite, a nenber is entitled to subsistence based on the
availability or non-availability of nmessing at the honesite.

NOTE 3: MCO 10110.47 states, "Meal cards will, when appropriate, be issued to reservists
on Annual Training (AT)", in this case the nenber will be checked the discounted neal rate.

NOTE 4: Al active duty periods will be automatically credited with BAS-Monthly. [If part of
the period is considered travel tinme (i.e., first and |l ast day of active duty) and during the
remai ni ng period of AD the Marine was furnished neals, this period should be checked the

di scounted neal rate.
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TABLE 8- 2- - BAS ( RESERVE)
GENERAL | NFORVATI ON
R | A B C D
U
L
E When an enlisted and the UD entry is and the DoDFMR
reservi st authority is
1 Performs AD at was aut horized to Not applicable. (NOTE Tabl e 25-4,
home training site nmess separately 2) rule 2
(See NOTE 1)
2 nmess was hot CRED BAS 0001 (date) Tabl e 25-4,
avail abl e TO 2359 (date) (NOTE rule 3
2)
(RIKNA rate)
3 use of ness Tabl e 25-4,
i mpracti cal rule 4
Was entitled to
4 Performed AD at travel per diem or Not applicable. (NOTE Table 25-4
ot her than hone nm | eage al | owance, 2)
training site nmessi ng avail abl e
(NOTE 3) and aut horized to
nmess separately
5 nmess was hot CRED BAS 0001 (date)
avail abl e To 2359 (date)
(NOTE 2)
6 AD CO det er m ned
the use of ness
was i npractical
7 Recei ve credit of Was furnished CHEK DI SC MEAL RATE
BAS- Mont hl y neal s (date) TO (date)
(NCOTE 2)
8 received credit of CHEK DI SC MEAL RATE
BAS ( RI KNA) (date) TO (date)
(NOTE 2)

NOTE 1: All active duty periods will be automatically credited at the BAS-Monthly rate.

NOTE 2: The period reported nust equal or include dates within a previously or concurrently
reported AD peri od.
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TABLE 8- 3--BAS (OTHER THAN HOMESI TE)

OTHER THAN CRDERS | SSUED TO MBR S RESI DENCE ( RESERVE)

R A B C D E
U
L
E When an and nenber is and honesite and duty the daily rate of BASis
enlisted nmessing is site nessing (See DoDFMR Tabl e 25-5
reservi st is for rates) FROM..TO. ..
(NOTES 1 and 2)
1 perforns AD |entitled to per | avail able avail abl e automatically credited
ot her than di em or ml eage with BAS-Monthly (NOTES 4
AT at ot her (under and 5)
t han i ndi vi dual
honesite orders
(NCTE 3)
2 entitled to per not automatically credited
di em (except avail abl e with BAS-Mnthly (NOTE 5)
when under
group
travel orders)
(NOTE 3)
3 Entitled to per | not avail abl e automatically credited
di em (except avail abl e with BAS-Mnthly (NOTES 4
when under and 5)
group travel
orders)
(NOTE 3)
4 entitled to not not automatically credited
per diem avail abl e avail abl e with BAS-Mnthly (NOTE 5)

(except when
under group
travel orders)
(NOTE 3)

NOTE 1: Menbers
unit messing (EUM or group travel
(BAS- Mont hly or BAS-RI KNA) and subsi stence status which they held at their
nmenbers are charged the discounted neal

essenti al

under orders for tenporary field assignnent,

percent of the discounted neal

NOTE 2: When the honesite is not specified as a place of duty in the orders,
at the honesite in conjunction with travel
status conmenced at 0001 upon departure from hone.

“awai ting transportation”
not affect BAS entitlenent as travel

NOTE 3: Passengers in POVs are included under these rules as they are in a “travel

rate for days for
rate for the first and | ast day.

tenporary afl oat assi gnment,
are entitled to the same type of subsistence

PDS. However,

neal s avail abl e and are charged 25

peri ods spent
to the duty site will

stat us”

and entitled to rei mbursenment under the provision of JFTR, paragraph U7150.

NOTE 4. MCO 10110.47 states
training (AT)”;
all days that nmeals were provided.

annual

NOTE 5: Menbers who are required to procure neals or

“neal
in this case,

cards will,

the nenber will

when appropri at e,
be checked the di scounted neal

rei mbursed under the provisions of JFTR paragraph W102.

| odgi ng at personal

be issued to reservists on
rate for

expense will be
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TABLE 8-4--BAS (HOVESI TE AD AND AT) ORDERS | SSUED TO MEMBER S RESI DENCE ( RESERVE)
R A B C D
U
L
E When an enlisted and rations | and proper the daily rate of BAS is (see
reservi st in kind are | authority has DoDFMR Tabl e 25-5 for rates)
FROM .. TO... (NOTE 1)
perforns honesite aut hori zed BAS-Mnthly for
1 AD or AT (nenber avail abl e entire AD period. Checkage of
entitled to and t he di scounted neal rate for
m | eage and/ or Per f ur ni shed days nessing was provided nust
Diemfor travel to be reported.
honesi t e)
(NOTE 2)
aut hori zed BAS-Monthly for
2 avail abl e granted such to |entire AD period.
nmess separately
(NCTE 3)
3 not aut hori zed BAS-Mnthly for
avail abl e entire AD period.
4 avail abl e Made aut hori zed BAS-MNnthly from
but det erm nati on 0001 until 2359 for travel to
i mpracti cal of duty site, BAS(RI KNA) from
to furnish impracticality 0001 on the date when
(NOTE 4) det erm nation of
impracticality was made until
2359 day prior to term nation
of AD/ AT; aut horized BAS-
Mont hly from 0001 until 2359
on day of term nation of AD/ AT
for travel fromduty site to
hore.
5 Perfornms honesite Not made aut hori zed BAS (RI KNA) for
AD/ AT, and AD/ AT avai |l abl e det erm nati on entire period of AD AT.
site is within that mlitary
conmut i ng di stance duties
but menber is prohi bi ted
prevent ed by menber from
conpet ent comut i ng
authority from
conmut i ng

NOTE 1: Menbers under orders for tenporary field assignnent, tenporary afloat assignment
essential unit messing (EUM or group travel, are entitled to the same type of subsistence
(BAS-Mont hly or BAS-RI KNA) and subsi stence status which they held at their PDS. However,

nmenbers are charged the discounted neal rate for days for neals available and are charged 25

percent of the discounted neal rate for the first and | ast day.

NOTE 2: Passengers in POVs are included under these rules as they are in a “travel status”
and entitled to rei mbursement under the provision of JFTR paragraph U7150.

NOTE 3: Menber will be authorized subsistence at the BAS-Monthly rate for all AD/ AT peri ods.

NOTE 4: Under this rule inpracticality determ nation is made by CMJ MPP. See DoDFMR Vol 7A,
Tabl e 25-4, Rule 4.
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TABLE 8-5--BAS (ENLI STED PERSONNEL, ACTI VE DUTY)

RI[A B C D E
U
L
E |If the Marine and the UD entry is and the DoDFMR TTC
(NOTES 1 and 2) Vol . 7A
authority is
1 |joined for duty
under PCS orders
(see NOTE 1)
2 nmess i s not STRT BAS Tabl e 25-4 142 000
avail abl e (0001) ED (date)] rules 3 & 4
(RI KNA)
3 CO det erm nes
that the use of
nmess i s
i mpracticable
4 | joined for duty
under PCA orders
in the sane geo
| ocation, travel
not aut hori zed
(see NOTE 2)
5 nmess i s not STRT BAS Tabl e 25-4 142 000
avail abl e (0001) ED (date)] rules 3 & 4
(RI KNA)
6 CO det erm nes

that the use if
nMess i s
impracticable

NOTE 1: Menbers under orders for tenporary field assignnent,
Unit Messing (EUM,
(BAS- Mont hly or BAS-RI KNA) and subsi stence status,
nmenbers are charged the discounted neal
percent of the discounted neal

Essenti al

or group travel,

rate for days for
rate for the first and | ast day.

tenporary afl oat assi gnment,
are entitled to the same type of subsistence
whi ch they held at their PDS. However,
neal s avail abl e and are charged 25

NOTE 2: Rules 1 through 4 are not applicable to recruits perform ng accession travel.
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TABLE 8-6--BAS Effective 1 January 2002 (ENLI STED PERSONNEL, ACTI VE DUTY)

R | A B C D E
U
L
g | Wen And And And RUC reports
Enli sted
Menmber is
1 | Attending Not hi ng
Basi c Mermber is not
Mlitary entitled to
Tr ai ni ng nmont hl y BAS.
(Boot Canp) NOTE 1
2 | At permanent Enlisted Menber In the pay grade of TTC
Station Assigned to E-1 Thru E-6. 475- 000
Shore Essential Station I ncl ude menber Strt Disc Meal
Messing (ESM (A attendi ng accession Rat e
dining facility that pipeline mlitary (date of join)
provi des neal s; training.
Marine is subsisted See NOTE 3
3 in kind/issued neal Mermber is being Dining facility is PERSO can
card) See NOTE 2. checked at the cl osed or assigned report
Di scounted Meal duti es which TTC 475- 002
Rat e (DWVR) prevent gover nnent Credit Disc
furni shed neal s Meal Rate
frombeing provided | O TTC 475 001
Stop Di sc Meal
Rat e ( PERSO
di scretion)
4 Conmand reports
Leave; PCS; Report
Hospitalization or TTC 475- 000
TAD/ TDY (not Sea STRT DI SC MEAL
Duty or Field Duty) | RATE
entry into UDM PS
5 Menmber departs Not hi ng.
TAD/ TDY to Sea Menber will
Duty, Field Duty, continue to
Essential Unit have DWR
Messing (EUM or AUTOVATI CALLY
Group Travel. deducted from
NOTE 4. thei r pay.
6 Assi gned wor ki ng Proper authority TTC 475 001
hours or duties has granted Stop Di sc Meal
whi ch prevent pernission to ness Rat e
nmenber from eating separetly
certain nmeals in
CGovt mess
7 In Pay Grade E-7 Menber not in a Rations in kind are | TTC 142-002
t hrough E-9. Field Duty, EUM O | available Strt Monthly
NOTE 5 Group Travel Status BAS
8 | Requires TTC 475-003
checkage of Check DI SC
Di scount ed Meal Rate
Meal Rate
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TABLE 8-6 (CONT)

BAS Eff 1 Jan 2002 ( ENLI STED PERSONNEL, ACTI VE DUTY)

R |A B C D E
U
L
E | Wen And And And RUC reports
Enlisted
Menmber is
1 | At permanent Enlisted Menber not TTC 142-002
station assi gned to ESM ( Not Strt Monthly
ashore i ssued Meal Card) BAS
2 Conmand reports Not hi ng
Leave, PCS, Menmber will
Hopitilization or continue to be
TAD/ TDY (Not Sea entitled to
Duty, Field Duty, nmont hly BAS
Essential Unit with no pay
Messing (EUM or checkage.
G oup Travel) entry
into UDM PS.
3 Depart s/ Assi gned Assigned to TTC 375- 000
TAD/ TDY to Sea Duty, this status Check FId Rats
Field Duty, EUM or for |ess
Group Travel than 10 days
Z See NOTE 6 Assigned to | TTC 371-000
this status Strt Fld Rats
for nore & TTC 372-000
than 10 Stop FId Rats
days.
5 Enlisted Menber is TTC 475-000
assi gned to an ESM Strt Disc Meal
Status (Issued Meal Rat e
Car d)
6 Requi res checkage of TTC 197-001
nont hly BAS Check Monthly
BAS
7 Require correction to TTC 474- 000
previ ous checkage of Cred Monthly
nont hly BAS BAS
8 | Currently or Remai ns at current PDS Menmber retains
previously RI KNA
receiving (G andf at her
BAS ( RI KNA) Cl ause)
on 31 W't hout annual
Decenber i ncreases
9 | 2001 PCS's or PCA's to Member | oses
anot her PDS that has G andf at her
Govt Messing Avail abl e Cl ause for
Rl KNA
NOTE 1: Wien a nenber is transferred fromeither MCRD San Diego or MCRD Parris |sland

(recruits upon graduation) MCTFS will
i s reported.

the transfer
will

automatically start the DVR deducti on.

automatically start the nonthly BAS entitl ement when
When the nmenber

is joined as a student to MCC JA4 or J9Y MCT/ SO
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NOTE 2: ESMis defined as nessing declared by the installation, base or station conmander
responsi bl e for single government quarters and nmessing as essential for the efficient and
economni cal operation of the appropriate fund dining facility or necessary for the health and
safety of enlisted personnel permanently assigned to single quarters.

NOTE 3: As stated in MCO 10110.47 In the case of Staff Sergeants not autonatically
aut hori zed BAS, the Commanding Officer may authorize, on an individual basis, perm ssion to
ness separately.

NOTE 4: The 25% rule for the first and | ast day of such assignment WLL NOT apply.

NOTE 5: Enlisted Menmber in pay Grades E-7 Through E-9 perfornming duty at an ashore
installation (not in field duty, EUM or Goup Travel Status) are exenpt from ESM Wen a
transfer entry is reported, the MCTFS will autonatically stop a nenber DVR at 2359 the day
before the effective date of transfer.

NOTE 6: The 25% rule for the first and | ast day of such assignment WLL APPLY. The
requi rement and procedures for reporting Strt Fld Rats; Stop Field Rats; and Check Fld Rats
have not changed and remain the sane.
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SECTION 5: SERVI CEMEN S GROUP LI FE | NSURANCE ( SGLI)
80500. | NTRODUCTI ON

1. The different categories of this Section are those itenms that pertain to SGI. Detailed
reporting information is indicated in the foll ow ng paragraphs.

2. Diary input authority is indicated for HQ Reg or Res. Type Transaction Code (TTC)
statenents for this section are shown below with the input authority and corrections
indicator inmmediately followi ng the statenent.

