PERSONAL REQUEST MODULE

SPECIAL LIBERTY/OUT OF BOUNDS 07.27

Vision:  This process will allow a member to electronically request special liberty/out of bounds on his own behalf as well as allowing echelon 2 and 3 to initiate a request on a member’s behalf.  Electronic routing for recommendations and approval will substantially reduce the amount of time required to process the request.  

Business Process Rules:  

1.  Core – Special Liberty/Out of Bounds request is selected. 

2. Core - A screen will ask if the request is for the person who is logged in?

3. Core - If request isn’t for person who is logged in, authorized personnel from echelon 2 or echelon 3 may enter correct SSN. 

4. Core – Special Liberty/Out of Bounds Request/Authorization populates the following from the data source:

a. SSN.

b. Name (Last Name, First Name, MI).

c. Rank (CWO5, Sgt, etc).

d. MOS (PMOS).

e. Organization Name.

f. Organization Address.

5.  Core - Requester or authorized personnel from echelon 2 or echelon 3 may enter the following data in each field in order to forward this request:

    a.  Core - Selects Type of request.  A drop down menu must list the following:  Special Liberty, Out of Bounds and Special Liberty/Out of Bounds

    b.  Core - Departure Time and Date.  

    c.  Core - Return Time and Date.  

    d.  Core – Special Liberty/Out of Bounds location and number of miles traveling.

    e.  Core – Request is routed via chain of command to the commander or designated representative authorized to approve request.

6.  Core – Final Approval Authority?  If yes go to shape seven if no go to shape 11.

7.  Core – Approved.  If request is approved go to shape nine if no go to shape eight.

8.  Core – Member notified of disapproval.

9.  Core – Special Liberty/Out of Bounds is printed for delivery to Marine (this information will link to the Morning Report Process).

10.  Core - Process Ends.

11.  Core – Endorsed by appropriate chain of Command  (The ability needs to exist for multiple endorsements at both echelon 2 and 3).  Go to shape 12.

12.  Core - Approved.  If yes go to shape 13 if no go to shape 12.

13.  Core – Marine notified of disapproved.

14.  Core – Special Liberty/Out of Bounds is printed for delivery to Marine (this information will link to the morning report process).

15.  Core – Process Ends.

Policy Changes and References:

None

References and directives:

MCO P1050.3H REGULATIONS FOR LEAVE, LIBERTY AND ADMINISTRATIVE ABSENCE

MCO P1080.40C (MCTFSPRIM) MARINE CORPS TOTAL FORCE SYSTEM PERSONNEL REPORTING INSTRUCTION MANUAL

TTCs:  

None
Concerns: 

None 

Justification: 

None
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