REPORTI NG DEL/  DEL/
AUTHORTI Y ADD  ERR
309 000 SGLI ___ED | HQ REG RES N Y
309 001 SPOUSE SGLI ___ ED | HQ REG RES N Y
804 000 PARTL SGLI NONE ED | RES N N
804 001 PARTL SGLI ONE ED | RES N N
804 002 PARTL SGLI TWO ED | RES N N
804 003 PARTL SGLI THREE ED | RES N N
804 004 PARTL SGLI FOUR ED | RES N N
804 005 PARTL SGLI FIVE ED ______| RES N N
804 006 PARTL SGLI SIX ED | RES N N
804 007 PARTL SGLI SEVEN ED _____ | RES N N
804 008 PARTL SGLI EIGHT ED | RES N N
804 009 PARTL SGLI NINE ED ______| RES N N
804 010 PARTL SGLI TEN ED | RES N N
804 011 PARTL SGLI ELEVEN ED | RES N N
804 012 PARTL SGLI TWELVE ED | RES N N
804 013 PARTL SGLI THI RTEEN ED __| RES N N
804 014 PARTL SGLI FOURTEEN ED ____| RES N N
804 015 PARTL SGLI FIFTEEN ED _____| RES N N
804 016 PARTL SGLI SIXTEEN ED ____| RES N N
804 017 PARTL SGLI SEVENTEEN ED _____ | RES N N
804 018 PARTL SGLI EIGHTEEN ED | RES N N
804 019 PARTL SGLI NINETEEN ED ___| RES N N
804 020 PARTL SGLI TWENTY ED | RES N N
804 021 PARTL SGLI TVWENTYONE ED | RES N N
804 022 PARTL SGLI TVWENTYTWO ED ____| RES N N
804 023 PARTL SGLI TWENTYTHREE ED | RES N N
804 024 PARTL SGLI TVENTYFOUR ED | RES N N
804 025 PARTL SGLI TVENTYFIVE ED ____| RES N N
820 000 MUSTER SGLI __ED | RES N N

80501. SERVI CEMEMBER S GROUP LI FE I NSURANCE (SCGLI) (TTC 804/ 309 000/ 820)

1. Al Mrines are eligible for SGI coverage. Effective 1 April 2001, coverage of $250, 000
(at a nonthly cost of $20.00) is automatic in the case of AD personnel and nmenbers of the
Ready Reserve (SMCR/IMA MIU). This includes those Marines who previously elected no SG.I
coverage. The anopunt of insurance coverage el ected nay be increased or decreased in $10, 000
increments froman election of "NONE'" to a maxi num of $250,000. This election is not
automatic. Marines who initially elect for less than the maxi mum SG.I coverage of $250, 000
may |later apply for increased coverage of up to $250,000, but nust furnish proof of good

heal th and conplete a revised April 2001 SG.I 8286 form Marines who do not want the full
coverage may el ect reduced coverage in $10,000 increnments, down to $10,000, or elect no
coverage. Each individual Mrine nust make such an election in witing.

2. Unless SG.I is termnated due to UA or confinenent, an increase or reinstatenent of
coverage can be granted when a witten application fromthe Marine has been received and then
approved by the Office of SAI (SGLV 29-8285 will be used). The date of receipt of
application with evidence of good health by physical exam nation or the conmmander's statenent
of the Marine's health is considered the date of receipt by the Ofice of SG.I.



MCTFSPRI UM 190CT04

3. The prem um cost of $0.80 per $10,000 coverage renmins the sane.
4. The SG.I election nust be recorded on the Marine's Record of Energency Data (RED).

5. Wien the Marine is accessed into MCTFS, an el ection of $250,000 coverage is automatically
entered into the record. Wen a Marine elects to increase his/her SG.I coverage, the ED
reported will be the 1st day of the nonth in which the coverage was el ected. (EXAMPLE: SNM

el ects to change coverage from $100, 000 to $200,000 on 12 Decenber 1998. SGLI is to be
reported with an ED of 19981201.) Wen a Marine elects to decrease his/her SGA.Il coverage

the ED reported will be the 1st day of the followi ng month in which coverage was el ected
(EXAMPLE: SNM el ects to decrease his/her SG.I coverage from $200,000 to $50,000 on 12
Decenmber 1998. |In this instance SG.I would be reported on 19990101 with an ED of 19990101.)

TTC 309 000 SGLI ED

Code (see bel OM

8-byte ED (YYYYMVDD)

NOTE: This transaction is not used to change effective date, only to change coverage anount.
CODE  COVERAGE OPTI ON MONTHLY PREM UM ( Ef fective 1Jul 2003)
0 NOT COVERED $ 0.00

1 $ 60, 000 $ 3.90

2 $ 10, 000 $ 0.65

3 $ 70, 000 $ 4.55

4 $ 20, 000 $ 1.30

5 $ 80, 000 $ 5.20

6 $ 30, 000 $ 1.95

7 $ 90, 000 $ 5.85

8 $ 40, 000 $ 2.60

9 $100, 000 $ 6.50

A $ 50, 000 $ 3.25

B $110, 000 $ 7.15

cC $120, 000 $ 7.80

D $130, 000 $ 8.45

E $140, 000 $ 9.10

F $150, 000 $ 9.75

G $160, 000 $10. 40

H $170, 000 $11. 05

| $180, 000 $11.70

J $190, 000 $12. 35

K $200, 000 $13. 00

L $210, 000 $13. 65

M $220, 000 $14. 30

N $230, 000 $14. 95

P $240, 000 $15. 60

Q $250, 000 $16. 25

6. The SG.I coverage (AD Marines) ternminates at the end of the 31st day of a continuous

period of:
a. UA
b. Confinement by civil authorities under a sentence adjudged by a civilian court.

c. Confinement as a result of the sentence of a court-martial that al so adjudged tota
forfeiture of pay and al |l owances.

7. The SG.I coverage that was in existence at the tine coverage ceased is automatically
reinstated as of the date the Marine returns to duty in a pay status. No UD entry is
required to reinstate this coverage.
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8. The followi ng Reserve personnel are eligible for full-tine SG.I:
a. Menbers of the SMCR

b. Delayed entry reservists prior to reporting to | ADT (Category P's only).
c. Marine reservists on AD in excess of 30 days.

d. Menbers of the IRR who are joined to a Mdbilization Training Unit (MIU). Prem um
deduction is not automatic but is based on prepaynent of premniuns.

e. Menbers of the IRR on associate duty or in an appropriate duty status. Premum
deduction is not automatic but is based on prepaynent of prem uns.

NOTE: When a Reserve Marine has elected an SG.I anount other than $250,000 and enters

AD for a period in excess of 30 days or has been rel eased froma period of AD in excess of 30
days, the RU nust manually verify the SG.I election in the MCTFS after the join has posted
and re-report the correct coverage anount if necessary.

9. Full-time SGLI coverage and autonmatic prem um deductions for the SMCR term nates when the
reservist is discharged or when transferred to the IRR the Standby Reserve or the Retired
Reserve.

10. |IRR and Standby Reserve nenbers are eligible for part-tinme SG.I coverage incident to an
assignnent to AD for 30 days or less. Coverage at the full level of SGI is automatic with
the UD reporting the period of AD. |If the nenber elects in witing a reduced part-tinme SG.I
coverage, then report the SG.I election by UD when the to ACDUTRA or COVPL ACDUTRA
transaction is reported. The cost is 10 cents per $1,000 up to $250,000 in $10, 000
increments. The annual premiumrate for each part-tinme coverage option is shown in the
DoDFMR, part 5, chapter 3, section G  For recent changes, refer to DFAS nessage DTG 201500Z
MAR 01 (PAAN 16-01 and RPAAN 08-01).

NOTE: Repeated AD in the sane fiscal year will not cause prem um deduction for SGLI provided
a prior deduction was nade for the fiscal year.

a. Part-time SG.lI election is reported with the follow ng statenent:

TTC 804 XXX PARTL SGLI |

exanpl e, NONE, TWO, FI VE,

ED
Opti on abbreviation; for T
El GHT, OR TH RTEEN

8-byte ED (YYYYMVDD), first day of
nonth in which AD occurs

b. Part-tinme SGLI coverage is reported into the MCTFS with the abbreviations |isted
bel ow:

TTC STATEMENT CODE  COVERAGE OPTI ON MONTHLY PREM UM
804 000 PARTL SGLI NONEED 0 NOT COVERED $ 0.00
804 001 PARTL SGLI ONE ED______ 1 $ 10, 000 $ 1.00
804 002 PARTL SGLI TWD ED______ 2 $ 20, 000 $ 2.00
804 003 PARTL SGLI THREE ED___ 3 $ 30, 000 $ 3.00
804 004 PARTL SGLI FOR ED___ 4 $ 40, 000 $ 4.00
804 005 PARTL SGLI FIVEED____ 5 $ 50, 000 $ 5.00
804 006 PARTL SGLI SIXED ___ 6 $ 60, 000 $ 6.00
804 007 PARTL SGLI SEVEN ED____ 7 $ 70, 000 $ 7.00
804 008 PARTL SGLI EIGHT ED___ 8 $ 80, 000 $ 8.00
804 009 PARTL SGLI NINE ED ____ 9 $ 90, 000 $ 9.00
804 010 PARTL SGLI TENED ___ A $100, 000 $10. 00
804 011 PARTL SGLI ELEVEN ED__ B $110, 000 $11. 00
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804 012 PARTL SGLI TWELVE ED__ C $120, 000 $12. 00
804 013 PARTL SG.I THI RTEEN ED_ D $130, 000 $13. 00

804 014 PARTL SG.I FOURTEEN ED_
804 015 PARTL SGLI FI FTEEN ED__
804 016 PARTL SG.I SI XTEEN ED__
804 017 PARTL SGLI SEVENTEEN ED_
804 018 PARTL SGLI ElI GHTEEN ED__ $180, 000 $18. 00
804 019 PARTL SGLI NI NETEEN ED _ $190, 000 $19. 00

E $140, 000 $14. 00
F
G
H
|
J
804 020 PARTL SG.I TWENTY ED _ K $200, 000 $20. 00
L
M
N
P

$150, 000 $15. 00
$160, 000 $16. 00
$170, 000 $17. 00

804 021 PARTL SGLI TWENTYONE ED_ $210, 000 $21. 00
804 022 PARTL SGLI TWENTYTWO ED_ $220, 000 $22. 00
804 023 PARTL SGLI TWENTYTHREE ED $230, 000 $23. 00
804 024 PARTL SGLI TWENTYFOUR ED_ $240, 000 $24. 00
804 025 PARTL SG.I TWENTYFIVE ED_ Q $250, 000 $25. 00

c. Once the election is established in a fiscal year, it may not be reduced within the
sanme fiscal year.

11. Effective 1 April 2001, IRR nenbers who are participating in their annual screening
(muster duty), autonmatically have $1.00 deducted for $250,000 SG.I coverage. Menbers have
the option to waive SG.I coverage or to apply for $100,000 coverage at $ .80 deduction or
$250, 000 coverage at $1.00 deduction. The nuster duty election for SG.I is reported using
the follow ng statenent:

TTC 820 000 MJUSTER SGLI ED |

5-byte pay code from bel ow J

8-byte ED (YYYYMVDD) of change

PAY CCDE DESCRI PTI ON

56164 1 day nuster $100, 000 (officer)

56264 1 day nuster $100, 000 (enlisted)

56168 1 day nuster $250,000 (officer) (premnm um $1.00)
56268 1 day nuster $250,000 (enlisted) (prem um $1.00)
56167 1 day wai ver nuster none (officer)

56267 1 day wai ver muster none (enlisted)

NOTE: ONLY RUC S 888XX CAN REPORT THI S STATEMENT.
80502. FAM LY SERVI CEMEMBER S GROUP LI FE | NSURANCE (FSGLI) (TTC 309 001)

1. Marines who are insured under SG.I will have coverage extended to their famly nenbers
(Refer to MARADM N 442/ 01 and the M SSA website for updated information as it becones
avai |l abl e.)

2. Coverage for children of insured Marines is limted to $10,000 and coverage cannot be

|l owered or declined. There is no premumcost for child coverage. Coverage begins
automatically on 1 Novenber 2001, or, if the child is not the natural child of the Marine,
the date on which the child acquires status as an insurable fam |y menber of the Marine.

(See MCO P1741.3E, par. 1003, for further information on determining eligibility and conplete
definitions.)

3. Coverage for spouses of insured Marines is automatic and is limted to $100,000. In no
case nmay a spouse’'s coverage exceed that of the Marine. Premumcosts will be based on the
spouse’s age and the first premiuns will be deducted fromthe Marine’s pay on 15 Novenber

2001. For Reserve Marines, the first prem umpaynents will be deducted fromthe first
paynment for drills performed on or after 1 Novenmber 2001. Unlike menber SG.I, family SG
coverage is automatic; there is no initial election formfor fanily nmenber coverage

4. Reporting units will not need to report Spouse SG.I unless the Marine elects reduced (in
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increnents of $10,000) or no coverage on their spouse. In that event, the Marine fills out
SCGLV form 8286A (avail abl e for download and print fromthe M SSA website).
Upon recei pt of SAV form 8286A, report as follows:

TTC 309 001 SPQUSE SGLI __ED |

2-byte coverage anobunt code
(i.e., 2 = $10, 000)

8-byte effective date
(YYYYMVDD)

NOTE 1: TTC 309, sequences 008 through 033, have been deleted. Menber SG.I wll be reported
by using TTC 309 000 with the appropriate code (i.e., 2 = $10,000) from above table. For TTC
309 001, the coverage anpunt code field is a 2-byte field; enter the 1-byte coverage anount
code fromthe above table, then TAB for the 2" byte. DO NOT ENTER ANYTHI NG I N THE 2" BYTE.

NOTE 2: Reporting units will continue to use TTC 804, sequences 000 through 025, for
mustering IRR individuals. See PAANs 37-41 (02) and SAGCs 34-38 (02) for latest Fanmly SG.I
rates.
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SECTION 6: TAX | NFORVATI ON
80600. | NTRODUCTI ON

1. This Section pertains to Tax Information. Detailed reporting information is indicated in
the follow ng paragraphs.

2. Diary input authority is indicated for HQ Reg or Res. Type Transaction Code (TTC)
statenents for this section are shown below with the input authority inmediately foll ow ng
the statenent.

REPORTI NG DEL/  DEL/

AUTHORTI Y ADD  ERR
428 000 STOP EXEMPT FOR TAX NRALN| HQ REG N N
428 001 STOP EXEMPT FROM TAX| HQ REG N N
429 000 STOP ADD TAX| HQ REG N N
430 000 EXEMPT FOR TAX HQ REG RES N N
430 001 EXEMPT FOR TAX NRALN SO01| HQ REG N N
430 002 EXEMPT FROM TAX| HQ REG RES N N
430 003 EXEMPT FOR TAX 00| HQ REG N N
430 004 STOP EXEMPT FROM TAX| RES N N
430 005 STOP ADD TAX| RES N N
430 006 STRT ADD TAX $_ | RES N N
431 001 STRT ADD TAX $____ | HQ REG N N
432 001 STRT TAX EXCL______LoC_ HQ REG N N
433 000 STOP TAX EXCL____| HQ REG N N
434 000 TAX EXCL____LOC__ HQ REG N N
442 000 STRT CADD TAX $__ _ | HQ REG N N
443 000 STOP CADD TAX __| HQ REG N N

FEDERAL TAX.
80601. FEDERAL TAX EXEMPTI ONS (TTC 428/ 429/ 430/ 431/ 432/ 433/ 434/ 435/ 442/ 443/ 507/ 618/ 620)

1. Information concerning marital status, nunber of allowances clained, a rate of

wi t hhol di ng specified by the Marine, and circunstances such as a Marine authorized a tax
exclusion for service in a conbat zone, is referred to herein as the tax plan. The rate of
deductions for federal and state income tax is determined fromthe federal and state tax
plans. Al Mirines will have an RS Form W4 filed on the docunent side of their service
record. State tax is only withheld for those states that have an agreenent with the Treasury
Depart nment .

2. Initial information establishing the Marine's federal and state tax plan is determined in
the processing for enlistnment, induction, or appointnent. The federal tax plan is
automatically entered into the systemas S-01 (single and one all owance or exception) and the
state tax plan is automatically entered into the systemas S-0 (single and zero all owance or
exenption) with the establishment of a menber’s record. Changes to the Marine's federal and
state tax plans nust be nade by either submitting an IRS Form W4, or by the online EMSS. |If
the Marine desires the same tax plan for both federal and state, it is only necessary to
subnmit one IRS W4 Form \Wen the Marine desires a different plan for federal and state
taxes, two W4 Fornms nust be subnmitted.

NOTE 1: An action date is never reported preceding any of the statenents for reporting
adjustnents to a Marine's federal or state tax plan when the W4 Formis conpl et ed.

NOTE 2: An ED is included in the statement reporting Federal tax exclusion for service in a
conbat zone.

3. The nonth followi ng the nonth of reporting is used to determ ne the nmonth of comrencenent
or termination for a revised tax plan. It is not necessary to conplete itens 7, 8, and 9 of
the W4. These will be conpleted by DFAS when it is necessary to forward the W4 to IRS.
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4. A Marine may change the nunber of allowances clainmed for tax purposes in either federal
or state tax plans at any tinme. The change is made by subnmitting an | RS Form W4.

80602. FEDERAL TAX REPCRTI NG

1. Marines clainming 11 or nore allowances for federal tax purposes, must conplete IRS Form
W4 in duplicate. Forward the duplicate copy of IRS Form W4 to DFAS-KCC (Code A) for
submission to the IRS and advi se the Marine that the duplicate copy is being forwarded to
IRS. Report the follow ng statenent to change the nunber of allowances:

TTC 430 000 EXEMPT FOR TAX |
Enter the 3-byte code from Form W4
for exanple, S01, M4, MO, etc.

2. An IRS FormW4 that is forwarded to DFAS-KC per subparagraph 80502.1 is subject to
review by the I RS concerning the propriety of the marital status and nunmber of exenptions
clained. As a result of the review, the IRS nay take one of the follow ng actions:

a. Accept the formas filed,

b. Request further information or substantiation fromthe Mrine, and subsequently
direct that a new formbe filed claimng a | esser nunber of exenptions if the information
received fromthe Marine warrants so.

c. Direct an arbitrary w thholding rate when the Mari ne does not respond to the request
for information.

3. The IRS may issue a notice of exception, referencing an RS Form W4 no |onger in effect.
In this instance the Unit Commander is not required to take the action directed by the IRS
unl ess:

a. The new filing status exceeds the exenption status directed by the IRS (for exanple,
Marine filed IRS Form W4 on 1 August 1995 claimng M15. On 1 January 1998, Marine changes
tax plan to M09. On 1 July 1998, IRS takes exception to the 1 August 1995 IRS Form W4 and
directs the tax plan be changed to M01.) |In this exanple, the COis required to change the
tax plan to M0l as the tax plan currently in effect (M09) exceeds that directed by IRS.

If, however, IRS has directed on 1 July 1998 that wi thhol ding be based on M 10, no action is
required since M09, a |esser exenption, is currently in effect.

b. AnewIRS FormW4 is filed on a date subsequent to the date of the IRS notice of
exception if the newtax plan is not in conpliance with that directed by the IRS. (For
exanple, IRS issues a notice of exception dated 1 July 1998 referencing an IRS Form W4 filed
on 1 January 1998. On 1 August 1998, the Marine files a new IRS form W4 for a tax plan
other than that directed by IRS. The Unit Conmmander is required to conply with the
requirements of the IRS notice of exception dated 1 July 1998).

4. In instances where the IRS sinply designates that a Marine's nunber of exenptions be
changed and does not signify which filing status is to be used (S for Single or Mfor
Married), use whichever status was in effect on the date the notice of exception was
recei ved.

5. IRS notices of exception are routinely sent to the MSSA for |location and forwarding to

t he appropriate comander for action. Further, when attenpts to contact the Marine for
information or to advise the Marine of actions taken have failed, letters nay al so be sent to
the Marine via the DFAS. In all instances, upon receipt of any correspondence of this
nature, the Marine will be given a copy of the correspondence and advi sed of any actions

t aken.

80603. ADDI TI ONAL W THHOLDI NG AMOUNT ( TTC 430 006/431 001)

1. A Marine may authorize an additional anmpbunt to be withheld nmonthly to neet either federal
or state income tax needs.
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2. A W4 nust be submtted to start the withholding of the additional anmount. Regul ations
require that the nunmber of allowances for the Federal tax plan nust be reduced to none and
that the additional anount to be withheld be in whole dollar anpbunts for active duty and in
percent age for reserve.

a. The additional anpunt of w thhol ding nust be reported with the reduction of
al | onances when the Marine submits a W4 to effect additional federal tax w thholding.
The Start Add Tax transaction is reported when a Marine subnits a W4 Formto effect
Addi ti onal Federal Tax Wthholding. Regulations require that the nunber of allowances for
t he Federal Tax Plan nust be reduced to none and that the additional amunt be reported in
whol e dol l ar anpbunts. Three nuneric bytes nust be reported in this transaction for the
addi tional federal tax-wi thholding anbunt. For EXAMPLE: $9.00 woul d be reported as 009, and
$99. 00 dollars as 099.

TTC 431 001 STRT ADD TAX $____ | (Active Duty)
Dol | ar anount
(NCTE 1)
TTC 430 006 STRT ADD TAX $__ | (Reserve)
(NOTE 2) 2-BYTE FIELD f

NOTE 1: For Active Duty, when reporting the amount of additional tax w thholding fromblock 6
of Form W4, (amount withheld fromeach paycheck) it will be doubled to reflect the entire
nonthly amount. Report in whole dollar anounts with no decinmal points. Three nunerals nust
be reported; ampunts |ess than $100 will be preceded by zeros. Exanple: $10.00 in block 6 of
nenber’s W4 formw Il be reported as ‘020 .

NOTE 2: Reserve: To report the anpunt of additional tax wi thhol ding requires that the anpunt
be in percentage form(i.e., 5% = .05 10%= .10).

b. Term nation of the additional federal tax wi thholding nust also include an all owance
entry since the nunber of allowances was reduced to none when the additional tax was
initially established. The Marine nust submt a new W4 Form showi ng the proper number of
al | owances cl ai med and no additional ampunt is to be withheld.

c. Use the following statenents to term nate the withholding of additional federal tax
and reestablish the proper nunmber of allowances that are clained:

TTC 429 000 STOP ADD TAX| (ACTIVE DUTY)
TTC 430 005 STOP ADD TAX| (RESERVE)

d. Wen the Marine conpletes the W4 Formfor exenption fromtax liability for the
current year, report as follows:

TTC 430 002 EXEMPT FROM TAX|

e. |If the Marine desires to term nate the exenption fromfederal tax status the new W4
Form nust be submitted. The ternmination of the tax exenption status actually becones
effective in the nonth after the nonth the change is reported and posted to the MWA. Use
the following UD statenent to term nate exenption from federal tax:

TTC 428 001 STOP EXEMPT FROM TAX| (Active Duty)
TTC 430 004 STOP EXEMPT FROM TAX| (Reserve)
NOTE: It may be necessary to report a newtax plan if the W4 Formcontains a tax plan other

than that resident in the MVWPA.

f. The exenption of withholding status will be term nated by conputer processes the | ast
day of February of each year following the year that the status comenced or is renewed. The
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automatic termination will cause the Marine's tax plan to be generated effective 1 March,
based on the nmarital and dependency status contained in the CM~. The follow ng nmessage will
be printed on the February LES:

EXEMPT FROM TAX TERM NATED 28 FEBRUARY]|

3. The Marine may cl ai mexenption fromw thholding of federal incone tax if no tax liability
was incurred for incone earned during the precedi ng cal endar year, and no tax liability is
anticipated for incone during the current tax year. The IRS Form W4 nust be filed to start
or continue the exenption. The form must be conpleted in duplicate when the Marine's nonthly
wages are expected to usually exceed $866.67. Forward the duplicate copy of the IRS Form W4
to DFAS for subsequent forwarding to the IRS. Advise the Marine that the duplicate copy is
being forwarded to the IRS. The new RS Form W4 nust be filed not |ater than 15 February of
each year that the Marine desires to continue the exenption status.

NOTE: It is not necessary to conplete itens 7, 8, and 9 of the IRS FormW4. These will be
conpl eted by DFAS when it is necessary to forward the W4 to the IRS.

4. Nonresident Aliens (NRALN). A nonresident alien is liable for federal income tax on that
part of pay earned within the 50 states and the District of Colunbia. This tax will be
withheld at the rate for resident aliens. A nonresident alien is not |iable for state or
federal income tax on that part of pay earned outside the 50 states and the District of

Col unbi a; however, federal taxes will continue to be withheld if dependents of the
nonresident alien reside in the United States.

a. A nonresident alien (NRALN) is a citizen of a foreign nation or governnent who:
(1) isin, or will be inthe United States tenporarily, and
(2) has not established a home in the United States, and

(3) has neither inmgrated to the United States, nor filed papers with the
immgration authorities indicating intent to becone a citizen of the U S

b. It is the alien's responsibility to report income to the country of citizenship, and
pay any incone tax thereon.

c. Use the following statenent to report the status of a nonresident alien:
TTC 430 001 EXEMPT FOR TAX NRALN SO1|

(1) Regardless of marital status and number of exenptions, this statenment nust al ways
indicate S01 (single and 1 dependent).

(2) Wien the nonresident alien's status no | onger exists, use the follow ng
statenents to report the term nation of the NRALN status and to report the appropriate tax
exenption status:

TTC 428 000 STOP EXEMPT FOR TAX NRALN|

TTC 430 000 EXEMPT FOR TAX___ |
Enter information required T
by subparagraph 5063. 4b

d. Nonresident aliens who becone citizens or who declare intent to becone citizens of
the United States are liable for state and federal taxes. Report a UD entry to change
citizenship code and state | egal residence code as certified on DD Form 2058.

5. A nonresident citizen is the Marine who is a citizen of the United States but who has not
declared a state of legal residence. State incone taxes will not be withheld froma
nonresi dent citizen.
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a. A nonresident citizen can be identified by the enlistnent or appointnment docunment
contained in the Service Record.

(1) The appoi ntent acceptance record or enlistment docunent nust show the hone of

record as a foreign country and the citizenship as ‘U S . The legal tax residence
certificate (DD Form 2058) will also show a foreign country address.
(2) Nonresident citizens will have a unique tax code ‘98 . This code is reported in

the same manner as other state tax codes. Marines who enlist in Puerto Rico are not
consi dered nonresident citizens for tax purposes and should be reported with the correct
state code of "RQ'.

b. Nonresident citizens may claima legal tax residence within the United States or the
territorial possessions by conpleting the State of Legal Residence Certificate (DD Form
2058). The tax code for the state or possession clained as |egal tax residence will be
reported by UD entry.

COVBAT ZONE TAX
80604. COVBAT ZONE TAX EXCLUSI ON (CZTE) (TTC 432/ 433)

1. Marines may be entitled to Conmbat Zone Tax Exclusion authorized under, DoDFVMR, Vol . 7A
par agr aph 440102 for periods of service in a conbat zone or qualified hazardous duty area.
The comrencenent and term nation of the exclusion rmust be reported using an individual entry,
a group entry, or if the tax exclusion is to apply to all or nost of the Marines of the RU, a
record of events entry may be used.

2. A Marine's period of conbat service, and the country where the Marine served, can be

vi ewed on the nenber's MCTFS Conbat Hi story Expedition 142 Remark or Conbat Tax History 977
Remar k. The Marine's conbat zone country code is also established in the nenber's MCTFS
Federal Tax Pl an 604 Renark.

a. For enlisted nenbers and warrant officers (W1 through W5), all nonthly wages earned
while in a designated conmbat zone are excluded fromtaxable incone. Federal and state taxes
are not withheld during periods of service in a designated conbat zone. An exception to this
rule is payments of bonus installnments for which the reenlistment occurred in a nonth or
| ocati on where the Conbat Zone Tax Exclusion did not apply. Al future bonus installnents
are taxabl e whether or not the Marine is serving in a conbat zone when an annual install nent
is due. If the Marine was serving in a conbat zone when the reenlistnment occurs, the initial
installment is not taxable and all future installnents are not taxable whether or not the
Marine is serving in a conbat zone. The UD entries reporting CZTE nust be reported during
the nonth the Marine arrives in the designated conbat zone to ensure that CZTE is applied for
in the month of arrival in the conbat zone.

b. Effective 1 April 1996, the amount excluded fromthe gross taxable income per nonth
for Commi ssioned Officers (O 1 and above), is the anbunt equal to the highest rate of basic
pay for any enlisted menber (SgtMaj of the Marine Corps = E9S) plus the anpunt of Hostile
Fire/l mm nent danger pay, if entitled. For exanple, the highest rate of basic pay for an
enlisted nenber (E9S) in 2004 was $6,090.90. |If the officer is entitled to inm nent danger
pay, a total of $6,315.90 is excluded fromthe gross taxable incone per nonth ($6,090.90 plus
$225.00). Federal and state inconme taxes will be automatically withheld froman officer's
t axabl e i ncone that exceeds the conbat zone excluded anount. When an officer has additional
federal and/or state taxes withheld prior to entering a conbat zone, the additional taxes
will be withheld along with the taxes w thheld on taxable i ncome exceedi ng the CZTE anount.
VWhen an officer desires to reduce or have additional federal and/or state taxes w thheld,
refer to paragraph 80603 for the UD reporting.

c. Menbers may nove in and out of a Conmbat Zone Tax Exclusion (CZTE) location nultiple
times during a given nonth. In the past, units then had to report TTC 432 001 ( START) and
TTC 433 000 (STOP) Tax Exclusion repetitively. Unfortunately, this caused incorrect “front
and “to” dates within MCTFS for menbers’ Federal Tax Wthheld (604 Remark), Combat Tax
Hi story (977 Remark), and Conbat Leave (988 Remark). TTC 432 001 allows units the capability
to report country/ CZTE | ocati on codes as often as needed. Miltiple reporting of TTC 432 001
with different country/ CZTE | ocation codes will automatically overlay the nmenber’s FEDERAL
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TAX PLAN (604) and COVBAT TAX HI STORY (977) Remarks in MCTFS. This TTC will not build a new
i ndi vidual |ocation code; units must ensure match. Report as follows:

432 001 START TAX EXCL LOC L

8-byte date ?

2-byte country/ CZTE | ocati on code
(UD)M PS users may sel ect from drop-down nenu)

d. Wen this TTC processes after an end-of-nonth U&E (usual |y between the 3d and 6'" of
the month) with an effective date equal to the current nonth, the new country/CZTE | ocation
code will post on the first day of the current nonth. The nenber’s country/ CZTE | ocati on
code can only be updated on a current basis. |If the unit reports a retroactive country/ CZTE
| ocation code (on a date prior to the last EOM U&E), the menber’s country/ CZTE | ocation will
be updated to the current nmonth, and an advisory will be generated. The unit will have to
correct the menmber’s Conbat Leave Bal ance informati on and coordinate with the DO FO for
correction of Tax Year-to-Date information. For EXAMPLE, the unit reports TTC 432 001 (STRT
TAX EXCL 20030221 LOC ZZ) on diary dated 20030410. The menber’s country/ CZTE | ocati on code
woul d be updated to reflect code ‘ZZ° with a date of 20030401.

e. Use the followi ng statenent to report the term nation of a period of an excl usion
fromtax:

TTC 433 000 STOP TAX EXCL____|
8-byte ED (YYYYMVDD) the ?
excl usion tern nates.

f. Report entitlenent to a tax exclusion for period of ONLY a nonth as foll ows:

TTC 434 000 TAX EXCL____LCC

8-byte ED (YYYYMVDD)
use ‘01’ for the day
2-byte conbat country code

NOTE 1: Exclusions fromtax are based on a nonthly basis. Entries ran outside the ED nonth
will require DO FO action to adjust taxable wages to date. (See APSM If adjustnents are
after issuance of W2's for previous tax year, RUs nmay need to request a W2C

NOTE 2: The ED should be the actual date of arrival in a CZTE area, the systemwi || adjust
taxabl e i ncome fromthe 1% day of the effective month. The ED for stopping CZTE shoul d be

t he date nenber departs zone, the systemw |l continue tax exclusion until the |ast day of ED
nont h.

EXAMPLE 1: GySgt Acuff arrives in Bahrain, a defined CZTE area, on 7 Feb 03 and departs 26
Feb 03. UD action: (TTC 434 000) 20030226 TAX EXCL 20030201 LOC BA. Systemwi |l adj ust
nmenbers taxes for the nonth of Feb 03.

EXAMPLE 2: SSgt Faber arrives in Bahrain, a defined CZTE area, on 8 Feb 03 with no esti nmated
date of return. UD Action: TTC 432 000 STRT TAX 20030208 LOC BA. Systemstarts tax
exclusion effective 1 Feb. SSgt Faber depart CZTE area on 15 Jun 03. UD Action: (TTC 433
000) 20030618 STOP TAX EXCL 20030615. Systemw |l stop tax exclusion on 30 Jun 03.

EXAMPLE 3: Sgt Warra arrives in Bahrain, a defined CZTE area, on 21 Dec 03 and departs 28
Dec 03. Marine does not notify admin until 8 Feb 04. U&E ran on 6Feb2004. UD Action: (TTC
434 000) 20040208 TAX EXCL 20031201 LOC BA. Systemw Il generate an error advisory to send
Quad to DO FO to adjust nenmber’s taxes for the nmonth of Dec 2003 and Jan 2004. Also, due to
the time of the year and the W2's being produced with information processed fromthe

mai nfrane on 5Jan2004, a W2C woul d be needed fromthe DO FO for cal endar year 2003. 1In
addition to the need for issuance of a W2C, the nenber’s conbat |eave balance will need to
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be adjusted for the sanme nonths the MCTFS is not able to adjust (in this case, Dec2003 and
Jan2004). (See Chapter 7 for |eave adjustnent information).

3. Entries that may be associated with running CZTE are provided for information, viewlisted
chapter for further instruction on reporting requirenents: HF/IDP, Ch. 9; BAS, Ch. 8;
PersTenpo, Ch. 9; Crisis Code, Ch 4; HDP-L, Ch. 9; Individual Location, Ch. 5; Conbat

Hi story, Ch. 4, Strength Category, Ch. 6, Duty Status, Ch. 4.

80605. START/ STOP COVBAT ADD TAX W THHOLDI NG

Mermbers may aut horize income tax withholding while entitled to a conbat zone exclusion. This
TTC processes the transaction that initiates the authorized tax w thhol ding for nenbers
entitled to a conbat zone excl usion.

TTC 442 000 STRT CADD TAX $ |

Anount +

Ef fective Date

TTC 443 000 STOP CADD TAX __|

8-byte date *

STATE TAX
80606. | NTRODUCTI ON

1. This Section pertains to State Tax. Detailed reporting information is indicated in the
foll ow ng paragraphs.

2. Diary input authority is indicated for HQ Reg or Res. Type Transacti on Code (TTC)
statenents for this section are shown below with the input authority and corrections
indicator inmrediately followi ng the statenent.

REPORTI NG DEL/  DEL/

AUTHORI TY ADD  ERR
302 000 EXEMPT STATE TAX_ | HQ REG RES N N
303 000 STRT STATE TAX $____ | HQ REG N N
303 001 STOP STATE TAX| HQ REG RES N N
303 002 STRT STATE TAX % | HQ REG RES N N
435 000 STATE CODE_____| HQ REG RES N N
436 001 FOR HIST TOCRUC | HQ REG N N

80607. STATE CODE (TTC 435).

1. State of Legal Residence. Annual wage and tax information returns are reported to the
Marine's state of |egal residence. The annual wage and tax information return includes nane,
mlitary address, SSN, taxable incone, and state tax withheld, if any. These wage and tax
information returns are reported to each state with which the Treasury Departnent has
executed agreenment to withhold state incone taxes or report taxable information.

a. The legal tax residence is initially established during the accession processes of
the Marine's MCTFS record. The state code of |legal tax residence is generated fromthe
Marine's HOR state.

b. The foregoing instructions are applicable to Marines froma state of the United
States, the District of Colunbia, and those Marines who enlist in Puerto Rico. Aliens or
residents fromterritories or possessions are not liable to state wi thhol ding tax
requirements. The |legal residence code is used only for identification purposes insofar as
aliens or residents of the territories or possessions are concerned. Use the follow ng
statement to report state code:
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TTC 435 000 STATE CODE___

2-byte nuneric |egal

tax residence code
fromthe Wrld Geographic
| ocati on Codes Manual

NOTE 1: Do not report change to state code unless the Marine has conpl eted DD Form 2058.
State code changes involving aliens or residents of territories or possessions are exceptions
provi ded one of the 50 states or the District of Colunbia was not the former state code.

NOTE 2: Marines who enlist in Puerto Rico are not considered nonresident citizens for tax
purposes and should be reported with the correct state code of ‘RQ@.

80608. STATE TAX EXEMPTI ONS(TTC 302)

Do not change a Marine's state code based on the filing of an I RS Form W 4. A menber’s DD
Form 2058 (State of Legal Residence Certificate) is the only acceptable formto support a
state code change. Use the follow ng statement to change the nunber of all owances cl ai ned
for state tax purposes:

TTC 302 000 EXEMPT STATE TAX |

Enter the marital status: S=single,
Memarried, and a two- byte nunber
for allowances; for exanple, MO,
S02, or MLO

80609. START/ STOP STATE TAX (TTC 303)

1. A Marine may request a specific nonthly state tax-w thholding rate be established for
state tax purposes. Once established, this specified state rate will be withheld nonthly
until term nated by request of the Marine. For reservists in an inactive duty status, wages
subject to state tax are reported annually to the state of residence clained. A valid state
tax plan nmust be resident in the Marine's record.

2. The specified nmonthly state tax-withholding rate is not an additional tax rate. The
specified rate overrides nornal tax considerations or conputations and establishes the
specific nonthly tax amount that will be wi thheld regardl ess of other circunstances such as:
number of state tax allowances, mlitary service in or out of CONUS, the state of |egal

resi dence, or other unique state tax withholding rules. The specified nonthly state tax rate
may be established as zero withhol ding or any whol e dollar ampbunt; for exanple, $000, $005,
$021, or $101.

a. To report a specific nonthly state tax withholding rate report as follows:

TTC 303 000 STRT STATE TAX $__

3- byt e whol e dol | ar anmpunt
(000, 005, 021, 101, etc.)

b. Wen reporting the anpbunt of specific tax w thhol ding, block 6 of W4 (anount
wi thhel d from each paycheck) will be doubled to reflect the entire nonthly amobunt. Report in
whol e dol l ar anpbunts with no decimal points. Three nunerals nust be reported and anmounts
| ess than $100 will be preceded by zeros. Exanple, $10.00 in block 6 of nmenber’s form W4
will be reported as ‘020’ .

c. Termnation of the specific monthly state tax rate is reported by UD entry. The
Marine nust submt the new |RS Form W4 show ng the proper nunber of allowances claimed and
stating that no specific state tax rate is desired. Use the followi ng statenent to term nate
the specified state tax rate:

TTC 303 001 STOP STATE TAX|
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NOTE 1: The state tax plan is not effected by the nunber of allowances clained for the START
or STOP of a specified nonthly state tax rate.

NOTE 2: For termnating SITWfor those Marines who qualify for the Native Anerican state
incone tax exenption, report TTC 303 000 START STATE TAX $000.

d. The specific nonthly state-withholding rate is substantiated by the I RS Form W4.
The word "additional"” will be deleted fromitem6 of the IRS Form W4 and replaced by the
word "specific." The ampunt to be deducted will be shown. |Indicate zero deduction by the
word " NONE. "

e. The conputation fornula of state taxes during the nonth of separation of Active Duty
Marines is as follows:

(a) During the nonth of discharge/separation, State Incone Tax Wthheld (SITW w Il
be conputed using the formula rate and a flat rate percentage.

(b) If a nenber has an alternate SITWrate of zero, then no SITWw || be conputed,
including no SITWfor one-tine entitlenents.

(c) If a nenber has an alternate SITWrate other than zero, SITWw Il be conputed
using the fornula rate and a flat percentage rate for one-tine entitlenents.

(d) State taxes will be conputed after each end-of-nmonth U&E and the 607 Remark
will display the prior nonth state tax information. (Previously, the 949 Remark was overlaid
each nmonth, displaying only the current nonth’s information).

(e) The State Income Tax Renmark (D949) is only for historical purposes.

(f) The Active Duty State |Income Tax Remark (D607) displays the follow ng fields:
Month End (YYMM and Monthly Taxable Wage. It will delete the current ‘to’ and ‘froni dates,
and wi Il change the display of the nmonthly amobunt to show Monthly Tax Amount.

3. Exenpt from State Tax. To report a Marine's election to be exenpt fromstate tax, report
the statenment in subparagraph 80609.2a using anmount ‘000°. Eligible states are listed in
subpar agr aph 80609. 4.

a. Al Mirines initially enlisted, inducted, appointed, as well as those reentering or
re-enlisting, should conplete a State of Legal Residence Certificate (DD Form 2058).
Conpl eti on of DD Form 2058 is voluntary; however, if not subnitted, taxes will be w thheld
according to the state previously certified as the state of |egal residence, or if not
previously certified, taxes will be withheld at the rate for the state in which the hone of
record is located. Wen the hone of Record state and the state of |egal residence differ,
the proper state code for |egal residence nust be pronptly reported separately. Delays wll
cause inproper reporting or remtting of taxable wages or taxes wi thheld.

b. The conpleted State of Legal Residence Certificate is filed in the SRB and
permanently retained. A new certificate is executed only to correct an obvious error
occurring during the initial execution or when the Marine has conpleted the proper actions to
change the state of |egal residence. A change of |egal residence nmust be clearly supported
by certain factors, which are denoted on the certificate. GCenerally, the |egal assistance
of fi cer should be consulted before a change to the state of legal residence is reported. The
currency or correctness of the legal residence is the Marine's responsibility.

4. State Tax Exenptions. The States of Connecticut, Illinois, Mnnesota, Mssouri, Montana,
New Jersey, New York, Oregon and West Virginia do not tax service nenbers claimng |egal
residence in those states if they neet all of the follow ng respective conditions:

a. Connecticut. Do not rate a state tax exenption if they reside in single-type
governnent barracks, quarters on a ship, or any structure that contains only bachel or-type
quarters and not facilities ordinarily found in a dwelling, such as facilities for cooking
and bathing. |If a Marine is a resident of Connecticut, they nust file a resident return and
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pay any tax due unless they neet all the following conditions fro the entire taxable year.CT
residents rate a state tax exenption if:

(1) The Marine did not maintain a permanent place of abode in Connecticut.
(2) The Marine maintained a pernanent place of abode outside Connecti cut.
(3) The Marine spent 30 days or less in Connecticut

(a) If the tax-exenpt criteria is net, the follow ng applies:

(b) Marine nmust conplete a separate W4 Form for federal tax and separate W4
Form for state tax.

(4) the formfor state tax nust be a Connecticut State W4 Form

b. Illinois. [Illinois allows an exenption for active duty nilitary pay. Allowable
exenptions incl ude:

(1) full-time duty inthe U S Arned Forces, including basic training; full-tine duty
for serving in the US. Armed Forces Reserves or a National Guard unit, including ROTC,

(2) service inthe U S. Armed Forces Reserves in a tinme of national emergency;

(3) federal service in a National Guard unit during civil disturbances or national
ener gency;

(4) tine spent in annual summer canp training as a nenber of the U S. Armed Forces
Reserves or the Illinois National Guard, including ROTC, and

(5) full-time duty as a cadet or midshipman at the U S. Arny, Air Force, Naval, and
Coast Guard Acadeni es

c. Mnnesota. An individual on active duty in the U S. arnmed forces stationed outside of
M nnesota will not be considered a Mnnesota resident for Mnnesota income tax purposes for
the period of tine the individual is stationed outside of Mnnesota. This change is
effective for tax years beginning after Decenmber 31, 2000. Wth a “non-resident” tax status,
t he individual does not pay M nnesota incone tax on his/her mlitary pay. A DD Form 2058-1
nmust be conpl eted and placed in the Marine's Service Record.

d. Mssouri. |If the mlitary nenber’s hone of record is Mssouri, his or her domcile
is Mssouri. In this case, the person is subject to Mssouri income taxes on all income from
what ever source including his or her mlitary pay. The M ssouri domiciled nenber can be
exenpted fromstate taxes if he/she files a sworn statement (Form MO NRI) that he/she:

(1) nmmintai ned no permanent place of abode in Mssouri during the tax year;

(2) did maintain a pernmanent place of abode el sewhere; and

(3) did not spend nore than thirty (30) days of the year in Mssouri.

(4) If the above criteria are net, then the nmenber is considered to be a non-resident
for tax status purposes. Wth a “non-resident” tax status the individual does not pay

M ssouri incone tax on his or her mlitary pay. The follow ng applies:

(a) Marine nust conplete a separate W4 Formfor federal tax and separate W4
Form for state tax.

(b) Line out the word "additional" on line #6 of the State W4 Form and repl ace
with the word "specific", and

(c) Enter "None" in the amount block for line #6 of the State W4 Form

(5) Conplete a DD Form 2058-1 for the state of Mssouri; place a copy in the SERVI CE
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RECORD and have the menber mail the original to the State Taxing Authority.

e. Mntana. Residents are not |iable for state tax, however, nust file State W2 Form
and attach copy of current enlistment contract for verification of active duty status.

f. New York/New Jersey. Do not rate a state tax exenption if they reside in single-type
governnent barracks. They rate a state tax exenption if:

(1) they reside in either fam|ly-type government quarters or reside on the |oca
econony,

(2) the menber and/or dependents do not mamintain a place of abode in the state during
the tax year,

(3) they spend no nore than 30 days in the state during the taxable year.
(4) If the tax-exenpt criteria is net, the follow ng applies:

(a) Marine nmust conplete a separate W4 Form for Federal tax and separate W4
Form for state tax.

(b) Line out the word "additional" on line #6 of the State W4 Form and repl ace
with the word "specific", and

(c) Enter "None" in the amount block for line #6 of the State W4 Form

(d) Conplete a DD Form 2058-1; place a copy in the Service Record and have the
nmenber nail the original to the state Taxing Authority.

g. Oegon. Residents rate a state tax exenption if:
(1) they do not maintain a place of abode in the state during the taxable year or,
(2) they spend no nore than 30 days in the state during the taxable year.
(3) If both tax-exenpt criteria are net, the follow ng applies:

(a) Marine nust conplete a separate W4 Formfor federal tax and separate W4
Form for state tax.

(b) Line out the word "additional"” on line #6 of the State W4 Form and repl ace
with the word "specific", and

(c) Enter "None" in the amount block for line #6 of the State W4 Form

(4) Conplete a DD Form 2058-1 for the state of Oregon; place a copy in the Service
Record and have the nmenber mail the original to the State Taxing Authority.

h. West Virginia. A nember of the Arned Forces who is domiciled outside West Virginia
is considered to be a non-resident of West Virginia for income tax purposes; therefore
his/her mlitary conpensation is not taxable to West Virginia even though he is stationed in
West Virginia and naintains a pernanent place of abode therein.

(1) Marine nmust conplete a separate W4 Form for Federal tax and separate W4
Form for state tax.

(2) Line out the word "additional" on line #6 of the State W4 Form and repl ace
with the word "specific", and

(3) Enter "None" in the amount block for line #6 of the State W4 Form

(4) Conplete a DD Form 2058-1; place a copy in the Service Record and have the
nenber nmail the original to the state Taxing Authority.
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i. Al Oher States. Marines who wish to make an el ection not to have state tax
wi t hhel d nmust:

(1) be counseled on their liability for paynment of state tax when filing at the end of
the tax year and docunmented on the state W4 form

(2) Conplete a separate W4 Form for federal taxes.
(3) Conplete a separate W4 Formfor state taxes.

(a) Line out the word "additional"” on line #6 of the State W4 Form and replace with
the word "specific", and

(b) Enter "None" in the amount block for line #6 of the State W4 Form

5. State Tax Exenption Filing. Eligible Marines will file a DD Form 2058-1, State |ncone
Tax Exenption Test Certificate, or the appropriate state tax formto the respective taxing
authority shown below. Marines filing not later than 31 Decenber will be exenpt from paying
state tax for the entire year; however, Marines filing during the taxable year will be
required to file a state inconme tax claimfor that portion of the year that state tax was

wi thhel d and then subnit another state incone tax exenption formby 31 Decenber for the
followi ng year. The withholding of state income tax will stop on the nonth after the nonth
the formis filed (within 30 days). Retroactive adjustnents will not be nade. To report the
exenption or to termnate the exenption, use the procedures contained in subparagraph

80609. 2c.

a. Connecticut: Departnent of Revenue Services, 25 Sigourney Street, Hartford, CT
06106.

b. Illinois: WIIlard Ice Building 101 Wst Jefferson Springfield, IL 62702

c. Mnnesota: M Departnment of Revenue, |IND Income Tax, MS, 5510 St. Paul, M\ 55146-
5510

d. Mssouri: Departnment of Revenue, Ofice of Divisional Support Services, P.O Box
3022, Jefferson Gty, MO 65105-3022.

e. Mntana: Departnent of Revenue P.O Box 5805 Hel ena, MI. 59604- 5805

f. New Jersey: Division of Taxation, Goss Incone Tax, P.QO Box 1848, Trenton, NJ

08625.
g. New York: Departnment of Taxation and Finance, |Incone Tax Bureau, State Canpus,

Al bany, NY 12227.

h. Oegon: Departnent of Revenue, State O fice Building, Salem OR 97310.

i. West Virginia: Department of Tax and Revenue Taxpayer Services Division
P. O Box 3784 Charleston, Wst Virginia 25337-3784

NOTE: Effective Septenber 1, 1993, Arizona State Incone Tax Wthhol dings (SITW becane

mandatory for mlitary menbers who claim Arizona as their |egal residence. |f the annual
wage is | ess than $15,000, then 10 percent of the Federal Income Tax Wthholdings (FITW wll
be the SI TWanount. |If the annual wage is nore than $15,000, then 20 percent of the FITW

will be the SITWanount. A nenber can also elect a fixed nonthly amount to be withheld by
conpleting an IRS Form W4. The word “additional” rmust be deleted fromitem2 of the IRS
Form W4 and replaced with the word “specific.” However, an active duty nmenber stationed
outside of the state of Arizona may el ect to NOT have Arizona State | ncome Tax Wt hhol di ngs
taken out of their paycheck.

6. Aternate State Tax Wthholding. A Reserve Marine nmay request an alternate state tax
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wi t hhol di ng percentage rate. The alternate state tax w thhol ding percentage rate is not an
additional tax rate. Once established, the alternate state tax w thhol ding percentage rate
will be withheld until the Marine requests termination. The alternative state tax

wi t hhol di ng percentage rate overrides the normal tax considerations or computations and
establishes the state tax-withholding rate that will be withheld. Regardless of the nunber
of state tax exenptions, the state of |egal residence, or other unique state withhol ding
rules, the specific alternate state tax w thhol ding may be established fromO to 9 percent.
Use the following statement to report an alternate state tax w thhol ding percentage rate:

TTC 303 002 STRT STATE TAX % | (Reserve only)
Show t he percentage amount (0 to 9)

a. The alternate state tax w thhol ding percentage rate is substantiated by the IRS Form
W4. The words "additional amount” will be deleted fromitem5 of the IRS Form W4 and
repl aced by the words percentage rate. Delete the "$" in block 5 and show the percentage
rate to be deducted.

b. Term nation of an alternate state tax w thhol ding percentage rate nust be reported
using the statenent in 80609.2c. The Marine nust also submit a new |RS W4 show ng the
proper nunber of exenptions to be clained and stating that an alternate state tax percentage
rate i s not desired.

EARNED | NCOVE CREDI T( El C)
80609. | NTRODUCTI ON

1. This Section contains itens that pertain to EIC. Detailed reporting information is
indicated in the foll owi ng paragraphs.

2. Diary input authority is indicated for HQ Reg or Res. Type Transaction Code (TTC)
statenents for this section are shown below with the input authority and corrections
indicator inmmediately followi ng the statenent.

REPORTI NG DEL/ DEL/
AUTHORI TY ADD ERR

182 000 STRT EIC A | HQ REG N N
182 001 STRT EIC B | HQ REG N N
183 000 STOP EI ¢ HQ REG N N

80610. EARNED | NCOVE CREDI T (EIC) (TTC 182/183)

1. The Internal Revenue Code provides that eligible single Marines with an annual adjusted
gross incone of |less than $30,338.00 and nmarried filing jointly with an annual adjusted gross
incone of $31,338.00 nay elect to receive an advance of their EIC effective 1 January 2004.
For additional information regarding EIC, refer to IRS Publication 15 (REV 2004), available
on the IRS Wbsite at http://ww.irs.ustreas. gov/pub/irs-pdf/plb. pdf]

2. The Marine nmust be eligible to receive an EIC and nust annually file an Earned | ncone
Credit Advance Paynment Certificate (IRS Form W5) in order to receive the advance EIC. The
El C paynent is conputed and added to the Marine's payday paynent. Eligible Marines who do
not file an IRS Form W5 will not receive the advance El C paynent but will be entitled to
full benefits of EIC when they file their annual Federal tax return.

3. The conpleted IRS formwill be filed in the Marine's Service Records. The CO wi |l
provi de counseling to Marine applicants to ensure they are fully inforned of the positive as
well as the negative aspects of an advance paynent of EIC

a. The positive aspect is an eligible Marine receives a binonthly advance paynment of EIC
instead of a single paynent after filing the annual Federal income tax return.

b. The follow ng negative considerations shoul d be addressed and acknow edged by the
Mari ne:


http://www.irs.ustreas.gov/pub/irs-pdf/p15.pdf
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(1) I'ncome Earned by Spouse. An overpaynent of EIC to the Marine is possible if the
spouse has earned incone during the cal endar year. A review of the existing EIC conputation
formul a i ndicates an overpaynent of EIC will generally occur whenever income is earned by the
Marine's spouse.

(2) Additional Inconme Earned by the Marine. The EIC conputation fornmula is based on
the Marine’ s annual earnings of basic pay, bonus, special pay, incentive pay and any ot her
t axabl e wages received. Taxable wages earned in a conbat zone tax exclusion (CZTE) area are
not considered i ncome for ElIC purposes.

(3) Separation From Active Service. Marines anticipating separation from active
servi ce should acknow edge the possibility that the |ump sum | eave paynent plus incone to be
received in a civilian status during the cal endar year would change their EIC eligibility.

(4) Payment for unused | eave and/or enlistnent/reenlistnment bonus could al so result
in additional taxable income, which may change the EIC eligibility.

c. Mrines will also be counseled that an overpaynment of EICis a natter between the
Marine and the |RS.

d. Marines will be counseled as to the conplete inpact of applying for an advance
paynment of EIC. The IRS Form W5 contains a basic eligibility checklist. However, Marines
wi th spouses who have other incone should carefully analyze their taxable incone for the tax
year before applying for an advance paynment of EIC.

4. If the Marine is qualified for an advance EIC the following UD statenent will be
reported:

TTC 182 000 STRT EIC A |H ST: I RS FORM W5 FI LED|

TTC 182 001 STRT EIC B |H ST: I RS FORM W5 FI LED|

El ection code (A or B) f

El ection Code A - Denotes a single Marine or a married Mari ne whose spouse has not filed an
IRS Form W5.

El ection Code B - Denotes a narried Marine whose spouse has filed an IRS Form W5 with the
enpl oyer.

5. Wien a change occurs in the Marine's status and a new certificate is filed showi ng the
Marine is no longer eligible or the Marine does not desire to continue receiving advance ElI C
paynents, the following UD statement will be reported:

TTC 183 000 STOP EIC/HI ST: I RS FORM W5 FI LED|

6. A request (IRS Form W5) by a Marine to change el ection fromone code to the other wll
require a stop/start action in two different nonths.

7. Action dates are not reported with UD statenents. Conputerized processes will use the UD
date to conmence or terminate an EI C paynent.

a. The nmonth following the reporting nonth is the conmencenent nonth of an EIC paynent.
b. The nmonth preceding the reporting nonth is the term nation nonth.
c. An EIC paynment is automatically term nated under these circunstances:

(1) Wen the year-to-date taxabl e wages exceed $30, 338.00 single or $31,338.00 if
married filing jointly.

(2) When the yearly total of ElIC paynents exceed $1, 563. 00.
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(3) Annually on 31 Decenber.
(4) Wien a Marine's non-pay status exceeds 30 days.

(5) Upon separation fromactive service. EICis ternminated the nonth prior to the
nont h of separation.
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SECTION 7: CLOTHI NG ALLOWANCE
80700. | NTRODUCTI ON

1. This Section pertains to Clothing Al owance and C ot hi ng Repl acenent Al |l owance (CRA).
Detailed reporting information is indicated in the foll owi ng paragraphs.

2. Diary input authority is indicated for HQ Reg or Res. Type Transaction Code (TTC)
statenents for this section are shown below with the input authority and corrections
indicator inmmediately followi ng the statenent.

REPORTI NG DEL/ DEL/
AUTHORI TY ADD ERR

298 000 CR ICA $ ._ED | HQ REG RES Y Y
299 000 CR ICCA $ ._ED [HsT: HQ REG Y Y
301 001 STOP CRA COMBAT ED____ | HQ REG Y Y
301 002 STOP CRA OTHER ED_______| HQ REG Y Y
305 001 CRA ENTL___ REENTER ED | HQ REG N N
305 002 CRA ENTL________ REVERT ED | HQ REG N N
305 003 CRA ENTL_____ RESTORE ED | HQ REG N N
305 004 CRA ENTL ocC ED | HQ REG N N
305 005 CRA ENTL_____ COVBAT ED_____ | HQ REG N N
305 006 CRA ENTL______CORR| HQ REG N N
311 001 RCRAED | HQ REG N N
312 000 CR CCCA $ ._ED | HI ST: HQ REG Y Y
377 000 CHEK CLO $ ._ED | RES Y Y
382 000 CRED INNT UN'F ALWS$___.___ED | HQ REG RES Y Y
383 000 CRED ADD UNIF ALWS$ . ED | HQ REG Y Y

80701. CLOTH NG ALLOAANCE ( TTC 299/ 301/ 311/ 312/ 298/ 377/ 305)

1. Regulatory instructions for entitlenents to clothing allowance and cl ot hi ng repl acenent
al |l owmance for enlisted Marines can be found in the DoDFMR Vol. 7A and MCO P10120. 28.

2. UDentries are required to report the entitlenent for all cash clothing all owances and
certain changes of entitlenment to clothing replacenment allowances. Listed below are the
al | omances applicable to enlisted Mari nes and the abbreviations:

DESCRI PTI ON ABBREVI ATl ONS
Cl ot hi ng Repl acenent Al | owances i ncl udes: CRA

(1) Basic Cash d othing Replacenent Allowance BRA

(2) Standard Cash d ot hing Repl acenent All owance SRA
Initial Cvilian Cash Cothing Al owance | CCA
Initial Cash dothing Alowance for Enlisted Wnen I CA
Continuing Cvilian dothing Al owance CCCA
Reduced C ot hi ng Repl acenent Al | owance RCRA

3. Entitlenment to CRA (BRA and SRA) is system generated based on the CRA date. The CRA date
is established fromthe current AD begin date during the record accession process. A CRA
date nust be reestablished by UD entry when each of the follow ng conditions occur.

a. Reenlisted or Recalled Marines Who Have Been Separated 3 Months or |ess. These
Marines do not receive an initial clothing allowance upon reenlistment and are entitled to a
CRA based on the date the Marine received an initial clothing allowance during previous
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period of service. Use the following statement to report the CRA date established fromthe
previ ous period of service:

TTC 305 001 CRA ENTL__ REENTER ED

CRA ED (YYYYMVDD) established T
prior to separation

8-byte ED (YYYYMVDD)

b. Conmi ssioned officers and Wos Reverting to an Enlisted Status. Wen an enlisted Mrine
accepts a tenporary conmission or warrant and is subsequently reverted back to enlisted
status the nmenber's CRA date is the same date held prior to the appointnent. Use the
followi ng statenent to report the correct CRA entitlenent date:

TTC 305 002 CRA ENTL____ REVERT ED |

Previ ous CRA ED ( YYYYMVDD)

entitlenent

8-byte ED (YYYYMVDD)

c. Enlisted Prisoners Restored to Duty from Confinenent Involving Punitive D scharge.
Use the following statenent to report when a Marine is restored to duty:

TTC 305 003 CRAENTL____ RESTORE ED |

8-byte ED (YYYYMVDD) T
restored to duty

8-byte ED (YYYYMVDD)

d. Unsuccessful Candidates in Oficer Candi date Course Assigned Further AD. Use the
followi ng statenent to report the CRA date established:

TTC 305 004 CRA ENTL OCC ED |

8-byte ED (YYYYMVDD) foll ow ng
| ast day of OCC st atus/
ED of enli stment

8-byte ED (YYYYMVDD)

e. Erroneous CRA Date. Use the followi ng statenent to correct the CRA date when it has
been determined to be erroneous:

TTC 305 006 CRA ENTL______ CORR|
8-byte ED (YYYYMVDD) new CRAJ

4. The RCRA date applies to enlisted Marines entering active service froman SMCR unit and
t hose enlisted Marines who were required to retain articles of their uniformclothing under
the obligated service regulations of the Universal Mlitary Training and Service Act, as
amended. (Before entering a RCRA date, refer to MCO P10120.28.) The RCRA date is the first
day of current active service and nust be reported by the RU that joins the Marine after
reentry into active service. Use the follow ng statenent to report the RCRA ED:

TTC 311 001 RCRA ED |

8-byte first day

of current AD (YYYYMVDD)
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5. CRA does not accrue when a Marine has been assigned to a conbat area where replacenent of
clothing is made wi thout charge on an in-kind issue basis.

a. Enlisted Marines assigned to and returning froma conbat area are processed at a
clothing control point. The date that storage, inventory, or replacenent is conpleted nust
be reported on the UD.

b. Report as follows to STOP CRA upon assignnent to conbat area:

TTC 301 001 STOP CRA COVBAT ED

8-byte ED (YYYYMVDD) of processing at T
cl othing control point

c. Report as follows for CRA ENTL upon return from conbat area.
TTC 305 005 CRAENTL_ ~ COVBAT ED |
8-byte ED (YYYYMVDD) of

processing at clothing control
poi nt

8-byte ED (YYYYMVDD) of CRA resunption
(as shown on NAVMC 631/ 631A,
I ndi vi dual C ot hi ng Record)

NOTE: Do not report entitlenent to CRA when the Marine is returning froma conbat area for
separation fromactive service.

7. The CRA entitlenent is automatically term nated by conputer processing based on RU s
reporting separations, to UA, and appointnment to tenporary officer or WO. CRA entitlenent
nmust be ternminated by UD entry for those Marines sentenced to confinenment involving a

puni tive discharge, or when the Marine has been declared to be in a mssing status. Report
the term nation of credit for CRA as foll ows:

TTC 301 002 STOP CRA OTHER ED__ |
8-byte ED (YYYYMVDD) before confinenent

conmences, or ED (YYYYMVDD) decl ared
m ssi ng

8. Change in Conponent Code and/or Pay G oup. When a Marine's conponent code and/or pay
group code is changed to pay group 013, 256, 257, 258 or 259, entitling the Marine to CRA,
CRA entitlement nust be reported. The CRA entitlement ED will be the date the conponent code
and/ or pay group code change is effective. Report CRA entitlenent as follows:

TTC 311 001 RCRA ED |

8-byte ED (YYYYMVDD) or conponent
code change and/or pay group

9. The followi ng statement will be used to report the one-time credit of the |ICCA authorized
certain Marines required to wear civilian clothes in the perfornance of their duties (see MCO
10120. 28F for enlisted Marines and MCO 10120.59 for officers).

TTC 299 000 CR ICCA $ .__ED | HI ST:

Anpunt T

8-byte ED (YYYYMVDD) of CMC authorization

Aut hority
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10. Marines may only receive I CCA once in a three-year period. Continuing entitlenment after
one year nust be reported using the below entry and re-certified annually per MCO 10120. 28F.

TTC 312 000 CR CCCA $ ._ED |H ST:

Anpunt +

8- byte anniversary ED (YYYYMVDD) of
initial CMC authorization of CCCA

Aut hority

11. The one-time credit of the initial clothing all owance (personal itens allowance) for
wonen Reserve Marines nust be reported on the UD. Wonen Marines who enter their initial AD
at the Marine Corps Recruit Depot (MCRD), Parris Island, South Carolina 29905, wll have the
nonetary all owance for personal itens allowance credited to their MVWPA through systens |ogic.
It is not necessary for MCRD, Parris Island to report this credit by UD statenment. The

al l owance is creditable when the wonan Marine is entitled to initial clothing issue upon
assignnent to active service. Per MCBul 10120 (FY03), female recruits get a cash all owance
for items not stocked in the supply system PERSONAL | TEMS ($168.29) and SHOES, DRESS, punp,
bl ack, pair ($44.11) for a total of $212.40. Entitlenent in the anount authorized by MO
P10120.28 will be reported by the followi ng statement for Marines upon broken service
reenlistment, assignnent to active service, or upon assignment to the Wiman O fi cer Candi date
C ass.

TTC 298 000 CRICA $ ._ED |

Anpunt +

8-byte ED (YYYYMVDD) first day of
current active service

12. A checkage of pay for sales of clothing to enlisted Marines will be reported by UD
statenent. The retail clothing officer will forward the original issue slip (NAVMC Form 604
or 604b) to the active duty site conmander/|-1/supervisor with a transcript of C othing |Issue
Slip (NAVMC Form 604a). The amount of checkage will be obtained fromthe NAVMC For m 604- SD
or 604b. Use the followi ng statement to report the checkage:

TTC 377 000 CHEK CLO $ .__ED |
Money anmount T

8-byte ED (YYYYMVDD) on NAVMC For m 604

or 604b

13. The AD site conmmander/|-1/supervisor will acknow edge recei pt of the original clothing
issue slips and UD reporting of the clothing checkage. The UD nunber and date will be
entered on the duplicate NAVMC Form 604a after which the AD site conmander/|-1/supervisor
will authenticate the certificate and return the formto the retail clothing officer. The
original NAVMC Form 604a will be retained by the AD site comuander/|-1/supervisor. Rules for
reporting CRA and RCRA dates are |located in Table 8-12.

80702. OFFI CERS UNI FORM ALLOWANCE ( TTC 382/ 383)

1. Initial Uniform Al owance. DODFMR, Vol. 7A, contains conditions for entitlenent to
initial uniform all owance.

2. Reserve Oficers. Reserve officers are entitled to an initial uniformallowance under 37
U.S.C. 415 as reinbursenment for the purchase of required uniforms and equi pnent upon first
reporting for AD (other than for training) for a period of nore than 90 days (i ncluding
travel tinme). A Reserve officer is entitled under 37 U S.C. 416(b) to $200 as rei mbursenent
for additional uniforns on each occasion of entry on AD for training for a period of nore
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than 90 days including authorized travel tine.
a. Oficers nust conplete the officer UVA clainmcertificate NAVMC 11059 (see paragraph
080109 of the APSM .
b. Unit Commanders will:
(1) Verify the Satisfactory Federal Service (SFS) on the MCTFS screen D949/ CDCS.

(2) Wen the CMF does not contain the correct years submt the historical RRCR data
to the COMWARFORRES for input.

(3) Conplete the endorsenent and forward the original certificate to the CMC
( MVBB- 20) .

(4) File a copy of the certificate on the docunment side of the officer's OQR
(5) Conplete a reserve miscellaneous mlitary pay order (NAVMC 11200), attach a copy of the
certificate, and forward the request to the DFAS-KC/ FSJV, for input of entitlement.

c. This allowance is not payable when a Marine:

(1) I's under any law during that tour or within a period of 2 years before entering
on that tour, did not receive an initial uniformreinbursement or allowance of $200.

(2) I's a Reserve officer and enters on that tour of duty nore than 2 years after
conpleting a previous tour of AD of nmore than 90 days as a Reserve officer, or a Regul ar
of fi cer conm ssi oned upon NROTC graduation after 12 Cctober 1964.

(3) I's not required to wear a uniform for such duty.

(4) I's not found physically fit for AD or ADT in conjunction with reporting for such
duty.

3. Report entitlement to initial uniformallowance as follows:

TTC 382 000 CRED INIT UNIF ALW $ . ED |

Amount ( $400. 00 onl y) ?

8-byte ED (YYYYMVDD) of entitlenent

4. Report additional AD uniform allowance as follows:

TTC 383 000 CRED ADD UNI F ALW $ ._ED | (Active Duty)

Anmpunt T

8-byte ED (YYYYMVDD) of entitlenent
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CLOTHI NG REPLACEMENT ALLOWANCE (CRA) — Annual allowance authorized for replacenment of
clothing that is paid annually at end of Marine's anniversary nonth of active duty.

BASI C REPLACEMENT ALLOAMNCE (BRA) — Provides for replacement of clothing during the first
three years of active duty. Does not accrue during the initial six nmonths of active duty
unl ess Marine recei ved REDUCED CRA upon entry to active duty.

STANDARD REPLACEMENT ALLOMNCE (SRA) — Provides for replacenent of clothing after Marine
conpl etes three years of continuous active duty.

CLOTHI NG REPLACEMENT ALLOMNCE (CRA) DATE — The date on which Marine receives an initial

uni form cl ot hing all owance; i.e., the issue of clothing/uniforms, etc. This date is nornally
the date that active duty commenced. It is autonatically established fromthe Current Active
Duty Began Date during the JUVWPS/ MVE record accession process for all enlisted Marines
entering active duty full-time support (FTS) program al so have the CRA date established from
the Current Active Duty Begin Date.

I NI TIAL CLOTHI NG UNI FORM ALLOMNNCE — Conpl ete issue of uniformclothing provided each Marine
upon initial entry to active duty. Also, provided each Marine who reenters active duty if
qualified for conplete issue.

REDUCED CLOTHI NG UNI FORM ALLOMNCE — Partial issue of uniformclothing provided certain
Marines who upon reentry to active duty have in their possession certain articles of their
uni formclothing. These Marines possess clothing i ssued as nenbers of the SMCR or fromtheir
previous active duty period. The partial issue when added to the clothing in their

possessi on conprises the conplete uniformallowance. Marines who receive the reduced

al l omwance are entitled to CRAfromthe initial date of active duty.

REDUCED CLOTHI NG REPLACEMENT ALLOMNCE (RCRA) DATE — Date on which Marine assigned active
duty and who receive the Reduced C othing Uniform Al | owance.

FI GURE 8-2 CLOTH NG ALLOWANCE DEFI NI TI ONS
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TABLE 8- 6-- RULES FOR REPORTI NG CRA

AND RCRA DATES

R A B C D E F
U
L
E When t he and and t hen the entitl ement date of
Mari ne (NOTES comences transaction
1, 2, 3, 5) and TTC
nunber
1 enlists in has no prior i s assigned CRA date is first of the system
t he USMC USMC or USMCR | to active t he day of nont h gener at ed
Servi ce duty entitl enment followi ng the
( CADBD) day of
enl i st nent
enlists in CRA date is pl us six
2 t he DEP t he day of nmont hs system
assi gnnent to gener at ed
active duty
( CADBD)
3 is restored i s issued CRA date is first of the day of
to duty from |[clothing to day of nont h restoration
confi nerment t he extent restoration following the [ to duty
i nvol vi ng necessary to to duty day restored TTC 305/Current
punitive meet m ni mum pl us six date (restore)
di schar ge cl ot hing nont hs
requi renents
4 reverts from CRA date is first of the Ef fective
temporary the same date | nonth date reverted
of ficer or WO held prior to | follow ng the
stat us appoi nt ment day reverted TTC 305/Current
to officer or date (revert)
WO st at us
5 Per manent enlists or CRA date is First of the date of
officer or WD | reenlists in t he day of nont h enlistnent or
i s discharged | the USMC enlistnent or | followi ng the | reenlistnent
or resigns reenli st ment enlistnent or
(NOTE 2) reenli st ment TTC 305/Current
date plus six | date (revert)
nmont hs
6 reenlists in has prior has been CRA date is first of the CRA date held
the USMC or USMC or USMCR | separ at ed the same date | nonth prior to
i s assigned active fromAD for 3 | held prior to | follow ng separation
to AD from service nont hs or separation reenli st ment TTC 305/Current
t he USMCR | ess date (reenter)
7 has been CRA date is Has been CRA date is
separ at ed t he day of separ at ed t he day of

fromthe USMC
for nore than
3 nont hs and
has no
obl i gat ed
service

reenl i st nent

fromthe USMC
for nore than
3 nonths and
has no
obl i gat ed
service

reenl i st nent
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TABLE 8- 6 CONTI NUED- - RULES FOR REPORTI NG CRA AND RCRA DATES

R A B C D

U

L

E When the Marine and and then the
(NOTES 1, 2,and 3)

8 reenlists in the has prior USMC has been RCRA date is the day
USMC or is assigned | or USMCR active | separated from AD | of reenlistnment or
to AD fromthe service for nore than 3 assi gnnent to AD
USMCR nont hs, but has (NOTE 6)

obl i gat ed Reserve
service

9 reenlist in the has prior USMC has been RCRA date is the day
USMC or is assigned | or USMCR active | separated from AD | of reenlistnment of
to AD in the USMCR service for nore than 3 date of assignment to

nont hs, but has AD
been separat ed (NOTE 6)
from obligated

Reserve service

for less than 3

nont hs

10 returns froma CRA was stopped |[the Marine is CRA dat e does not
conbat area i ssued cl ot hi ng change

to the extent
necessary to neet
m ni mum cl ot hi ng
requi renents

11 is returned to AD has been on the RCRA date is the sane
fromthe TDRL TDRL for 3 date held prior to

nont hs or |ess transfer to the TDRL

12 has been on the CRA date is the day

TDRL for nore
than 3 nont hs

of return to AD
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TABLE 8- 6 CONTI NUED- - RULES FOR REPORTI NG CRA AND RCRA DATES

R A B C D
U
L
E When the Marine and and then the
(NOTES 1, 2,and 3)
13 is ordered to AD has been in the the Marine is RCRA date is the
fromthe FMCR or FMCR or on the i ssued cl ot hi ng same date held
the retired list retired list for to the extent prior to transfer
(NOTE 2) 3 nonths or |ess necessary to to the FMCR or
meet mini mum retired |ist
cl ot hi ng
requi renents
14 has been in the CRA date is the day
FMCR or on the of return to AD
retired list for
nore than 3
nmont hs
15 i s an unsuccessf ul Enlists in the CRA date is the day
candi date from OCS | USMC of enlistnent
16 CRA is deternined CRA date is the new
to be incorrect correct date
(NOTE 4)
the Marine is
17 Changes conponent entitled to CRA ED of the change of
code and/or pay or pay group conponent code
group code changes to PG and/ or pay group
(NOTES 5 and 6) 013, 256, 257, code
258 or 259

NOTE 1: Only one entitlenent to an initial

clothing all owance will

accrue during any

one period of continuous AD enlisted service.

NOTE 2: Only one entitlenent will be authorized during any consecutive 4-year period.
NOTE 3: Do not use DEL/ADD correction statenents to correct CRA ENTL entries.

NOTE 4: Only one correction transaction can be reported during any nonth.

NOTE 5: Only Marines in pay group 013, 256, 257, 258, or 259 are entitled to CRA

NOTE 6: | medi ately upon reporting a conponent code or pay group change, report RCRA ED.

not reported, the U&E process will post an incorrect CRA date.
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SECTI ON 8: M SCELLANEQUS DEDUCTI ONS

RETI REMENT HOME
80800. | NTRODUCTI ON

1. This Section contains reporting information for the U S. Naval Retirenent Hone
deducti ons.

2. Diary input authority is indicated for HQ Reg or Res. Type Transaction Code (TTC)
statenents for this section are shown below with the input authority and corrections
indicator inmmediately followi ng the statenent.

REPORTI NG DEL/ DEL/
AUTHORI TY ADD ERR

384 000 STRT USNMCRH | HQ REG N N

385 000 STOP USNMCRH | HQ REG N N

80801. UNI TED STATES NAVAL/ MARI NE CORPS RETI REMENT HOMVE (USNMCRH) DEDUCTI ON (TTC 384/ 385)
Use the following entries when the USNMCRH deduction is erroneously started or stopped. The
USNMCRH deduction is mandatory for all warrant officer and enlisted nenbers of the regular
Marine Corps and cannot be voluntarily term nated.

1. To start the USNMCRH deduction if it is erroneously stopped report as follows:

TTC 384 000 STRT USNMCRH |

8-byte ED (YYYYMVDD) using the
first day of the effective nonth

2. |If the USNMCRH deduction is to be stopped report as follows:

TTC 385 000 STOP USNMCRH |

8-byte ED (YYYYMVDD) using the

| ast day of the effective nonth
NOTE: The USNMCRH deduction is never prorated and the ED will be first of the nonth foll owi ng
the month the deduction erroneously stopped.

GOVERNVENT AND PERSONAL CLAI M5
80802. | NTRODUCTI ON

1. This Section pertains to Governnent and Personal Cains information. Detailed reporting
information is indicated in the foll ow ng paragraphs.

2. Diary input authority is indicated for HQ Reg or Res. Type Transaction Code (TTC)
statenents for this section are shown below with the input authority and corrections
indicator inmrediately followi ng the statenent.

REPORTI NG DEL/  DEL/

AUTHORI TY ADD  ERR
379 000 CHEK GOVT PROP $__ . ED _ CONSENT| HQ REG RES Y Y
379 001 CHEK GOVT PROP $__ . ED ___ NONCONSENT] HQ REG RES Y Y

80803. GOVERNVENT PROPERTY CHECKAGE (TTC 379)

1. The regulations pertaining to the reinmbursenment to the Government by individual Marines
for property |ost, damaged, or destroyed are contained in the DoDFMR, Vol. 7A. The

rei mbursenent may be either by cash or by checkage against the Marine's pay. In the interest
of economny, the reinbursenent should be by cash. Wen rei nbursement nmust be nade by checkage
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the COs authority will be the Marine's signature on a Cash Sal es/ Request for Checkage for
Governnent Property (NAVMC Form 6) consenting to voluntary checkage of pay.

a. The anpunt of the checkage will be taken fromthe NAVMC 6. Use the foll ow ng
statenent to report the checkage:

TTC 379 000 CHEK GOVT PROP $__ . ED _ CONSENT|
Dol | ar amount of checkage fol | owed by

a deci mal point and cent amount; for
exanpl e, 00 through 99

8-byte ED (YYYYMVDD) from NAVMC Form 6

NOTE: Do not use this statenent for involuntary checkage. |Involuntary checkage of a
Marine's pay for |ost, danaged, or destroyed governnent property is authorized only when
directed by a court-nmartial or a JAGinvestigation. See subparagraph 80901 for nonconsent
(involuntary) checkage. DO NOT USE LEADI NG ZERCS | N THE DOLLAR AMOUNT OR THE TRANSACTI ON
WLL FAIL.

b. The CO wi |l acknow edge receipt of the original NAVMC Form 6 and UD reporting of the
checkage. The UD nunber and date will be entered on the duplicate NAVMC Form 6 after which
the COw Il authenticate the first endorsement and return the duplicate to the originator.

2. The UD statenent reporting checkage nust be reported in all cases when the Marine
consents to checkage. Arrangenents to |iquidate the checkage by nmonthly installnents as

aut hori zed by DoDFMR, Vol. 7A, nay be nade at a later date. |If the Marine elects |liquidation
by nmonthly installnments, the Marine's COw Il contact the FO and request a Notification of

I ndebt edness (NAVMC Form 11061) be initi ated.

3. A UD statement must al so be made when a Marine refuses to consent to checkage or cash

rei mbursenent for the willful or illegal |oss of public noney or |oss, damage, or destruction
of governnent property, as established by the nenmber's court-martial conviction for one of
the offenses. Use the following UD statenent to report a nonconsent (involuntary) checkage:

TTC 379 001 CHEK GOVT PROP $__ . ED _ NONCONSENT]|
Dol | ar amount of checkage fol | oned

by a decimal point and cent anount;

for exanple, 00 through 99

8-byte ED (YYYYMVDD) of convening authority
action on court martial

NOTE: Nonconsent (involuntary) checkages for indebtedness resulting frompublic funds

bei ng obtained or converted to a Marine's own use through fraud, |arceny, enbezzl enent, or
ot her unl awful neans as determined by courts-nmartial or JAG investigations with approval of
findings will be reported into MCTFS by the servicing FO
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SECTI ON 9:  DENTAL | NSURANCE
80900. | NTRODUCTI ON

This Section pertains to Dental |nsurance. At the time of this witing, the Tricare Famly
Mermber Dental Program (TFVMDP) and the Tricare Sel ected Reserve Dental Program (TSRDP) were
conbining into a new program the Tricare Dental Plan (TDP). The new TDP is schedul ed to be
impl enented 1 February 2001. Responsibility for enrollnent and disenrollnent in TDP will
shift to United Concordia Conpanies, Inc. Individuals should call 1-888-622-2256. Mre
informati on can be found in MARADM Ns 306/ 00, 496/00, 566/00 and PAAN 62-00.

80901. TRICARE FAM LY MEMBER DENTAL PROGRAM ( TDP)

1. Under the TDP, effective 1 February 2001, the enrollment process will be handl ed by UCC .
Eligible menbers may enroll by the follow ng:

a. Miiling a TDP enroll nent/change formwi th a check, noney order, or Visal/MasterCard
paynment directly to United Concordi a/ TDP, box 8500-5945, Phil adel phia, PA 19178-5945. TDP
enroll nent fornms may be nailed to UCCI after 21 Novenber 2000, with an effective date of
coverage of 1 February 2001.

b. Faxing a TDP enrol |l nent/change formwith a Visal/ MasterCard paynent to 1 (888) 734-
1944 after 21 Novenber 2000, with an effective date of coverage of 1 February 2001.

c. Via the website http://wwm. ucci.com|with a Visa/MisterCard payment during January
2001, with an effective date of 1 February 2001.

2. In order to prevent overpaynents to separating Marines, it is inperative that the DO FO
be aware of how MCTFS deducts the premiuns. Dental Insurance is like all other Al otnents.
Once the noney is collected fromthe nmenber’s pay, DFAS-KC cannot retroactively adjust the
nenber’s record — any refunds due the menber will require the nmenber to contact UCClI directly
at 1-800-866-8499 or 1-888-622-2256.


http://www.ucci.com/
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SECTI ON 10: THRIFT SAVI NGS PLAN (TSP)
81000. | NTRODUCTI ON
1. This Section contains reporting information for the Thrift Savings Plan (TSP).
2. Diary input authority is indicated for HQ Reg or Res. Type Transaction Code (TTC)
statenents for this section are shown below with the input authority and corrections

indicator inmmediately followi ng the statenent.

REPORTI NG DEL/ DEL/
AUTHORI TY ADD ERR

TTC 473 000 STRT TSP BP% SP% | N% BONUS% ADDRESS HQ REG RES N N
TTC 473 002 CHAN TSP BP% | HQ REG RES N N
TTC 473 004 CHAN TSP SP% | HQ REG RES N N
TTC 473 006 CHAN TSP | N% | HQ REG RES N N
TTC 473 008 CHAN TSP BONUS% | HQ REG RES N N
TTC 473 010 CHAN TSP ADDRESS | HQ REG RES N N
TTC 473 011 STOP ALL TSP| HQ REG RES N N
TTC 473 012 START TSP CATCH UP TSP PRI NCI PLE AMI_| NSTALLMENT AMT_| HQ REG RES N N
TTC 473 013 STOP TSP CATCH UP| HQ REG RES N N

81001. THRI FT SAVINGS PLAN (TSP) (TTC 473)

1. Service nenbers have approval to participate this long-termretirenment savings and

investnent plan. Marines who elect to participate may enroll in TSP by accessing their
DFAS/ EMSS account via pttp://ww.dfas. ml/nypay/|or by calling the Interactive Voice Response
System (I VRS), toll-free, at (877) DOD EMSS (1-877-363-3677). Individuals needing assistance

to establish a tenporary Personal ldentification Nunber (PIN) through DFAS/ MYPAY can call the
MYPAY Custoner Support Unit (CSU) at 1-800-390-2348 or (216) 522-5122 between the hours of 7
a.m 7 p.m (EST) Monday through Friday. Individuals nmay al so downl oad, print and conplete
the election form (TSP Form U-1) fromthe Marine On Line website at

ttps:77ww. nol.usnt. m I/ Systen TFAS/Togin.asp|lor via link fromthe M SSA website

ttps://ww. m ssa. manpower.usnc. mI /[  (This formmay al so be obtained and conpleted at the
unit admnistrative office.) Marines nay al so contact the National Finance Center (NFC)
directly, via the Internet at [http://ww.tsp.gov/| or the Thrift Line at (504) 255-8777 to
establish an account and PIN. The TSP record keeper (NFC) will notify the Marine when the
account is established, and the TSP PIN will be included as a part of the notification
package. Once the Marine has received account notification and a PIN, individuals my
request an Investnent Allocation Form (TSP Form U-50) el ecting the account in which they want
noney invested. |If no allocation is chosen, and upon initial enrollnent, nmoney wll
automatically be invested in the Government Securities “G fund.

2. Marines nust elect a base pay contribution before they can elect to have TSP deducted
fromtheir special pay, incentive pay, and/or bonus. Initial enrollment is linmted to the TSP
open season; however, individuals who are new accessions and Marines returning to active duty
have 60 days fromthe date of entry or reentry on active duty to make the election. Marines
transferring between the active and reserve conponents also have 60 days fromthe tine they
change status to nmake an el ection.

3. DFAS will be responsible for paynment of |ost earnings determ ned by HOMC. DFAS will also
be responsible for any Conbat Zone Tax Excl usion adjustnents (nmoney invested that shoul d have
been tax-exenpt, and vice versa). EXAMPLE: |If the Marine should have been in a tax-exenpt
(CZTE) status for a nonth, but the CZTE entry was not reported in a tinely manner, resulting
in the TSP contribution for that specific nonth not being tax-exenpt, then DFAS- PMCRAF/ KC,
upon notification fromthe field FODO of this error, will notify NFC to reallocate those
funds to the Marine’ s tax-exenpt contributions.

4. To start a Marine's TSP deduction, report as foll ows:


http://www.dfas.mil/mypay/
http://www.tsp.gov/
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TTC 473 000 STRT TSP BP%_SP% | N% BONUS% ADDRESS |

3-byte base pay percent agH A
3-byte special pay percentage
3-byte incentive pay percentag

3- byt e bonus percentage

Addr ess

(25-byte street 1; 40-byte street 2; 20-byte city; 2-byte state code; 9-byte zip)
NOTE 1: TSP contributions nmust be elected in whole percentages or as zero percent. Base pay
percent age nust be greater than ‘000" and the transaction must contain a valid address. The
limt for basic pay contributions for CY 2004 is 9% However, 100% of special pay, incentive
pay, and bonuses may be contributed to the TSP, provided they do not exceed the |nternal
Revenue Code’s maxi mum contribution. (Effective January 1, 2004, that limt is $13, 000 per
year. A higher cap applies to contributions from pay subject to Conmbat Tax Excl usion.)

NOTE 2: Units must report TSP transactions NLT the |ast day of the Open Season. |If
i ndi vi dual s use DFAS/ EMSS for TSP el ection, there is no administrative action.

5. To change the percentage of base pay a Marine elects to contribute to TSP, report as
foll ows:

TTC 473 002 CHAN TSP BP% |
3-byte base pay percentage
NOTE: If reported with a base pay percentage of ‘000, the transaction will fail.

6. To change the percentage of special pay a Marine elects to contribute to TSP, report as
foll ows:

TTC 473 004 CHAN TSP SP% |
3-byte special pay percentage

7. To change the percentage of incentive pay a Marine elects to contribute to TSP, report as
foll ows:

TTC 473 006 CHAN TSP I N% |
3-byte incentive pay percent age—A

8. To change the percentage of bonus pay a Marine elects to contribute to TSP, report as
foll ows:

TTC 473 008 CHAN TSP BONUS% |
A

3- byt e bonus percent age

NOTE: Sequences 004, 006, and 008 will fail unless the Marine has an open active duty D850
remark or an open reserve D853 remark on file with a basic pay percentage greater than ‘000’ .

9. To report a change to the address of the Marine enrolled in TSP, report as foll ows:



10.

11.

a.

C.
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TTC 473 010 CHAN TSP ADDRESS |

Addr ess ?
(25-byte street 1; 40-byte street 2; 20-byte city; 2-byte state code; 9-byte zip code)

To stop a Marine's TSP deduction, report as foll ows:

TTC 473 011 STOP ALL TSP|

The following lists indicate what types of pay/entitlenents constitute |ncentive Pay,
Speci al

Pay, and Bonus Pay for TSP El ections:
| NCENTI VE PAYS:

AVI ATI ON CAREER | NCENTI VE PAY

CAREER ENLI STED FLYER PAY

HAZARDOUS DUTY | NCENTI VE PAY

HAZARDOUS DUTY | NCENTI VE PAY FOR FLYI NG
SUBMARI NE DUTY

SPECI AL PAYS:

ADDI TI ONAL SPECI AL PAY ( DENTAL)

ADDI TI ONAL SPECI AL PAY ( MEDI CAL)

BOARD CERTI FI ED PAY ( DENTAL)

BOARD CERTI FI ED PAY ( MEDI CAL)

BOARD CERTI FI ED PAY FOR NON- PHYSI CI AN CARE PROVI DERS

CAREER SEA PAY

CAREER SEA PAY PREM UM

CONTI NUATI ON PAY FOR NUCLEAR- QUALI FI ED OFFI CERS EXTENDI NG PERI CD OF ACTI VE SERVI CE
DESI GNATED UNI T PAY

DI PLOVATE PAY FOR PSYCHOLOG STS

DI PLOVATE PAY FOR VETERI NARI ANS

DI VI NG DUTY PAY

ENG NEERI NG AND SCI ENTI FI C CAREER CONTI NUATI ON PAY

FOREI GN LANGUAGE PRCFI Cl ENCY PAY

HARDSHI P DUTY PAY

HOSTI LE FIRE & | MM NENT DANGER PAY

I NCENTI VE SPECI AL PAY ( MEDI CAL)

I NCENTI VE SPECI AL PAY FCR NURSE ANESTHETI STS

JUDGE ADVOCATE CONTI NUATI ON PAY

REGULAR SPECI AL PAY ( OPTOVETRI STS)

RESERVE DENTAL OFFI CERS SPECI AL PAY

RETENTI ON SPECI AL PAY ( OPTOMETRI STS)

SPECI AL DUTY ASSI GNMENT PAY FOR ENLI STED MEMBERS

SPECI AL DUTY ASSI GNMENT PAY ( GUARD OR RESERVE)

SPECI AL PAY FOR ENLI STED MEMBERS EXTENDI NG DUTY AT DES|I GNATED LOCATI ONS OVERSEAS
SPECI AL PAY FOR MEMBERS ASSI GNED TO | NTERNATI ONAL M LI TARY HEADQUARTERS
SPECI AL PAY FOR OFFI CERS HOLDI NG POSI TI ON OF UNUSUAL

RESPONSI BI LI TY AND OF CRI Tl CAL NATURE

SPECI AL PAY FOR PHARVACY COFFI CERS

SPECI AL PAY FOR RESERVE HEALTH CARE PROFESSI ONALS | N CRI Tl CALLY SHORT WARTI ME
SPECI ALTI ES

SPECI AL PAY FOR RESERVE MEDI CAL OFFI CERS

SPECI AL PAY FOR VETERI NARI ANS

SURFACE WARFARE OFFI CER CONTI NUATI ON PAY

VARl ABLE SPECI AL PAY ( DENTAL)

VARl ABLE SPECI AL PAY ( MEDI CAL)

BONUS PAYS:
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ACCESSI ON BONUS ( DENTAL)

ACCESSI ON BONUS ( PHARVACY)

ACCESSI ON BONUS FOR REG STERED NURSES

AVI ATOR RETENTI ON BONUS ( AVI ATOR CONTI NUATI ON PAY)

BONUS FOR NUCLEAR- TRAI NED AND QUALI FI ED ENLI STED MEMBERS
BONUS FOR REENLI STMENT, ENLI STMENT, OR VOLUNTARY EXTENSI ON
( READY RESERVE)

CAREER STATUS BONUS

CRI TI CAL ACQUI SI TI ON POSI TI ON BONUS

ENLI STMENT BONUS

ENLI STVMENT BONUS ( ARMY)

ENLI STMENT BONUS ( READY RESERVE)

ENLI STMENT BONUS ( SELECTED RESERVE)

MULTI YEAR RETENTI ON BONUS ( DENTAL)

MULTI YEAR RETENTI ON BONUS ( MEDI CAL)

NUCLEAR CAREER ACCESSI ON BONUS

NUCLEAR CAREER ANNUAL | NCENTI VE BONUS

PRI OR SERVI CE ENLI STMENT BONUS

REENLI STMENT BONUS ( SELECTED RESERVE)

REENLI STMENT BONUS ( SRB)

RESERVE AFFI LI ATI ON BONUS

RETENTI ON BONUS FOR MEMBERS QUALIFIED IN A CRITI CAL M LI TARY SKI LL
SPECI AL PAY FOR ENLI STED MEMBERS EXTENDI NG DUTY AT DESI GNATED LOCATI ONS OVERSEAS
SPECI AL WARFARE OFFI CER RETENTI ON BONUS

12. START/ STOP TSP CATCH- UP CONTRI BUTI ON (TTC 473 012/ 013)

Begi nning July 1, 2003, a participating TSP nenber (50 years of age or older, or, who will
becorme 50 years old by Decenber 31, 2003) nay nmake an el ection for a catch-up contribution by
conpleting the applicable TSP form (TSP-U 1-C) designed for this purpose. The formnmay be
printed fromthe TSP website at http://ww.tsp.gov/| or ordered using the form TSP-U 40 (TSP
publications order formj. A catch-up contribution will be started based on the nobst current
contribution allocation on file. For additional information, see PAAN 43-03. To start TSP
50 catch-up contributions, report as follows:

473 012 STRT TSP CATCH UP TSP PRI NCI PLE AMI___ | NSTALLMENT AMI___ |

Whol e yearly catch-up contribution

Mont hly armount of the deduction

NOTE: Never adjust a catch-up contribution to resolve a problemw th a regular TSP
contri bution.

a. This transaction, which may be reported at any time, will start the nenber's TSP 50
cat ch-up deduction anpbunt the following nonth in which the election is made by the nmenber.
EXAMPLE: A participating nmenber elects $1,000 the nonth of July 2003, the principle amount is
$1000. 00 and the installnent amount (nonthly deduction anmpunt) is $200.00 to be deducted
starting with the month August 2003 through Decenber 2003 (nonths * deductions = principle
anmount) .

b. This transaction nust be restarted at the begi nning of every year that the nenber
wants to stay in the program

13. The stop transaction, which may be reported at any tinme, will term nate the nenber's TSP
50 catch-up deduction anpbunt the |ast day of the current nmonth. Report as foll ows:

473 013 STOP TSP CATCH UP|

a. A nenber's elected catch-up contribution nust be a whol e dollar anmount, made through
payrol | deduction only, and nust cone from pre-taxed basic pay only.

b. Subject to applicable anobunt linitations, the maxi mum annual anmount that a menber
nmay contribute is as follows:


http://www.tsp.gov/
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year: maxi mum contri bution al |l owed:

2003. ... $2, 000

2004. ... $3, 000

2005. ... $4, 000

2006. .. ... $5, 000

2007 & after....... ... ... ... am adjusted by inflation

c. Elections for catch-up contributions are separate fromthe participant's election for
regular TSP contributions. Catch-up contribution elections are not subject to open season
rul es and contributions cannot be nade from pay subject to CZTE. However, as with regular
enpl oyee contributions, the catch-up contributions are not matched and their linmt applies to
the year in which the contribution is posted (deposited) into the participant's account.
EXAMPLE: |f a paynent is posted to the account on Decenber 31, 2003, it applies to the 2003
limt; if the paynent is posted to the account on January 1, 2004, it applies to the 2004
limt.

d. Refer to PAAN 43-03 for make up catch-up contributions, late catch-up contributions,
negative adjustnments, and MCTFS nandatory/automatic termi nation of catch-up contributions.
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